FISCal Year-End
Training
Session |l

Presented by Department of Finance
June 2019




Table of Contents

» Course Objective ...........ccooiiiiinn.l. 3
» Year End Deadlines ........................ 5
» Year End Close Process .................. 7

» List of Required Year End Reports ... 9

Gov. Fund Year-End Reports:

» Report 2 ..o, 12
» Due To/From ..., 36
» Report 1 ... 44
» Report 3 ..., 60
» Report4d ..., 70
» Reporto ... 80
» Report5 ..o, 91
» Report 7 ..o, 104
» Report 8 ..o, 120
» Subsidiaries on File ....................... 130

Gov. Fund Year-End Reports (cont.):

4

»

>

>

Report 14 ..., 142
Report 15 ..., 151
Report 18 ..., 159
Report 19 ..., 172

Non -Gov. Fund Year-End Reports:

Report 9 ... 179
Report 13 ..o, 192
Report 20 ... 202
Report 22 ..., 209
Material Variance Explanation Form... 214
YEC/YEO Checklists ........ccccceviiiii.. 221

Closing/Estimate Information .......... 226



Course Objective

Provide FISCal departments
with tools to understand
concepts to complete Year
End Financial Reports.
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Home Accounting Consulting and Training FISCal Training |I

FI$Cal Training

The Department of Finance provides Training Classes and elearning courses to assist state departments using
the Financial Information System for California (FI1%5Cal).

Please send your feedback, comments and questions regarding this web page and training to
fscuhotline@dof.ca.gov X

Subscribe For e-mail notification of updates to FI$SCal Training Classes and eLearning Courses.

Training Classes

= Year-End Training — Session | (June 2018)
= Accounting Overview Training (March 2018)
= Owerview Training Handouts (March 2013)

- Month End Training (October 2018)
= Month End Training Handouts (October 2018)
= 3CO Agency Recon Template (revised May 20138)
= PFA Template (revised May 2018)

= Plan of Financial Adjustment and SCCO/Agency Reconciliation Training (February 2016)
= Plan of Financial Adjustment and SCO/Agency Reconciliation Training (February 2016) (audio file)

Upcoming Training

Please check back in spring of 2019 for upcoming training.

elLearning Courses

We are currently reviewing and updating the eLearning Courses to reflect the Milestone 3 functionalities. We will
post the updated courses as soon as they become available.

= Click here for eLearming Revision Summary

General Ledger (GL)
Accounts Receivable (AR)
Accounts Payable (AP)
Cross Module Process (XM)

Month-End (ME)

Year End (YE) ||

eglefle & © ¢ @

Reports and Queries (RQ)



Year End Financial Reports
Deadlines (Budget Letter 19-05)

» July 31, 2019 — General Fund/Feeder Funds
» August 20, 2019 — All Other Funds

» September 3, 2019 - GAAP Information

» September 16, 2019 — Material Revisions

» October 1, 2019 — Independently Audited
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Run the Year End Close Process
before preparing Reports:

» Job Aid FISCal 258 — Running the Year End Close
Process.

» Follow steps in the spreadsheet for Year End Close
activities — Period 12, Period 998 = FM13, Modified
Accrual Ledger, and Budgetary Legal Ledger.

» Complete the Final (998) SCO/Agency Reconciliation
Worksheet and PFA Reconciliation.

—



Job Aid FISCal 258:

FI5Cal.258 Running the Year End Close Process Job Aid Fiscal Year 2017-2018 (Period 12 & 998)

Series|Task|Subtask|Responsible Party Activity Begin | End [Complete
T 1 Subsystem Closing
1.8 Review period 12 transactions [
1.9 Review or Resolve Unprocessed Transactions -
1.15.2 Depts Execute Allocation process (Mo Output) 7/11 7/11
1.15.3 Depts Review Allocation Results 7/12 7/12 ]
) GL Closing
21 Close Subsystems in period 12
211 FSC[SCO) Close the AR module following the GL schedule 7/12 7/12 O
2.1.2 FSC(5CO) Close the Bl module following the GL schedule 7/12 7/12 (]
2.2 Depts Run Allocation Process in period 12 7/12 7/12 ]
E Post Closing ]
3.1 Depts Perform Agency reconciliation 7/17 7/20 (] A
3.2 Depts Prepare PFA 7/17 7/18 U
3.3 Depts Prepare Transaction Requests 7/18 7/20 (] A
3.4 Post adjusting entries in period 998 (FM 13)
Run Allocation Process (after receiving notification that adjustments to ]
3.5 Depts the period 998 allocations have been completed) 7/18 7/20 —
3.6 Review and post allocation journals =
3.7 Close Accounting Period 998 (FM 13) B
3.8 Budgetary Legal Basis Ledger n
3.9 Create Year End Reports not submitted to $C0O H
Submit Reports to $CO for General Fund, Feeder Funds, and Economic ﬁ

3.10 Uncertainty Funds




Why do we have to prepare
Year-end Reports?

» Departments send their accruals and
adjustments to SCO for entry in the
Reporting System. This brings SCO records in
agreement with their Year-End records, both
including accruals. SCO uses the information
to prepare the Comprehensive Annual
Financial Report (CAFR).

—



List of Required Year-End

Financial Reports
Std. Formor | Governmental Non- Report Distribution
FlSCal Cost Funds & Governmental dinf SAM
No. | Year-End Report Report Bond Funds & costFunds< | sco | s1o | por Section
1 Report of Accruals to Controller's Accounts a7 X X 7952
2 | Accrual Worksheet o X X 7953
3 | Adjustments to Controller's Accounts 576 X X X 7955
A Final Statement of Revenue (includes reconciliation with Controller's
Accounts) b X X 7956
5 | Final Reconciliation of Controller's Accounts with Final Budget Report 573 X X 7957
6 | Final Budget Report¥/ bl x X 7961
7 | Pre-Closing Trial Balance b/ X X X 7962
8 | PostClosing Trial Balance bl X X X 7962
9 | Analysis of Change in Fund Balance (Statement of Operations) b X X 7963
10 | Analysis and Reconciliation of Revolving Fund Accountability gl o X X 7365
11 | Reconciliation of General Checking Account g o X X 7967
13 | Report of Expenditures of Federal Funds ! bf X X X 7974
y Report of Bank and/or Savings and Loan Association Accounts Qutside
State Treasury ¥ 445 X X x| x¥ 7975
15 | Reconciliation of Agency Accounts with Transactions per State
Controller al X X 7976
18 | Statement of Changes in Capital Assets b/ X X X 7977
19 | Statement of Capital AssetsV bf X X X 7978
20 | Statement of Financial Condition b/ X X 7979
22 | Statement of Contingent Liabilities o X x¢ X 7980
NA E gﬁn To/From Other Funds/Appropriations Supplementary Information m/ X X X NIA
N/A | Material Variance Explanation Form m/ X X X N/A

i —_



Year End Financial Reports in FISCal

System Generated Manually Prepared
Report 4 Report 1 *

Report 6 Report 2

Report 7 Report 3

Report 8 Report 5 *

Report 9 Report 15

Report 13

Report 18 Other Special Reports:
Report 19 Report 14 (System Generated)
Report 20 Report 22

Due To/Due From

Subsidiaries on File e T




Srare Controller s OQfffce — Tear-End Financial Repors Procedure Wanual — Budeerary/ Lesal Basis

Memorandum

Example 1
Govermnirnernfal
Stame Controller’s Office Cost Furnd

State Accoounting and Feporting Division ] -
3301 “C™ Street_ Suite 700 Manual Reports
Sacrarmento, CA 5816

DCrate:

Governmental Acconntng Advisory Beard (1234)

Frepared by: Depariment of XY Z (T89200) —
175 Eim & —# Insert your department name and oomber. If you

prepare reports for a depariment other than your own,
Sacrarpento, CA D5E16 - - : . o
Mr /s I. M. Director, IMDv@zasb ca_zov ensure the accuracy of the information. The four-digit

Mir A T M. Chief of Accounting, IMCO A gaab.ca gow :::,Eh-ﬁnde i pensediolos e =

CERTIFICATION OF YEAFR-FND FINANCIAL FEPORTS

The following financial reports for the Sscal year ended Jume 30, 2030 are enclosed:

GENERAT FUND (401}
Eeport Description

1 EBeport of fu:l:ruaJs o Conmoller’s Acconnts If th =
2 Accreal Worksheet o
3 Adjosmoents to Conmroller’s Accoumts — mo actvity to report —— el o EETA
4 Statement of Fevenmne
5 Final Feconciliadon of Conmoller’s Accounts with Final Budzet Feport' A gency Fecords
7 Pre-Closing Trial Balancs
8 Post-Closing Trial Balance
15 Feconciliation of Agency Accounts with Transactons per State Controller
SFECTIAT REFORTS
Beport Description
14 EFeport of Accounts Cmtside the State Treaswury — submithed with Soned 30T
18 Statement of Changes in Capital Assets Group of Accounts
19 Statement of Capital Assets Group of Accounts — submdtted with fond 30550
22 Starement of Contingent Lisbilities — oo aCOvVITy 0 FepoIt

SUFFLEMENTAT FORMS

. Due To'From Other Funds/ Appropriations Supplemental Form
- Miaterial WVarisnce Explanston Form

Contact Person: Bud . Tary

Phone Mo: (8216) 555-1234

Email: Bud & Taryiigaab ca gov

I cartify {or declare) under penslty of perjury that the data on the amached staterments is oTwe and correct and that I have ot viclated any
of the prowisions of Article 4, Chapter 1, Division 4, Title 1. Government Code (commencing with secton 108907,

Subscrobed and executed this [Day] of [Month], 2053, at [Cry],. Califormia

Sipnamre of Oficer™ame and Title of Offcer

e
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Report 2

Accrual Worksheet




Report 2 -
Accrual Worksheet

» Report 2 Is the supporting
worksheet for Report 1

» Complete Report 2 BEFORE
Report 1

—



Report Preparation Guide

Accrual Worksheet - Year End Report 2

Purpose Report 2, Accrual Worksheet is the first worksheet to be completed. It
provides departments with a uniform and systematic method of compiling
year-end accruals. It is the supporting worksheet for Report 1, Report of
Accruals to Controller's Office.

Reference | * Job Aid FI$Cal.251 — Year End Report 2-Accrual Worksheet 1.0
Documents | * Final (998) SCO/Agency Reconciliation Worksheet
* Post-Closing Trial Balance, Report 8
* 5CO Year-End Financial Reports Procedure Manual (Budgetary/Legal)
* SAM Section 7953
* Chart of Accounts Crosswalk (Finance, FI$Cal Resources web page)
* Manual Year-End Report Checklist for FI$Cal Departments
How to The Report of Accrual Worksheet is a manual process:
Prepare
A. Final SCO/Agency Reconciliation Worksheet
B. Post-Closing Trial Balance
| Note:
Column totals record Real Accounts general ledger account activity.
Line or row total record Nominal general ledger account activity.




—

Steps to
Prepare

The s o prepare the Accrual Worksheet are:
*x List all SCO detail accounts (Account Type D, F, and T) for current year

and prior year appropriations. Also list any current year revenues detail
accounts (Type R) that have accruals to report.

* For each detail account listed on the Accrual Worksheet, enter the
accrual amounts into the proper GL column on the Accrual Worksheet
from the Final (998) SCO/Agency Reconciliation Worksheet. See
sample copy of the Final SCO/Agency Reconciliation worksheet with

reference numbers that correspond with the reference numbers

* For any GL account not listed in the Accrual Worksheet, use a blank
column, a preprinted column that will not otherwise be used, or combine
the account with a similar preprinted account.

* Do not show Adjustments to SCQ Accounts on the Accrual Worksheet.
Adjustments to SCO Accounts are included on Report 3.




Includes year-end accruals pursusnt to State Administrative Manual.

[ Reference Guide-Report 2 ]

ACCRUAL WORKSHEET
Agency:
Fund:
June 30, 2019 J—
'-______..-—'?__ ACCOUNTS REGENABLE
ACCOUNTS REFER TO THE GEERM | REVIIVNG mﬁ ABATE- OTHER FDRUuEu F%EM EXFENSE | TOOTHER NETTO CRUALS
STATE ADMINISTRATIVE CASH | FUNDCASH| ABENCY | vENTS | REMB OTHER | OTHER | ADMMNGES | FUMDS
MANUAL OR SUPPLEMENTAL 1315 | Fos | GV PER AGRNCY
INSTRUCTIONS 1110 | 1130 | 11901311) 1312 | 4359 | .0 | 1500 | 1710 | 1730
l""--.___--__._________ 1319 1420
[APPROPRIATION-Gtat= Ops —— e
(CURRENT YEAR, Hem 6380-001-0001 Accrual amounts are picked up from SCO/Agency Reconciliation and post under
Frogram 10, Air Qusity Standards . . o 00d
- appropriate column-opposite sign. —
Frogram 30.01, Admirstraion | | ‘ ‘ i i | iy
Program 30.02, Dist. Administraton ] ; 00
- GL 1730 For HGL 3010 is the total
Catega Eﬂ;ﬂ GL 1130 For ORF-Cat 97, Prepayments Hof accounts payable Calculate EE
Camﬂzm e show amount of advance Categories 96, 98 Hand accrued payables total for =
e (Bal Per SCO), same show amount of Hon SCO each line
sign. advance (Bal Per Hfreconciliations. Enter (SCO acct) i
SCO), same sign. | |opposite sign. ’ nea
AFFROPRIATION-Siste Ops ]

PRICR YEAR, lhenn 0800-001-0001

*Instructions for Misc. Accounts:

Other items on

Cat 97

reconciliation

represent A-2

entries which

are posted to

Sales Tax- Report 8 Subsidiaries on File, GL 3114 Due to Retail Sales Tax Fund (Debit in GL 1110, Credit in GL 3114). i

Uncleared Collections- Report 8 GL 3730 (Debit in GL 1110, Credit in Deferred Credits Column).

Provision for Deferred A/R's- Report 8 Subsidiaries on File GL 1600 {Debit in Offsetting A/R Acct, Credit in Deferred Credits). I
Advance Collections- Report 8 GL 3410/3420, only include amounts not remitted to SCO (Dr. 1110. Cr. Deferred Credits). i
Prepayments to ARF- Report 8 Subsidiaries on File, GL 1730, Fund 0602 (Debit in GL 1730, Credit in GL 5330 in Deferred Credits [

the ORF I | | I
Adjustment Line totals for Misc. Accts
: Line. All column totals must agree | INet A-2 Entries posted to the ORF fmust net to zero. '

i - T'Ssx with GLs per Report 8 Post- | lAdjustments Line with a credit in the : : -
i Closing TB, same sign HGL 1130 column. ) ) =

m o , F. ORF Adjustments Line must net to zero. [,
Provision for Defemed feceivables [ | [ | [ N 000
vance eimfursams . . . . - . . . . [
MF :LT?RF ™ A For Shared Funds Must = Post-Closing Fund Bal. (GL 5570), opposite sign. AN o
Sugf,m_ 0% ‘!.'; For ND_n—Sh_ared Funds = Net of GLs 5530, 1140, 1210, 3400 (receipted by SCO), \ ey
Revohing Fund Adjstment K« opposite sign. -
TDTAL 1] 0.00| IJ.II]| E.EIJ| D.Ill ElII| EIIIIl D.II| I:\'Ill EIIIl J.EIJ| :I.lIll IJ.II]| EIIIl (1)

T
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SCO Account Types

T DESCRIPTION NORMAL BALANCE
D Disbursement Credit
F Reimbursement Debit
R Revenue Debit
T Transfer From Credit




Year - End Report No. 2

DEPARTMENT OF TRAINING (1234) REPORT NO. 2
TRAINING SUPPORT FUND (4321)
REPORT NO. 2 ACCRUAL WORKSHEET

JUNE 30, 2019
Cash on Prepayments

ACCOUNTS REFER TO THE General | Revolving Hand Accounts Receivable Due From Expense | To Other Accounts Due to Due to Local Gov') Def Credits NET TOTAL

UNIFORM CODES MANUAﬁ Cash Fund Cash | inAgency [Abatement Reimb Other |(Other Funds/Appns| Advances | Funds/Appns Payable  [Dther Fundsi/Appng /Other Gov't Ent 16003730 ACCRUALS

OR GHART OF ACCOUNTS Mo [ 13 Fo#e0 [ o131 [ 1312 1351 1400 1m0 1730 r 3010 M0 322013290 005330 PER AGENCY

CROSSWALK 11101000 1101200 1100000 1200100 1200050 1380 12400001240100 | 1301100 1308200  [2000000/2000100( 2010000/2011000 | 2021000/2024000
From SCO/Agency Recon Wkshf 2.1 2.2 2.3 2.412.5 2.1A 2.11 2.6/2.7 2.8/2.9 2.10
CHAPTER 29118
[tem 1234-001-4321
Program 10 - Annual Financial Plan (326,412.43)| (3,484,374.34) (3,810,786.77)
Program 15 - Statewide Systems Dev, (14,199.31)| (2,102,882.36) (2,117,081.67)
Program 20 - Program and Inf. System (95,184.09)| (1,416,139.23) (395.21) (1,511,718.59)
Program 30 - Supportive Data (1,016,205.95) (1,070,953.06)
Program 32 - D0J Legal Services - (13,958.92) (73,958.92)
Program 37 - Local Government Unit L I St d at a f ro m t h e S C O Tab R u n . (1,489,188.60) (1,947,983.36)
Program 40-01 - Administration 1 1,480,269.74 1,541,657.77
Amisiatn. Current Year/Prior Year ‘ * ‘ *

Program 40-02 - Distributed Admin, 1,541,657.77
Program 8 - Clearing Account A ppropriations (28.92452) 9,524,369.29
Category 90 10 Reimbursements 351,005.01
Category 90 15 Reimbursements 564,833.46 564,833.46
Category 90 20 Reimbursements 2,205.00 467,789.41 469,994.41
Category 90 30 Reimbursements 808,273.59 808,273.59
Category 96 SCIF Deposit 6,705.76 6,705.76
Category 97 ORF Advance 200,000.00 200,000.00
Category 98 Advance to SRF - Other 42,000.00 42,000.00
CHAPTER 501118
[tem 1234-501-4321
Program 10 - Annual Financial Rlas—- (44,499.94) (17,123.52) (61,623.46)




Year - End Report No. 2

REPORTNO. 2

1 ‘[I)EPARTMENTIDF TRAINING 11234}
2 TRAINING SUPPORT FUND (4321)
3 REPORT NO. 2 ACCRUAL WORKSHEET
4 JUNE 30, 2019
T
13 Cashon Prepayments
14 ACCOUNTS REFERTO THE General | Revolving Hand Accounts Receivable Due From Expense | ToOther Accounts Due to Due to Local Gov')  Def Credits NET TOTAL
15 UNIFORM GODES MANUAL Cash Fund Cash | in Agency [Abatementd Reimb Other Pther Funds/Appng Advances |Funds/Appns Payable  Dther Funds/Appng /Other Gov't Ent 160013730 ACCRUALS
16 OR CHART OF ACCOUNTS P [ 130 Fo1mo [ o6 [ 16 131511319 1400 1710 1730 3010 310 322013290 340015330 PER AGENCY
17 CROSSWALK 1101000 1101200 1100000 1200100 1200050 1380  124000011240100 | 1301100 1308200 [2000000/2000100{ 2010000/2011000 | 2021000/2024000
40 |CHAPTER 1417
41 |ltem 12340014321
42 |Program 10 - Annual Financial Plan (160.36) (1,188.05) (1,948.41)
43 |Program 15 - Statewide Systems Dev. 0.00
44 |Program 20 - Program and Inf. System (26.35) (291.28) (317.63)
45 |Program 30 - Supportive Data M1.53 (2,859.57) (2,348.04)
4 |Program 32 - DOJ Legal Services 0.00
47 |Program 37 - Local Government Unit A44.67 (21.02) 423,65
48 |Program 40 01 - Administration 3,635.75 (16.65) 3,619.10
49 |Program 40 02 - Distributed Admin. 16 RA 12,635.75) (3,619.10)
50 |Program t R v n ’h nisce|l neo Acco n (463.56) 1,601.91
51 |Caieory 90 Reimbursements \ e ? ue a us u & 0.00
e o \_[_~ are listed at the bottom

161000 - Escheat-Checks, Warrants \ / 0.00

7 161400 - Miscellaneous Revenue v 200,00

G0 |MISC. ACCOUNTS

Uncleared Collections 00 (90.00) 0.00
G6\Provisions for Deferred Receivables / H (450.93) 0.00
B3 NﬁrmentstoARF / -~ g SUthtal llne (450,000.00) 0.00

> a a ]

o fenn & Revolving Fund Adjustment line o
5 Sub-Total 90.00 | 200,000.00 Tohl for each wlumn 395.27) (450,540.93)| 1,370,687.17
B |Revolving Fund Adjustment - 2.1 lmﬁ} 0.00
67 TOTAL ﬁ)ﬂ 188,289.14 100.00‘10,201.05 ‘ 2,205.00‘ 450.93‘ 13,?20,855.?9‘ 535.42‘ 498,705.76 ‘ l1,484,555.91}‘ 111,115,245.82}‘ (395.27)] (450,540.93) 1,370,687.17
£ 3.1 3.2 3.3 34 3.5 36 37 3.4 19 3.10 3.11 312 3.13 =GLA570-GL3420
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DEPARTMENT OF TRAINING (1234)

REPDI{T NO. 2
TRAINING SUPPORT FUND (4321)
REPORT NO. 2 ACCRUAL WORKSHEET
JUNE 30, 2019
Cashon Prepayments
ACCOUNTS REFER TO THE General | Revolving Hand Accounts Receivable Due From Expenze | To Other Accounts Due to Due to Local Gov'y  Def Credits NET TOTAL
UNIFORM CODES MANUAL Cash Fund Cash | inAgency [Abatementd Reimb Other Dther Funds/Appng Advances |Funds/Appns Payable  Dther Funds/Appng /Other Gov't Ent 1600i3730 ACCRUALS
OR GHART OF ACCOUNTS P40 [ 130 Foue [ o1 [ o132 131511319 1400 170 173 [ 3010 10 322003290 H400/5330 PER AGENCY
CROSSWALK 1101000 1101200 1100000 1200100 1200030 1380 1240000124000 | 1301100 1309200  |2000000/2000100) 2010000/2011000 | 2021000/2024000
CHAPTER 1417
[tem 12340014321
Program 10 - Annual Financial Plan (160.36) (1,788.05) (1,948.41)
3 |Program 15 - Statewide Systems Dev, 0.00
Program 20 - Program and Inf. System (26.35) (291.28) (317.63)
5 | Program 30 - Supportive Data 51.53 (2,859.57) (2,248.04)
B | Program 32 - DOJ Legal Services 0.00
7 |Program 37 - Local Government Unit 444.67 (21.02) 423.65
Program 40 01 - Administration 3,635.75 (16.65) 3,619.10
Program 40 02 - Distributed Admin. 16.65 (3,635.75) (3,619.10)
50 | Program 99 - Clearing Account 942.34 1,123.13 (463.56) 1,601.91
51 |Category 90 Reimbursements 0.00
REVENUE 2018119 - -
164000 - Escheat-Checks, Warrants Llne tOta|s fOr Mlscellaneaus 0.00
L it Mscelngous evene Accounts must net to zero. 2000
< =
61 |Uncleared Colections 90.00 | | | | | 1!!]]]!& % 0.00\
Provisions for DeferredReceivables | | | T "™ | | | | | (450.93) 0.00
Prepayments to ARF A“ mlumn mls mUSt m Mﬂ‘ Remrt 8 ‘ ‘450,000-00} 0.00
e Gl s Post-Closing Trial Balance (same sign) oy
Sub-Total 90.00 | 200,000.00.~ (395.27) (450,540.93) 1,370,687.17
24 —= 10.26)_— 10000 KI5 TS 000
TOTAL 90.00 | 188,289.14| 100.00 |10,201.06 | 2,205.00 | 450.93 | 13,720,856.79 | 636.42 | 498,705.76 | (1,484,665.91) (11,115,245.82) (395.27)| (450,540.93)| 1,370,687.17
31 32 33 34 35 36 37 38 39 3.10 311 3.12 313 =GL5570-GL3420y
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How to Validate:

» Each column total must equal with the GL account
on the Report 8 (Post-Closing Trial Balance)

» For Shared Funds, the total of “Net Total Accruals
Per Agency” should equal the balance in GL 5570 -
Fund Balance Clearing on the Report 8.

» For Non-shared Funds, GL 1140 + GL 5530

» Ensure the Miscellaneous Accounts and ORF
Adjustment lines must each net to zero.

—
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Validate - each column total must equal with the
GL accounts on the Report 8:

PARTIN 1
k :L;gl fwm([ﬁ |] REPORT § - POST-CLOSING TRIAL BALANCE
REPORT 10,1 ACCRUAL YORKSHEET Department of Training - 1234
JER, 11 Fund 4321
;
ACCOUNTSREFERTOTHE | General | Revohing | Hand Aoeounts Receivable Duefrom | Expense | °
UNIFORM CODES MANUAL Cash | FundCash | inAgency | Abatements | Reimb | Other |Other Fundsippns| Advances |Fu . N
orckarToFRccoms Tun P o o T oo T oon sl m | Business 1234 - Department of Training Report ID: RPTGL0GY
CROSSHALK H0000 | 1101200 | 000000 | 100000 | 1000 | 430 H24000ME2e00 | 1301100 | Fund:  4321-Training Support Fund Run Date: 819/2019
REVENLE 2018119 Subfund: Run Time: 173304
Adjustment 998
161000 - Escheat Checks, Warrants
164400 - Msozllzngous Revenue 0.0 Ref & on Accrual
MSC. ACCOUNTS Worksheet
Report 2
—— 0l ACCOUNT ACCOUNT TITLE DEBITS CREDITS  Repor
N _ 1110 General Cash - CTS Accounts 90.00 31
Provisions o Deeed et i 1130 Revohing Fund Cash 188,269 14 32
Prepayments to ARF | 1190 Cash on Hand 100.00 33
. 1311 AR-Abatements 10,201.06 34
e e , - B AR-Rembursements 290500 35
Sub-Total 000 200.00000 000 102006 220900 4093) 137208609 000)4 1319 AR- Other 450 93 3.6
Revoling Fund Adustment- L. (1085 16 ) 1410 Due From Other Funds 2451.007.33 17
—I' 1420 Due From Approps - Same Fund 11,269,849 46
TOTAL 9000 ] 16028804 10000 1020006) 20500] 45038 | 137NN 636420 1600 Provision For Deferred AR IR
Réport & total amount IR ki L WM a7 i3 1710 Expense Advances 636.42 38
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Validate - each column total must equal with the
GL accounts on the Report 8:

REPORTNO. 2
T REPORT & - POST-CLOSING TRIAL BALANCE
Department of Training - 1234
Prepayments . Fund 4321
| Toomer | ccownts [| Dueto  [MetolocalGoed DefCredts | WETTOTAL Fiscal Year 2018 - 19
\FundsiApons|  Paable | DtherF ftherGortent | 160073 | ACCRIALS As of 06/30/2013
o W i) NG00 | SN | PERAGENCY
| rigmo | 2oo0nea000104 | 2100082011000 10002024000 Business 1234 - Department of Training Report ID: RPTGLOGY
|| Fund: 4321 - Training Support Fund Run Date: 8/9/2019
1 Subfund: Run Time: 17:33:04
Adjustment 598
Ref # on Accrual
Worksheet
ACCOUNT ACCOUNT TITLE DEBITS CREDITS Report2
1730 Prepay to Other Funds/Approps 493 705.76 3.9
010 Arrounts Pavable 148466591 310
400 {0000} 3114 Due to Other Funds - Current 164,956.15 311
] 3115 Due to Other Appraps-Same 10,950.289.67 '
[ 3290 Due to Other Govt Entities 39527 312
606 (1458050 {11,19.2080) pRd) {OM0F) 10RLIT 3420 Unearned Reimbursements 900.000.00 *
| 10,3744 | 0.00 3730 Uncleared Callections 00 545
I £330 Reserve - Prepaid ltems 450.000.00 '
B10076] (1AMSOH) (111324580 L) (M%) 106617 5570 Fund Balance - Clearing 470,687 17 *

39 310 .41 312 343 =GLSGT0-GLISZ0
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Validate - each column total must equal with the
GL accounts on the Report 8:

DEPARTHMENT OF TRAINING (1234) REPORTHD. 2
TRAINING SURPORT FUND {43H)
REPORT NO. 2 ACCRUAL WORKSHEET
JUNE 30, 2049
Cashon Prepayments
ACCOUNTS REFERTO THE General | Revalving Hand Actounts Receivable Due From Expense | ToOther Accounts Dueto  (DuetoLocal Govt DefCredits | NETTOTAL
UNIFORM GODES MANUAL Cash | FundCash |inAgency | Abatements | Reimb | Other (Other Fundsf/Appns| Advances |FundsfAppns|  Payable  DtherFunds/Appng IOther Gov'tEnt | 160013730 ACCRUALS
ORCHARTOFACCOUNTS [ M0 [ 130 [ 4190 [ 434 [ 32 |4345H3M9 1400 ALl T o 305150 005330 | PERAGENCY
CROSSWALK Ho1000 | 1101200 | 1100000 | 1200100 1200050 | 1350 1240000124100 | 1301100 | 1308200 | 2000000/200000 | 2010000/2011000 | 2021000/2024000
REVENLUE 201849
164000 - Escheat-Checks, Warrants 0.00
154400 - Miscellaneous Revenue 200.00 200.00
MISC. ACCOUNTS
Uncleared Collections 90.00 (90.00) 0.00
Provisions for Deferred Receivables $50.9 (450.93) 0.00
Prepayments to ARF 450,000.00 (430,000.00) 0.00
Reimb. Collected In Advance 0.00
Sub-Total 90.00 | 200,000.00|  0.00| 10,2006 220500 | 45093 13,72085%.719| 0.0 498,705.06 | (1,495,640.35)| (11,115,245.82) (395.27)| (450,540.93) 1,370,687.47
166,209.14 ] 13,720,856.19 | 036.42 | 498,705.76 |  (1,484,665.91)| (11,115,245.62) (395.21)]  (450,540.93)| 1,370,687.17

Report & tofal amount i il : : KR 3 38 319 340 311 32 a3 =GLAAT0-GLI20




REFPORT 8 - POST-CLOSING TRIAL BALANCE
Department of Training - 1234
Fund 4321
Fiscal Year 2018 - 19
As of 06/30/2019

Business 1234 - Department of Training Report ID: RPTGLOGS

Fund: 4321 - Training Support Fund Run Date: 8/9/2019

Subfund: Run Time: 17:33:04

Adjustment oos|
Ref # on Accrual
Worksheet
ACCOUNT ACCOUNT TITLE DEBITS CREDITS| Report 2

1110 General Cash - CTS Accounts o0.00 3.1
1130 Revolving Fund Cash 188,289 14 3.2
1190 Cash on Hand 100.00 3.3
1311 AR - Abatements 10.201.06 3.4
1312 AR - Reimbursements 2,205.00 3.5
1319 AR - Other 450 93 3.8
1410 Due From Other Funds 2,431.007.33 a7
1420 Due From Approps - Same Fund 11,269,849 46
1600 FProvision For Deferred AR 45093 5. 13
1710 Expense Advances 63642 3.8
1730 FPrepay to Other Funds/Approps 495, T05.76 3.9
3010 Accounts Payable 1.4584.665.91 &.10
3114 Due to Other Funds - Current 164,956.15 3 11
3115 Due to Other Approps-Same Fund 10,950,289 67
3290 Due to Other Govt Entities 3895 27 &.12
3420 Unearned Reimbursements 900. 000 00)*
3730 Uncleared Collections 90.00 313
5330 Reserve - Prepaid ltems 4:50,000.00
5570 Fund Balance - Clearing AT0 BBT 17| *

Fund 4321 14,421 .535.10 14.421.535.10

Mote:

* The sum of GL 5570 - Fund Balance and GL 3420 - Unearned Reimbursement equals the

Met Total Accruals Per Agency amount on Report 2 5 1,370,687.17

T



Accrual Worksheet
Report 2
Exercise

Prepare Report 2, Accrual Worksheet using the following source documents;

 Final/ SCO Agency Reconciliation Worksheet (Period 998) after PFA and
Encumbrance reclassification entries

» Post-Closing Trial Balance, Report 8

Steps:

1. Enter Accruals for current year appropriations only (yellow shaded cells)

2. Reconcile the Column Totals Accrual Worksheet to the Post-Closing Trial
Balance, Report 8.
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Steps to prepare Report 2 — use on Final (998)
SCO/Agency Reconciliation Worksheet:

ACCT

2017 2018 2018 FUND 4321 Enter on
mﬂ W{}R@D TITLE State Budget| State Budget CLEARING Totals per Accrual
FUND: 4377~ Wir [ ACCOUNT Trial Balance Waorksheet
Period 938 (Final - BLL - Include Encumbrance Reclazs) Pgm 6770 Pgm E770 Report 2
As of June 30, 2019 UCHM COA 001 O 10 001 O 10 001 O 99 [Actual sian]

Balance per SCO "tab run™ (same sign) EEEREREE [4.63?.3na.sl]| 9,526,556.24
Balances per FISCAL Agency Recon Report: J

Cash on Hand 21 1190 | 1100000 21
General Cazh 1110 | 1101000

Receivables:
Accounts Receivable - Abatements 2.2 1341 | 1200100 (9,258.72) 10,201.06 22
Accounts Receivable - Reimbursements 2.3 1312 | 1200050 2,205.00 2.3
Accounts Receivable - Revenue 1343 [ 1200000 R
Due from Other Funds 24 1410 | 1240000 (599,728.20) 2,451,007.33 24
Due from Other Appropriations 2.5 1420 | 1240100 (9,443,042.30) 11,269,849.46 25
Expense Advance 1710 | 1304100 iy d 536.42 2.1A

Payables:
Voucher(s) not paid by SCO (Period 12) 26 3010 | 2000000 3,009.10 :5,21?.56}' 2.6
Accrued Payables (Period 938 accruals) 3010 | 2000100 63,508.26 495,726.31 1481 44841 2.7
Encumbrances | 3010 | 2000000 0.00 2.7
Encumbrances (BLL-Allocation JHL - Accrued Pay 3010 | 2000100 160.36 | 262,604.17 i 2.7
Due to Other Funds (Period 998 accruals) 2.8 | 3444 | 2040000 1,788.056 |  — 27,974,572 [ (164,956.15) 2.8
Encumbrances [BLL-Encumb reclassified to lowq 3115 | 2011000 234827 {1'”,95“,239.57} 29
Due to Other Appropriations [Period 338 acerual| 3115 | 2011000 , 3,460,921.64 950,00 29
Encumbrances -[BLL-Allocation JNL-Due to OtH 3290 | 2024000 \"-q.___.--", [395.27) 210

Other:
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Enter the accrual amounts into the proper UCM-

GL column on the Report 2 from the Final (998)
SCO/Agency Reconciliation Worksheet:

DEPARTMENT OF TRAINING (1234)

TRAINING SUPPORT FUND (4321)

REPORT NO. 2 ACCRUAL WORKSHEET

JUNE 30, 2019
I [Prepayments| | [ |

ACCOUNTS REFER TO THE Accounts Receivable Due From Expenze | To Other Accounts Due to Due to Local Gov'] redits HET TOTAL

UNIFORM CODES MANUAL Abatements Reimb Other Funds/Appns| Advances |FundsiAppns Payable Dther Funds/Appng /Other Gov't Ent G 3T30 ACCRUALS

OR CHART OF AGCOUNTS o1 ro132 13151319] 1400 1710 1730 Mo 310 322013290 15330 PER AGENCY

CROSSWALK 1200100 1200050 1240000/1240100 | 1301100 | 1309200 | 2000000/2000100 | 2010000/2011000 | 2021000/2024000

From SCO/Agency Recon Wil 2.2 2.3 | 2.4/2.5 2.1A 2.11 2.6/2.7 2.8/2.9 2.10
CHAPTER 29118 = —
[tem 1234001431
Program 10 - Annual Financial Plan (326,412.43) (3,484,374.24) (3,810,786.77)
Program 15 - Statewide Systems Dev (14,199.31)|  (2,102,882.36) (2,117,081.67)
Program 20 - Program and Inf. Systen (95,184.09)| (1,416,139.23) (395.27) (1,511,718.59)
Program 30 - Supportive Data (54,747.11)|  (1,016,205.95) (1,070,953.06)
Program 32 - DOJ Legal Services (13,958.92) (73,958.92)
Program 37 - Local Government Unit (458,794.76)  (1,489,188.60) (1,947,983.36)
Program 40-01 - Administration (61,388.03)| (1,480,269.74) (1,541,651.77)
Program 40-02 - Distributed Admin. 1,480,269.74 61,388.03 1,541,657.77
Program 99 - Clearing Account 9,258.72 10,042,770.50 (498,735.41) (28,924.52) 9,524,369.29
Category 90 10 Reimbursements 351,005.01 351,005.01
Category 90 15 Reimbursements 564,833.46 564,833.46
Category 90 20 Reimbursements 2,205.00 467,789.41 469,994.41
Category 90 30 Reimbursements 808,273.59 808,273.59
Category 96 SCIF Deposit 6,705.76 6,705.76
Category 97 ORF Advance 200,000.00
Category 93 Advance to SRF - Other 42,000.00 42,000.00

CHAPTER 501118
ltem 1234-501-4321

T



Exercise AiEn

Log on Computer

Click on: Num Lock(keyboard)
Password: 12345
Click on: Folder from Desktop — YE 20XX

Copy each Report and rename with your initials




Due From - GL 1400 (1

SCO/AGENCY RECONCILIATION WORKSHEET | >
FUND: 4321~

Period 998 (Final - BLL - Include Encumbrance Reclass)
As of June 30, 2013

ACCT
TITLE

Ucm COA

410+1420)

2018 2018 "o [ s [ s [
Distributed CLEARING Reimburse Reimburse Reimburse
Administration ACCOUNT
Pgm 3300200 Pgm 33306770 Pgm 33306775 | Pgm 3330/5750
001 0 40.02 001 D 99 001 F 3010 001 F 9015 001 F 90.20

Balance per SCO "tab run” {same sign) 1,570,051.89 | 9,525,556.24 | 714.516.55 | 593.217.76 | 2.795.218.87

Balances per FISCAL Agency Recon Report:
Due from Other Funds 2.4 [ 1410 | 1240000 (599,728.20) (23,962.15) [554,833.45}" (454,209.93
Due from Other Appropriations 2.5 1420 | 1240100 (1,480,269.74) (9,443,042.30) (327,042.86) (13,579.48
Expense Advance 1710 | 1301100 )

DEPARTMENT OF TRAININ

REPORT NO. 2

ACCOUNTS REFER TO THE e Due From
UNIFORM CODES MANUAL Other |Other Funds/Appns| .
OR CHART OF ACCOUNTS 13151319 1400
CROSSWALK 1380 12400001 240100
From SCO/Agency Recon Wksht 2.4/2.5
CHAPTER 2918
tem 1234-001-4321
Program 40-02 - Distributed Admin. 1,480,269.74
Program 99 - Clearing Account 10,042, 770.50
Category 90 10 Reimbursements 351,005.01
Category 90 15 Reimbursements 564,833.46
Category 90 20 Reimbursements A67,789.41
Category 90 30 Reimbursements 808,273.59

Category 96 SCIF Deposit

i —_

($599,728.20)
($9,443,042.30)

($23,962.15)

($327,042.86)

($10,042,770.50)

($351,005.01)

($454,209.93)

(813,579.48)
($467,789.41)
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CY Accounts Paya

ble GL 3010

ACCT 2018 [ 2018 2018 2018 2018
@EE.-‘AGENCY RECOMNCILIATION WORKSHEET TITLE Donations| State Budget FI$CAL State Audit | Sratewide Acot
FUND: 4 - Ly [ P [ T PP —~ _|‘
Period 998 (Final - BLL - Include Encumbrance Reclass) " 4171300 Pgm G770 Pgm G775 Pgm G780 Pgm 6785
-
As of June 30, 2019 UCH COA 164300 ool DO 10 ool O 15 oo1 D 20 ool O 30
Balance per SCO "tab run"” (same sign) (2.500.00)| (4.637.309.61) (2,145,465 97) (4,042, 727.19) [1.721.709.93)
. ' “
Balances per FI$CAL Agency Recon Report: T
Voucher{s) not paid by SCO (Period 12) 2.6 | 3010 | 2000000 / 185.00Y 22.40
Accrued Payables (Period 998 accruals) 3010 | 2000100 / 63,808.26 14,199.31 21,154.46 11,558.01
Encumbrances 2.7 | 3010 | 2000000 ( ) \ 0.00
Encumbrances (BLL-Allocation JHNL - Accrued Payabld 3010 | 2000100 "\_ 262,604.17 / \_T3,843. \ 43,166.70
Due to Other Funds (Period 998 accruals) 2.8 | 3114 | 2010000 \ 2.451.51
Encumbrances {BLL-Encumb reclassified to lower level by Deg 3115 | 2011000 23,4&.70' \ 1,459.44
Due to Other Appropriations (Period 998 accruals + June PFA R| 3115 | 2011000 3,4&),921&4 2,102,882.36 1 ,4*2,223.23 1,016,2§5.95
_C REPORTNO. 2 . $63,808.26
ACCOUNTS REFER TO THE To Other Accounts Due to 0 $252’E:}4'1 7 $186.00
UNIFORM CODES MANUAL Funds/Appn Payable her Funds/Appns $326.412.43 $21,154.46
OR CHART OF ACCOUNTS 1730 3010 3110 $73,843.63
CROSSWALK 1308200 Z2000000/2000100|§ 2010000:2011000 / s o5 184.00
From SCO/Agency Recon Wksht 2.11 2.6/2.7 2.8/2.9 = ! )
CHAPTER 20118 / ¢
ltem 1234-001-4321
Program 10 - Annual Financial Plan (326,412.43)() (3,484,374.34) $22.40
Program 15 - Statewide Systems Dev. (14,199.31)|} (2,102,88 $11,558.01
Program 20 - Program and Inf. System (95,184.09) 16,139.23) $43,166.70
Program 30 - Supportive Data (54,747.11) g Tyt $54,747.11
Program 32 - DOJ Legal Services (73,958.92)
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CY-GL3110=3114+3115

acct [ | i [ i [ ws [ FUND 4321 |Enteron |
JAGENCY RECONCILIATION WORKSHEET _> TITLE Donations| State Budget FISCAL State Audit | Statewide Acct Totals per Accrual
FUND: 4;!1 - TRATNNG-SHPPORTFUND™ EualuctictimmBoliniocaConzy|)  Trial Balance  |Vorkshee
Period 998 (Final - BLL - Include Encumbrance Reclass) ' 4171300 Pgm 6770 Pgm 6775 Pgm 6780 Pgm 6785 Report 2
F
As of June 30, 2019 UcM| COA | 164300 || 001 D 10 | 001D 15 001 D 20 | 001 D 30 {Actual sign)
Balance per SCO "tab run" (same sign) {3.500.00)| (4.637,309.61)  (ZMS4ES3T)|  (40427EE| 172170953
Balances per FISCAL Agency Recon Report: l’
Due to Other Funds (Period 998 accruals) 2.8 | 3114 | 2010000 — /7 2,45131\ [ (164,956.15)] 2.6
Encumbrances (BLL-Encumb reclassified to lower level by Deg 3115 | 2011000 ;f 23,452.73\ { 1,459.44 ‘ (10,950,289.67)| 2.9
Due to Other Appropriations (Period 998 accruals + June PFAR{ 3115 | 2011000 3,460,921.64 § 2,102,882.36 1,4112,2'23.2415,,.‘.I 1,016,205.95 2.9
Encumbrances -{BLL-Allocation JNL-Due to Other Govt Entities| 3290 | 2024000 ST (395.21)] 2.10
REPORT NO. 2 1 1
f
ACCOUNTS REFER TO THE Due to q $2,451.51
UNIFORM CODES MANUAL ther FundsiAppng [l
OR CHART OF ACCOUNTS 3110 $23,452.70 $1,459.44
CROSSWALK 2010000/2011000
From SCO/Agency Recon Whsht 2.8/2.9 $3460,921.64. S M2INH
CHAPTER 29/18 $3,484,374.34 $1,416,139.23
ltem 1234-001-4321 —
Program 10 - Annual Financial Plan (3,484,374.34) <«
Program 15 - Statewide Systems Dev. (2,102,882.36)
Program 20 - Program and Inf. System (1,416,139.23)
Program 30 - Supportive Data \ {1,'315,2'05.9'5}‘_
o

A



To validate the Total:

— ACCT FUND 4321 rter an
ﬁEJAGENCY RECONCILIATION WORKSHEET TITLE Totals per Accrual ||,
FUND: 4 - Trial Balance orksfres
Period 998 (Final - BLL - Include Encumbrance Reclass) Report 2 [P
As of June 30, 2019 UucM COA [Actual signl
Balance per SCO "tab run"” [same sign)

Balances per FI$CAL Agency Recon Report: l’
Voucher(s) not paid by SCO (Period 12) 2.6 | 3010 | 2000000 {3,217.50), 2.6
Accrued Payables (Period 998 accruals) 3010 | 2000100 (1,481, 448.41)) 2.7
Encumbrances 2.7 | 3010 | 2000000 0.00f 2.7
Encumbrances (BLL-Allocation JHNL - Accrued Payabld 3010 | 2000100 2.7
Due to Other Funds [Period 998 accruals) 2.8 [ 314 | 2010000 (164,956.15)|)1 2.8
Encumbrances (BLL-Encumb reclassified to lower level by Deg 3115 | 2011000 (10,950,289.67)f} 2.2
Due to Other Appropriations (Period 998 accruals + June PFA R| 3115 | 2011000 2.9
Encumbrances -{BLL-Allocation JNL-Due to Other Govt Entities] 3290 | 2024000 (395271 2.10

Other: lq.= —

($164,956.15)

ACCOUNTS REFER TO THE Accounts Due to [
UNIFORM CODES MANUAL Payable her Funds/Appn :sﬂ} 950 ZEE-E]""I
OR CHART OF ACCOUNTS ’ 3010 3110 —
CROSSWALK 2000000/2000100| 2010000/2011000 [511 115.245 32]
Sub-Total (1,495,640.35)|| (11,115,245.82 o

Revolving Fund Adjustment - 2.1 10,974.44 /
TOTAL (1,484,665.91) [N{11,115,245.82)
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Report 2 v.s. Recon sheet validation:

ACCT FUND 4321 e orr =

ECO/AGENCY RECONCILIATION WORKSHEET TITLE Totals per aceruar ||,

FUND: 4327 - TREAmMT MmMrSe—sSuEEom T oD Trial Balance orfsfraa

Period 998 (Final - BLL - Include Encumbrance Reclass) Report 2 IIF

As of June 30, 2013 LCr con LActual signl C

Balance per SCO "tab run”™ (same sign)

Balances per FISCAL Agency Recon Report: J'
Cash on Hand 2.1 1190 A A DHDHDHDHD 2.1
General Cash 1110 1101000

Receivables:
Accounts Receivable - Abatements 2.2 1311 1200100 10,201 .06 2.2
Accounts Receivable - Reimbursements 2.3 1312 A 200050 2,205 01D 2.3
Accounts Receivable - Revenue 1313 120000000 0.0
Due from Other Funds 2.4 1410 124000 2,451,007 .33 2.4
' Due from Other Appropriations 2.5 1420 1240100 11.269,849.46 2.5
Expense Advance A710 1301 100D 636.42 2.7.A
Payables:
Voucher(s) not paid by SCO (Pericd 12) 2.6 010 2 0HDHDHDHDHD i (3., 217.50) 2.6
Accrued Payables (Period 998 accruals) 3010 200001 OHD (1.481,448.41) 2.7
Encumbrances 2.7 3010 “Z\DHDHOHDHDHDY DD 2.7
Encumbrances (BLL-Allocation JNL - Accrued Payabld 3010 200001 OHD 2.7
Due to Other Funds (Period 998 accruals) 2.8 3114 2001 OHOHOHD (164,956.15) 2.8
Encumbrances (BLL-Encumb reclassified to lower lewvel by Degd 3115 201 10000 (10.,950.,289.67)
1 Due to Other Appropriations [(Period 998 accruals = June PFAa R 3115 201 100D
' Encumbrances -(BLL-Allocation JNL-Due to Other Gowt Entities] 3290 20240040 (395.27T)
Other:
: | Advance fo SCIF & SRF not posted to Commitiment Corntrol (PO 1730 13092010 48, 705.76
L+

G_EI;DRT NO. 2 DEPARTMENT OF TRAINING (1234)
\l-.._____...-l/ Prepayments
ACCOUNTS REFER TO THE Accounts Receivable To Other
UNIFORM CODES MANUAL Abatements
OR CHART OF ACCOUNTS
CROSSWALK

From SCO/Agency Recon Wksht
TOTAL

131511319




Report 2 and Report 8 validation:

\____./ Cashon Prepayments

ACCOUNTS REFER TO THE General | Revolving Hand Accounts Receivable Due From Expense | To Other Accounts Due to etoLocal Go| Def Credits NET TOTAL

UNIFORM CODES MANUAL Cash | Fund Cash [in Agency|Abatements| Reimb Other |Other Funds/Appns| Advances | Funds/Appns Payable Dther FundsiAppn®ther Gov'tEn 160013730 ACCRUALS

OR GHART OF ACCOUNTS f 110 f 1130 ! 1190 ! 131 r 1312 (13151319 1400 1710 1730 r mo o 322013290 H00/5330 PER AGENCY

CROSSWALK 1101000 | 1101200 | 1100000 1200100 1200050 1380 12400001240100 | 1301100 1308200 | 2000000/2000100 | 2010000/2011000 D21000/2024000

Sub-Total 90.00 | 200,000.00 0.00 | 10,201.06 | 2,205.00 | 450.93| 13,720,856.79 0.00 | 498,705.76 | (1,495,640.35)| (11,115,245.82)]  (395.27)| (450,540.93)| 1,370,687.17
Revolving Fund Adjustment - 2.1 (11,710.86)| 100.00 636.42 10,974.44 0.00
90.00 | 188,289.14 10,201.06 | 2,205.00 | 450.93 | 13,720,856.79 | 636.42 | 498,705.76 | (1,484,665.91)| (11,115,245.82)|  (395.27)| (450,540.93 | 1,370,687.17

GL3570-GL3420

REPORT 8 - POST-CLOSING TRIAL BALANCE

ef # on Accruall

Worksheet
ACCOUNT ACCOUNT TITLE DEBITS CREDITE: Report 2
1110 General Cash - CTS Accounts 90.00 3.1
1130 Revolving Fund Cash 188,289.14 3.2
1190 Cash on Hand 100.00 3.3
1311 AR - Abatements 10.201.06 o4
1312 AR - Reimbursements 2.,205.00 3.5
1319 AR - Other 450.93 3.6
1410 Due From Other Funds 2,451,007 .33 37
1420 Due From Approps - Same Fund 11.269.849.45
1600 FProvision For Deferred AR 450 93 2.13
1710 Expense Advances 636.42 3.8
1730 Prepay to Other Funds/Approps 495 T05. 76 3.9
3010 Accounts Payable 1,484,665 914 <.10
3114 Due to Other Funds - Current 154.955.11 3.11
3115 Due to Other Approps-Same Fund 10.950.2890.6
3290 Due to Other Govi Entities 395.2?' S.12
3420 Unearned Reimbursements 000.000.0d =
3730 Uncleared Collections QD_CH 3.13
5330 Reserve - Prepaid ltems 450,000.0
2570 Fund Balance - Clearing 470687 14.*

— L



Due To/From Other
Funds/Appropriations
Supplementary Information



Due To / Due From

Due Tol/ Due From Other Funds/Appropriations — Supplemental Form

Purpose

The Due To/ Due From Cther Funds/Appropriations Supplemental Form will
provide the Fund and Organization information involved in all Due To/ Due
From transactions.

Mote: The original form will be included with the financial rgpors to SCOo.

Refereance
Documents

Job Aid FISCal.250 — Due To/From Supplemental Report 3.0
Pre-Closing Trial Balance, Report 7

Subsidiaries on File, Report 8

SCO Year-End Financial Reports Procedure Manual (Budagetary/Legal)
Chart of Accounts Crosswalk (Finance, FISCal Resources web page)
Manual Year-End Report Checklist For FISCal Departments

L

How to
generate
report

The Due To/Due From Supplemental Form is generated from FI$Cal. Follow
the steps in Job Aid FISCal.250 to generate the report. Below is a summany of
the criteria to run the report.

Mavigation: Main Menu =2 FI$Cal Processes =2 FISCal Report =2 GL Reports
= Due To/From Supplemental Rpt.

Parameters: Business Unit, Fund Tree, Fund Node, Ledger, and As of Date._

How to
Validate

walidate the completeness and accuracy of the Due To/Due From report:

1 - Review report header information, including the As of Date.
2 - “alidate the BU and Fund Number and Name.

2 - Adjustment Pariod 995 must be included in the report.

4 - Account numbers must be inm LWCKM values.

5 - The Subsidiary Fund, Organization NMumber, and Title fields must be
wvalidated.

6 - The GL 1410 (6A), 1420 (6B), 3114 {(6C), and 3115 (6D) account
subtotals must agree with the GL account balances on the Pre and Posi-
Closing Trial Balance Reports 7, 8 and Subsidiaries on File.

Important
Notes/Tips

#* Review transactions posted to the Due To!/ Duse Erom GL accounts to
ensure that the transactions posted during the yvear and in Period 998
contain information in the Fund Affiliate and Affiliate fields. The Dus
To/Due from Supplemantary Form reguires the Fund Affiliate and Affiliate
fieslds be populated with correct information.
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Supplemental Report

Due To/From Supplemental Report
Department of Trainina
1 Fund 4321
Fiscal Year 2018 - 19
As of 06/30/2019

Business 1234 — Department of Training 2 Report 1D: RFPFTGL115
Fund: 4321 — Training Support Fund Run Date: 08/092019
Subfund: Run Time: 10:33:05

2 Adjustment Period: 998
This information is reguired for all Due To Other Funds (GL 2114), Due From COther Funds (S 1410), Due To Other

Appropriations (GL 2115), and Due From Other Appropriations (GL 1420), Report Mo, 1, Report Mo, 2, Report Mo, 7, andfor
Revisions to Report FMos. 1,3, and 7. Deparrments should coordinate with each other to ensure that their corresponding Due To
and Due From entries reconcile. Submit SGAAP adjustments for nongovernmental cost funds ifthe encumbrance amount exceeds

F1 million. Refer to the GAAF adjustment section in the GSAAF Basis Reporting Year-End Financial Reports Information
Contact Person: Email Telephone:
U R. Dunne, Accounting Officer UR Dunne@iraining.ca.qow (216123 -4567T
4 S 5 =]
GL SUBSIDIARY SUBSIDIARY SUBSIDIARY SUBTOTAL
ACCOUNT FUND ORG ORGANIZATION TITLE AMOUNT (GL/SFUNDSSORG)
1410 L0 el 2660 Department of Transportation 3.987.00 3.987.00
1410 0AS 2660 Department of Transportation 141 _ 666.49 141 _ 666.49
1410 o115 3900 State Air Resources Board 35.6819.00 35.6819.00
1410 o133 3970 Resources Recycling & 50 _127._00 50 _127._00
1410 a6 Tre0 Deparrment of General Semwvices 32 328158 32 328158
1410 0591 3860 Department of WVWater 651.134 .41 651.134 .41
1410 a9 0521 Sec_ . Transportation Agency 88_087.03 88_087.03
1410 0917 5225 Dept of Corrections & Rehab 38.391.50 38.391.50
1410 3238 3790 Dept of Parks & Recreation 39200 39200
1410 6051 0540 Sec.. Matural Resources 26.239.50 26.239.50
1410 a7 30 Ta02 Department of Technology 740 293 .05 740 293 .05
1410 Qr3y 8880 Financial Information Swstem 6532 814 00 6532 814 00
1410 9740 8860 Department of Finance 599 728 20 599 728 20
Total 2,451,007 _33|6A
1420 4321 1234 Department of Training 11.269.849 46 11.269.849 46
Total 11,269 849 46| 6B
3114 0512 8430 State Compensation Insurnce (4_395_38) (4_395_38)
3114 a6 Fre0 Deparrment of General Services (23_019.86) (23_019.86)
3114 730 Tae02 Department of Technologny C20_200_00) C20_200_00)
3114 9731 0820 Department of Justice (117.340.91) (117 _340.91)
Total (164,956 _15)| &C
3115 4321 1234 Department of Training (10.950.289 . 67) (10.950.289 . 67)
(10,950,289 67} aD

Fage 3




Report 8 Subsidiary on File

Page Mo: 1
REPORT & — SUBSIDIARIES ON FILE
Department of Training - 1234
Fund 4321
1 4 Fiscal Year 2018-19
As of 06/30/2019
Business Unit : 1234 - Department of Training Report 1D ; RPTGL114
Fund : 4321 - Training Support Fun-:j2 Run Date : B/M1/2019
Subfund : Run Time : 08:23:56

Adjustment Period: 9498 3

ACCOUNT ACCOUNT TITLE

_________________ SUBSIDIARY SUBSIDIARY TITLE DEBITS CREDITS

410 4 DUE FROM OTHER FUMDS
D042 STATE HIGHWAY ACCOUMNT, STF 3,987.00
D048 TRAMSPORTATION REVOLYVIMNG ACCOLU 141 666.49
115 AR POLLUTION CONTROL FUMD 25,819.00
123 CALIFORMIA BEVERAGE COMTAINER 50.127.00
TMEGE SERVICE REVOLVING FUMND 32,328.15
DE91 WATER RESOURCES REVOLVING FUMD 61,134 41
bea0 FECERAL TRUST FUMND 88,087.03
a7 IMNMATE WELFARE FUMD 38,391.50
32328 STATE PARKS REVEMUE IMCEMTIVE 392.00
"BOS5100001 SFORWTRQLSFLDCTRL RVRCSTL 26,239.50
"BT30 TECHMNOLOGY SERVICES REVOLVIMNG T40,2932.05

B7aT FISCAL INTERMAL SERVICES FUMD 632,814.00
o740 CEMTRAL SERVICE COST RECOVERY 599,728.20

Fage 4



1420 4

1600**

ort 8 Subsidiary on File

TOTAL ACCOUMNT 1410

DUE FROM APPROPS - SAME FUMND

4321 TRAIMNING SUPPORT FUMND

TOTAL ACCOUNT 1420

PROVISION FOR DEFERRED AR

013190000

6.A

6B

2,451,007.33

11,269,849 .46

11,269,849 46

45093

=0 (ZERO) IS DISPLAYED PRECEDIMNG SUBSIDIARY CODES FOR THIS GL TO ACCOMMODATE STATE CONTROLLERS OFFICE

MT30

B114 4

TOTAL ACCOUMNT 1600

PREFPAY TO OTHER FUMDS/APPROPS

D512 STATE COMPEMSATION INSURAMCE F
DE02 ARCHITECTURE REVOLVING FUMD
"DEEE00001 SERVICE REVOLVIMNG FUMD

TOTAL ACCOUNT 1730

DUE T OTHER FUMDS - CURREMNT

o512 STATE COMPEMSATION INSURANMCE F
"DEEE SERVICE REVOLVIMNG FUMD
a7 30 TECHMOLOGY SERVICES REVOLVIMNG

731

LEGAL SERVICES REVOLVING FUMD

450,92
6, 70576
450, 000.00
42 000.00
498 Y0576

4,395 38

2201986

20,200.00

117, 240,91

FPage 5

40



3118

3420

5330

A

Report 8 Subsid

TOTAL ACCOUMNT 2114
DUE TCO OTHER APPROPS-SAME FLUMND

4321 TRAIMNIMNG SUPFORT FUMD

TOTAL ACCOUMNT 3115
UMEARMED REIMBURSEMEMTS

"DO0000000

TOTAL ACCOUMNT 3420

REZSERVE - PREFPAID ITEMS

"DE0200000
TOTAL ACCOUMNT 53320
TOTAL FUMD 4321

iary on File

6C  164,956.15

10,950,289 57

6D 10,950,289 67

900,000.00

300,000.00

450,000.00
450,000.00

1,766,413.02

Fage &
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Report 8 Post Closing Trial Balance

REPORT 8 - POST-CLOSING TRIAL BEALAMNCE
Dreparvment of Traiming - 1234
Fumnd 4321
Fiscal Year 2018 - 19
41 As of 06/30/2019

Business Umit: 12324 - Department of Training Report 10 RPTELOGO
Furmd: 43221 - Training Support Fund 2 Run Date: S/arZ2019
Subfumnd: Rum Time: A7 3304
Adjustment Period: aaz
ACCOUNT ACCOUNT TITLE DEBITS CREDNTS
1110 Seneaeral Cash - CTS Accounts 90 .00
1130 Revolving Fund Cash 188,.289.14
1190 Cash on Hand 100,00
1211 AR - Abatemeants 10,2017.06
1312 AR - Reimbursemeants 2 205,00
1319 AR - Other 450.93
1410 Due From Other Funds 2.451,007.33 68
4 1420 Chue From Approps - Same Fund 11,269,849 46 6B
1500 Frovision For Deferred AR 450. 93
A710 Expense Advances 636 42
1730 Frepay to Other Funds/approps 493 FO5. 76
2010 Accounts Pavable 1,484 665 91
A 2114 Due to Other Funds - Current 164,955 15610
32115 Cue to Other Approps-Same Fund 10,950,229 67610
2290 Due to Other Sovt Entitie=s 395 27
2420 Lnearned Reimbursemeants 900,000.00
3730 Uncleared Collections QO 00
5220 Reserve - Prepaid tems A50,000_00
5570 Fund Balance - Clearing 470,687 17

14 421 52510 14 421 52510




Report 7 Pre-Closing Trial Balance

REFPORT v - PFPRE-CLOSING TRIAL BAalarNnCEeE

Business Lirnit:
Foand:-
SwubFurmd:

SCCOUNRNT
1110
150
1130
1311
131=
13139
1410
14=0
1500
hirnl
17 =0
S010
14
1=
S=30
Sdz=20
SIT30
5330
S57T0
55
SO00
S100
[00a0
3531

Fuand

Decartment of Traimnina — 1234
Fumnd <4321

iscal Year 2018

As of OGI3I0OMN0T1

125494 — Oepartment of Training
4521 — Traimimna Suppore Fund 2

ACCOUNMT TITLE

Seneral Cash - CTS Scocounts
Feuvoluing Furnd Cash

Cash omn Hand

AR - Abatements

AR - Reimbursemenes

&R - Othier

O From COcher Funds=s

Oue From Spprops — Same Fund
FProwvisicorn Faor O=sf=rr=d 8RR
Erpense Odeances=s

Prepavto Cther Fundsfapeprop=s
Acocounts Pauvabl=

Ohae vo Ceher Funds — Correne
Oues to Cther Approps—Sams=
EL-IE- |;D Other Gawt Entitie=s
hearm=d Feimbursemenites
Uncleared Collection=
Feserve — Prepaid kem=

Fund BEalance — Cl=aring
Hhapp Interdnit Transfers
Rewvernus

Reimbursements
Appropriated Expenses

Fefund=s ta Fewsrt=d

W

Fa3z1

Hepore 1I0:-
Run Dare:-
Hun Time:
S s sk

RPTSLOGS
Sialzola
17155
99 3
DEBITS CREDMTS
90,00
1SS.259. 14
100,00
10.Z201.05
Z.Z05.00
45093
Z.a451.007.335 64
1.ze9.5493.45 6B
450 gzt fin
536.4=
495 . TO0S. 76

G5 355 7a5.

1acd G55 31
164,956, 196
1 aso.zosa. s 60D
a5 .27
SO0.000. 00
90,00
A4S0 000, a0
1. 793602135
S0.494 670,01 2]
E511.361. 51
1S STS.7T7E.45
(=
S1LOzZZ. 35" =

B2 7 rTF.2580.

= =P b = | B B
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Report 1

Report of Accruals to Controller’s
Accounts

https://www.sco.ca.gov/ard_reporting.html

+» Budgetary/Legal Year-End Financial Reports (Blank Forms)

» Report 1 - Report of Accruals to Controller's Accounts




Report 1

Purpose:

o Provide the SCO with Accruals reflected in the
department’s book but not posted by the SCO as
of June 30

o Also use to report Encumbrances so the SCO
can establish an appropriate reserve of the Fund
Balance for the Encumbrances

— 45



Reference Documents

Job Aid FI$Cal.244 - Report 1

Accrual Worksheet, Report 2

Due To/ Due From Supplemental Report (Form)
Final Budget Report, Report 6

Post-Closing Trial Balance Report, Report 8 and
Subsidiary on File

» Final SCO/Agency Reconciliation Worksheet (Final BLL
includes Encumbrance Reclass)

» SCO Year-End Financial Reports Procedure Manual

» SAM section 7952

» Chart of Accounts Crosswalk (DOF, FI$Cal Resources
web page)

» Manual Year-end Checklist for FI$Cal Departments

— 46
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Steps to prepare : ACCRUALS SIDE

Use the Accrual Worksheet, Report 2 to enter accruals on 571A and 571B. See
reference 1.1 to 1.13 on 571A and 571B and the corresponding reference
numbers on the Accrual Worksheet - Report 2

DEPARTMENT OF TRAINING (1234)

TRAINING SUPPORT FUND (4321)

REPORT NO. 2 ACCRUAL WORKSHEET

REPORT NO. 2

JUNE 30, 2019
Cashon Due From Oth Prepayments)

ACCOUNTS REFER TO THE General | Revolving Hand Accounts Receivable Funds/Appns |Expense| To Other Accounts Due to Due to Local Govl Def Credits MNET TOTAL

UNIFORM CODES MANUAL Cash Fund Cash |in Agencybatements Reimb Other 1400 lAdvancegFunds/Appns Payable Dther Funds/Appng /Other Gov't Ent 160013730 ACCRUALS

OR CHART OF ACCOUNTS o110 [ 1130 Fo4190 [ 4311 [ 4312 [1315M349 1240000/ 1710 1730 r 3010 310 322013290 3400/5330 PER AGENCY

CROSSWALK 1101000 1101200 1100000 1200100 1200050 1380 "7 1240100 1301100 1308200  [2000000/2000100) 201000042011000 | 2021000/2024000
Category 96, SCIF Deposit 6,705.76 6,705.76
Category 97, ORF Advance 200,000.00 200,000.00
Category 98, Advance to SRF - Other 42,000.00 42,000.00
Uncleared Collections 90.00 I 1.10 (90.00) I 0.00
Provisions for Deferred Receivables 450.93 I 1.7 {450.93 0.00
Prepayments to ARF 1.13 450,000.00 I | 1.9 | (450,000.00) | 0.00
Reimb. Collected In Advance : ! 0.00
Sub-Total 90.00 | 200,000.00 0.00 (10,201.06 | 2,205.00 | 450.93 |13,720,856.79 0.00 |498,705.76 |(1,495,640.35) (11,115,245.82) (395.27)| (450,540.93)| 1,370,687.17
Revolving Fund Adjustment (11,710.86)| 100.00 636.42 10,974.44 0.00
TOTAL 90.00 | 188,289.14 | 100.00 |10,201.06 | 2,205.00 | 450.93 [13,720,856.79 | 636.42 | 498,705.76 |(1,484,665.91)| (11,115,245.82) (395.27)| (450,540.93)| 1,370,687.17
Ref # to Report 1 Same Sign (S/S) 1.1 1.2 1.3 1.4 1.5 1.6 1.2 1.11 1.12

Page 2
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Report 1 must show lowest level in UCM for Due
From/ Due To Other Funds/Appropriations

—

[s=

UM GL Acct Lewvel
1 =2 =3 Title/ SO0 Subsidiary Lewel

1400 1410 Due From Other Funds (Fund 35)
1410 0042, 14100045,
14100115, 14100133,
1410 06865, 141029740

1420 Duse From Other Appns (BIEE )
1420,
1500 1510 Due From Fed Gowt
1540 Due From School District=s
1590 Due Erom Other Gowvts
2100 2110 3114 Due To Otheaer Funds (Fund &)

21140512, 211406665
21149720, 211497321

2115 Dus To Other Appns (B
2115,

48



Due To/From Supplemental Report
Department of Trainina

2 Fund 4321

Fiscal Year 2018 - 19

A f 06/30/2019
FO r G L acco u nts Business 1234 — Department of Training = Report ID: RPTGL115

Fund: 4321 — Training Support Fund Run Date: 08/09/2019
] 4 ] O ] 4 2 O Subfund: Run Time: 10:33:05
) Y Adjustment Period: 998

3 ] ] 41 an d 3 ] ] 5 b) This information is required for all Due To Other Funds (GL 3114), Due From Other Funds (GL 1410}, Due To Other Appropriations
e nte r from Due (GL 3115), and Due From Other Appropriations (GL 1420), Report Mo. 1. Report Mo, 3, Report Mo. 7, andfor Revisions to Report

Mos. 1.3, and 7. Departments should coordinate with each other to ensure that their corresponding Due To and Due From entries
reconcile. Submit GAAFP adjustments for nongovernmental cost funds if the encumbrance amount exceeds 51 million. Refer to the

TO / D u e F rOI I I GAAP adjustment section n the GAAP Basis Reporting Year-End Financial Reports Information

Contact Person: Email Telephone:
Su pplemental U.R._Dunne, Accounting Officer U R Dunne@itraining.ca gov (916)123-4567
Re p O rt GL SUBSIDIARY SUBSIDIARY |SUBSIDIARY ORGANIZATION SUBTOTAL
ACCOUNT FUND ORG TITLE AMOUNT (GL/ISFUND/SORG)
Se e refe rence 2 . ] 1410 0042 2660 Department of Transportation 3.087.00 3.087 00 |571A, Ref 2.1
1410 0048 2660 Department of Transportation 141.666.49 141 66649 |571 A/B
to 2 4 1410 0115 3900 State Air Resources Board 35.819.00 35.819.00
- 1410 0133 3970 Resources Recycling & 50.127.00 S0.127.00
. . 1410 0666 7760 Department of General 32.328.15 32.328.15
The remal n I ng 1410 0691 3860 Department of Water 61.134. 41 61.134.41
1410 0890 0521 Sec_ . Transportation Agency 58087 .03 558 087 .03
| I n e S fro m th e 1410 0917 5225 Dept of Corrections & Rehab 38.391.50 35.391.50
1410 S238 3790 Dept of Parks & Recreation 392 00 392 00
1410 68051 0540 Sec._. Natural Resources 26.239.50 26.239.50
D u e TO / D u e 1410 9730 7502 Department of Technology 740.203.05 740.293.05
1410 9737 8880 Financial Information System 632 814.00 632 814 00
F ro m 1410 9740 8860 Department of Finance 500 728 20 500 728 20 b
Total 2.451,007.33

S u p p I e m e n tal 1420 4321 1234 Department of Training 11.269.849.46 11.269.849 46|571A, Rer 2.2
Report will be

. Total 11.260.849.46
e n te re d | n 3114 0512 8430 State Compensation Insurnce (4.395.38) (4.395.38) |5718, Rer 2.3
3114 0666 776D Department of General (23.019.86) (23.019.86) |571 A/B
5 7 'I A B 3114 9730 7502 Department of Technology (20.200.00) (20.200.00}
3114 9731 0820 Department of Justice {(117.340.91) (117340 91}
Total (164.956_15)
3115 4321 1234 Department of Training (10.950.289 67) (10.950.289.67)| 5718, Rer 2.4
Total (10.950.289.67)
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3 On571B e e Report of Accruals to Controller's Accounts
n Document No. CCYYMMDD Fund Agency June 30, 2019
Do not enter amounts A Page 2_of 4_
for Pre paym e nts - Agency Name and Number Fund Mame and Number
Cat 98, SRF.0666 Department of Training (1234) Training Support Fund (4321)
A d Name of Contact Person, Title Telephone Number Email Address
n U.R. Dunne, Accounting Administrator (916)123-4567  [UR.Dunns@training.ca.qov
Cat 96, SCIF.0512
ACCOUNT TITLE ENCUMBRANCES E’ ACCOUNT AMOUNT E’
SCO, S reco rd al ready ACCOUNTS PAYABLE 854 332.38 1.11 1,484 665.91| C
reflects these balances. |F——
- DUE TO OTHER FUNDS 3114 2.3 439538|C
DUE TO OTHER APPROPRIATIONS 24 912 14| C|™™3115| 1234 24 10,950,289 67| C
7'CC) n Iy e n te r Pl'e paym e nt DUE TO OTHER GOVT ENTITIES 39527/ ¢ | 3290 1.12 39527 C
to ARFO602 REVENUE COLLECTED IN ADVANCE 3410
D r 'I 7 3 O O 6 O 2 a n d REIMBURSEMENTS COLLECTED IN ADVANCE 3420
UNCLEARED COLLECTIONS 3730 1.10 a0.00(C
C r " 5 3 3 O - O 6 O 2 PREFAYMENTS TO ARCHITECTURE REVOLVING FUND (DEBIT BAL) 1730 0602 1.13 450,000.00| D
RESERVE FOR ARCHITECTURE REVOLVING FUND 5330 0602 1.9 450,000.00| C
GLs 1730 and 5330
should net to zero
Met CreditsiDebits 379,53979 C Met CreditsiDebits 12,439,33523 c
ORIGIMNAL - State Controller's Office, Division of Accounting and Reporting
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40n571C

» Enter “Net Total
Accruals Per
Agency” from the
Accrual Worksheet,
Report 2, excludes
Category 96 and
98, SCIF and SRF
advances

» Enter the opposite
sign and enter D
when the Accrual
amount column is a
credit and C when
the amount is a
debit

» See reference
number 4 on 571C
and the
corresponding
reference numbers
on the Accrual
Worksheet

I Report 2

TRAINING SUPPORT FUND (4321)
REPORT NO. 2 ACCRUAL WORKSHEET

JUNE 30, 2019
ACCOUNTS REFER TO THE General NET TOTAL
UNIFORM CODES MANUAL Cash ACCRUALS
OR CHART OF ACCOUNTS o110 PER AGENCY
CROSSWALK 1101000
Program 10, State Budget (3,810,786.77)

Program 15, Financial Information System for Ca

(2,117,081.67),

Program 20, State Audits and Evaluations

{1,511,718.59)

Program 30, Acct ,C g & Training _ [{1,070,953.06))
Program 32, Department of Justice Legal Services (73,958.92)
Program 37, Local Government Audits and Review {1,947,983.36))
Program 40.01, Administration {1,541,657.77)]
Program 40.02, Administration-Distributed 1,541,657.77
Program 99, Clearing Account 9,524,369.29
Category 90.10, Reimbursements to 6770 -State Bud 351,005.01
Category 90.15, Reimbursements to 6775 -Financial 564,833.46
Category 90.20, Reimbursements to 6780 -State Aud 469,994.41
Category 90.30, Reimbursements to 6785 -Statewide 808,273.59
Category 96, SCIF Deposit exclude 6,705.76
Category 97, ORF Advance 200,000.00
Category 98, Advance to SRF - Other exclude 42,000.00
CHAPTER xxxM18
Item 1234-501-4321
Program 10, State Budget (61,623.46))
CHAPTER 14117
ltem 1234-001-4321
Program 10, State Budget (1,948.41))
Program 15, Financial Information System for Ca 0.00
Program 99, Clearing Account 1,601.91
Category 90, Reimbursements 0.00
REVENUE 2018119
161000, Escheat,Checks, Warrants 0.00
161400, Miscellaneous Revenue 200.00
MISC. ACCOUNT S
Sub-Total 90.00 | 1,370,687.17
Revolving Fund Adjustment 0.00
TOTAL 90.00 | 1,370,687.17

Page 2

Report 1:
108)

Report 1-

DOCUMENT NO:
FUMND:

AGENCY:

MAIL CODE:
ACCOUNT FY_ M
6770-1 2018
6775 - FIN) 2018
6780 - ST£2018
6785 - ST£2018
6790 - DEP 2018
6300 - LOC2018
9900100 - 2018
9300200 - 2018
CALSTAR 2013
REIMBURS 2013
REIMBURS 2013
REIMBURS 2018
REIMBURS 2013
REVOLVIN 2013
TO FUND F 2018
(1) - ANNU 2047
(2) - FINAK 2017
(3) - PROG 2017
(4) - sUPP 2017

(5) - DEPA 2047

DOCUMENT NO:
FUND:

AGENCY:
MAIL CODE:

REPORT 1 - ANSWER

REF CA PG EL COM TSHK T
Y — T

001 10 ]
r r

001 15 D
r r

001 20 D
r r

001 30 D
r r

001 32 ]
r r

001 37 D
r r r

001 40 01 D
r r r

001 40 0z D
r r

001 99 ]
r r r

001 90 10 F
r r r

001 90 15 F
r r r

001 90 20 F
r r r

001 90 30 F
r r

001 a7 D
r r

501 10 D
r r

001 10 D
r r

001 15 ]
r r

001 20 D
r r

001 30 D
r r

001 32 D

REPORT 1 - ANSWER

4 - Enter from Report 2 Net

SFUND

0001000
r

0001000

REPORT NO: 1
PAGE NO: 1
CONTROLLER'S USE ONLY
CURSORY REVIEW

COMP. INPUT
EXPENDITURES
REVENUES
-SHEET/ACC. ACCUM.
Total Accruals {Opposite Sign)
*=ENTER™
B REVIOBJ ACCRUAL AMOUNT

3,810,786.77
2,117,081.67
1,511,718.59
1,070,953.06

73,958.92
1,947,983.36

1,541 657.77

1,641 657.77

9,524,369.29
351,005.01

564,833.46

469,994.41

808,273.59
200,000.00

61,623.46

1,948.41

317.63

2,348.04

NET DEBIT S/CREDITS 1,319,755.85

REPORT NO: 1
PAGE NO: 2

CONTROLLER'S USE ONLY

CURSORY REVIEW

COMP. INPUT

EXPENDITURES

REVENUES

4 - Enter from
Report 2

MACC. ACCUM,

*ENTER™

DiC

e O I e e e o o e e O i i

[= |
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ENCUMBRANCES SIDE:

e, Report of Accruals to Controller's Accounts
Document No CCYYMMDD Fund Agency June 30, 2019
A Page 1_of 4_
5 Agency Name and Number Fund Name and Number
E n te r a m O u n t S Of Department of Training (1234) Training Support Fund (4321)
E b f Name of Contact Person, Title Telephone Number Email Address 1&2- 1‘.1—1.13 Enter from Report 2
Dn cu II;n ran SI:S]-SZ OO r UR. Dunne, Accounting Administrator (0161234867 |JRDurnetainnacaces urpes prmmpreittyy
ue From ( )
ac C O u n t S O n 5 7 'I A ACCOUNT TITLE ENCUMBRANCES g ACCOUNT AMOUNT g
GENERAL CASH 90.00| D
These encumbrances
I t d t REVOLVING FUND CASH 188,289.14|D
d r_e relate o CASH IN TRANSIT TO STATE TREASURY
reimbursement 00000
con t raCt S Or p rOJ e Ct S ACCOUNTS RECEIVABLE-ABATEMENTS 10,201.06| D
that m ay be tracked ACCOUNTS RECEIVABLE-REIMBURSEMENTS 2205000
an d ca | cu | ate d by ACCOUNTS RECEIVABLE-REVENUE
d e p a rt men t S ou tS | d e ACCOUNTS RECEIVABLE-OTHER 450.93|D
ALLOWANCE FOR UNCOLLECTIBLE ACCOUNTS (CREDIBM
of FI$Cal system —
DUE FROM OTHER FUNDS %nter!mm Praject Financial Reports RPTPCO36 1410 : 3’98}'_00 D
1 (Reimbursement related encumbrances)
Also from P Froje ct DUE FROM OTHER APPROMAT@Q\ 2.477.04{ D [**1420 . 11,269,849 46| D
F INANcCla | DUE FROM OTHER GOVERNMENTALENTITES
Re p Ort:RPT PC 0 3 6 PROVISION FOR DEFERRED RECEIVABLES (CREDIT BAL) 450.93|C
EXPENSE ADVANCES 636.42| D
Net CreditsiDebits 3,47704 D Net Credits{Debits 11,475,35808 D
ORIGINAL - State Contraller's Office, Division of Accounting and Reparting
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5

Note: Due From
encumbrances total on
571A and 571A/B
should equal
Reimbursements
encumbrances total on
571C

571A: Dr. 3,477.04
571A/B: Dr. 31,055.42
571C: Cr.

34,532.46

FEPORT MO. 1Farm 5714 [Fev. 3¢10)

SCO USE ONLY |

Cocument No. | cCCYvMMDD | Fund Agency
A |

Report of Accruals to Controller's Accounts
June 30, 2019
Page _1_of _4_

Agency Name and Number

Department of Training (1234)

Fund Name and Number

Training Support Fund (4321)

Name of Contact Person, Tiie Telephone Number Emall Address 1& 2-1.1-1.13 Enter from Report 2
U.R. Dunne, Accounting Administrator (916)123-4567  |URDunne@uraining.cagay (o o) S0 22 rom Due

DUE FROM OTHER FUNDS **1410 0042 T?.‘I 3,987 .00( D

DUE FROM OTHER APPROPRIATIONS 3,477 04| D 71420 1234 22 11,269,849 46| D

DUE FROM OTHER GOWVERMNMENTAL ENTITIES 1590

PROVISION FOR DEFERRED RECEIVABLES (CREDIT BAL) *1600 1.7 45093 C

EXPENSE ADVANCES 1710 1.8 83642 D
Met Credits/Debits 3,477.04| D Met Credits{Debits 11,475,358.08| D

ORIGIMAL - State Controller's Office, Division of Accounting and Reporting

REPORT MO, 1Form 571 A/8 [Rew. 3410]

SCO USE ONLY

Document Mo CCYYMMDD Fund Agency

Report of Accruals to Controller's Accounts
June 30, 2019

A Page _3_of _4_
DUE FROM OTHER FUMDS 1410 5051 2623950 D
DUE FROM OTHER FUMDS 31,055.42|D| 1410 9730 740,293.05( D
D
Met CreditsiDebits 31,055.42| D Net CreditsiDebits 2,447,020.33| D
ORIGIFAL - State Contraller's OFfice, Division of Acsounting and Reporting
FORM 571-C (03/1996) REPORT HO: 1
CONTROLLER'S USE ONLY PAGE NO: 1
DOCUMENT NO: DATE: CONTROLLER'S USE ONLY
STATE CONTROLLER'S OFFICE CURSORY REVIEW
FUND: 4321000 TRAINING SUPPORT FUND COMP. INPUT
REPORT OF ACCRUALS TO CONTROLLER'S ACCOUNTS EXPENDITURES
AGENCY: 1234 DEPARTMENT OF TRAINING JUNE 30, 2019 REVENUES
v !
MAIL CODEM234 I —— REPORT 1 ANSWER 4- Enter from Report2 Ner  SHEETIACC. ACCUM.
= s v Total Accruals (Opposite Sign)
(Same Sign) =ENTER™ =ENTER™
ACCOUNT DESCRIPTION ENCUMBRANCE Dic FY M REF CA PG EL COM TSK T _SFUND _B REVIOBJ ¥ _ACCRUAL AMOUNT DiC
[ — = Y T = e = e 2 = = —_——— ==
CALSTARS CLEARING ACCOUNT _ 2018 001 99 9,6524,369.29  C_
- r oo -
REIMBURSEMENTS TO 6770 - STATE BUDGET 3463246 C 2018 001 90 10 F 0001000 351,006.01 C_
- r o r
REIMBURSEMENTS TO 6775 - FINANCIAL INFO 9 - REIMBURSEMENTS - 2018 001 90 15 F 0001000 564,833.46  C
Enter from Project 4 4 oo 4
REIMBURSEMENTS TO 6780 - STATE AUDITS (A Tl i e o Y 2018 001 90 20 F 0001000 469,994.41 c
equals 5714, A/B Due - r o - =
REIMBURSEMENTS TO 6785 - STATEWIDE From accounts total) 2018 001 90 30 F 0001000 808,273.59 <
REVOLVING FUND ADVANCE 2018 o1 57 D 200,000.00 C_
- r
FOR IMPLEMENTATION OF CHAPTER 32 _ 2015 504 D _
- -
FOR IMPLEMENTATION OF CHAPTER 46 _ 2015 505 D _
- -
FOR IMPLEMENTATION OF CHAPTER 46 2015 506 D
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6 On 571B Encumbrances Side

Enter amounts of Encumbrances
for Accounts Payable (GL 3010)
and Due To accounts (GL 3114,
3115, 3220, and 3290) on 571B

After encumbrances are
reclassified from Accrued
Accounts Payable to the correct
Due To accounts per DOF
elLearning guide, YE-ER,

, the
encumbrance reclassified
amounts are reflected on the
final SCO/Agency Reconciliation
Worksheet (BLL include
Encumbrance Reclass)

Use the SCO/Agency
Reconciliation Worksheet to
enter the Encumbrance
reclassified amounts on Report
1, Form 571B, Accounts Payable
(GL3010) and Due To accounts
(GL 3114, 3115, 3220, 3290)
Encumbrance column (if any)

FREFORT MO, 1 Form 571 B [Few. 3H0)

SCO USE ONLY

Document No CCY¥Y¥MMDD Fund

A

Agency

Report of Accruals to Controller's Accounts
June 30, 2019

Page _2_ of _4

Agency Mame and Number

Department of Training (1234)

Fund Mame and Mumber

Training Support Fund (4321)

Mame of Contact Person, Title

Telephone Number

Email Address

1 & 2 - Enter from Report 2

U.R. Dunne, Accounting Administrator (916)123-4567 UR.Dunne@iraining.ca.qov | o b 5 o To/Due From
ACCOUNT TITLE & - Enter GiLs 3010, 3114, 2115, 3220, ENCUMBRAMNCES g ACCOUNT AMOUNT g
and 2290 encumbrance reclassified
ACCOUNTS PAYABLE amounts from SCO reconciliation 854,332 38| C|| 3010 1.117 1,484 66591| C
spreadsheet {if any).
CLAIMS FILED 3020
DUE TO OTHER FUMDS 3114 0512 2.3 4,395 38| C
DUE TO OTHER APFPROPRIATIONS 24,912 14| C||*™3115 1234 2.4 10,950,289 67| C
DUE TO OTHER GOWT ENTITIES v 395 27| c|| 3290 1.12 39527|C
Net Credits{Debits 879.639.79| C Net Credits/Debits 12,439,746.23| C
ORIGIMAL - State Gontroller's Office, DIvISion of Sccounting 3nd Feporting
ACCT TOTAL FUND 4321 GL Actounts
SCO/AGENCY RECONCILIATION WORKSHEET TITLE Training Totals per not posted GL
FUND: 4321 - TRAINING SUPPORT FUND Support Trial Balance to KK ACCT
Period (Final - BLL - Include Encumbrance Reclass) Fund Per Trial Bal
As of June 30, 2019 Ucm COA Appn (Actual sign) | (Opposite sign) VAR
Balance per SCO "tab run" (same sign) (3.044.761.01)
Balances per FISCAL Agency Recon Report:
Payables: Enter on Report 1 (steps 5-7)
Voucher(s) not paid by SCO (Period 12) 3010 2000000 3,217.50 (3,217.50), 0.00
Accrued Payables (Period 998 accruals) 3010 2000100 627,116.03 (1,481,448 41) 0.00 ENC REPORT 1
Encumbrances 3010 2000000 | 0.00 0.00 0.00
Encumbrances (BLL-Allocation JML - Accrued Payables) 3010 2000100 854,332.38 ($854,332.38) 5718 (3010)
Due to Other Funds (Period 998 accruals) 3114 2010000 164,956.15 (164 .956.15) 0.00
Encumbrances (BLL-Encumb reclassified to lower level by Dept) 3115 2011000 24,912.14 (10.950,289.67)) 0.00 ($24,912.14) 5T1AB (3115)
Due to Other Appropriations (Period 998 accruals + June PFA Reclass) 3115 2011000 10,925,377.53
Encumbrances -(BLL-Allocation JNL-Due to Other Govt Entities) 3290 2024000 395.27 (395.27)| 0.00 571B (3290)
Ctirer: B3 AT 871A (1420)
0.00 100.00 100.00 $31.055.42 571AB (1410)
($845,107.33) 5T1A, B, A/B Total
DATE
Adj to SCO CORR $845,086.31
DOT TRF #13 - correct SFM 134940 623/19 which does not belong to DOT 6/29/19 (1,186.95) $21.02
SCO ADJUSTED BALANCE r 14,243,852.21)| $845,107.33 571C Total
Bal Per FISCAL ("D” o ite sign, "F" same sign) DATE | (4,480,847.11)| 5854.322 52 Report 6
$22,249 97 Report 6
Adjustments to Fi$Cal: $3.067.30 Report 6
Revelving Fund Cash (GL 1130} 1130 1101200 188,289.14 188.289.14 (188.289.14) 0.00 $879,639.79 Report 6 Total
Advances to Agency & Office Revolving Funds 2125 1222100 0.00 0.00 0.00 (534 532 46) Reim 90 10 F 571-C
Advance to SCIF & SRF not posted to Commitment Control (KK} 1730 1309200 48,705.76 48.705.76 (498.705.76)| (450.000.00)] $845,107.33
FISCAL ADJUSTED BALANCE r (4,243,852.21)|
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http://www.dof.ca.gov/Accounting/Consulting_and_Training/FISCal_Training/documents/YE-ER_Year-End_Encumbrance_Reclassification.pdf

6

Note. Accounts Payable
and Due To, the
Encumbrances total on
571B and 571A/B (if any)
should equal Encumbrances
total on 571C excludes
Encumbrances portion
related to Reimbursements

5718B: cr. /9, ./

571C: P.1 Dr. 845,086.31
571C: P.2 Dr. 21.02
Exclude Reim Dr. 4,532.46
571C Total 879,639.79

FEFORT WO, 1Fom 571E (Rew. 310)

SCO USE ONLY

Report of Accruals

Document Ho CCYYMMDD

Find Agency J
A

Agency Name and Number Fund Name and Number
Department of Training (1234) Training §
Name of Contact Person, Tile Telephone Number Emai Address.
U.R. Dunne, Accounting Administrator (916)123-4567 LR Dumne@t

0
ACCOUNTTITLE 61~ Enter GLs 3016, 3114, 3115, 3220, ENCUMBRANCES ; AC
————————— and 3290 encumbrance reclossified
ACCOUNTS PAYABLE amounts from SCO reconciliation 85433238/ C| 3010
—————— spreadsheet (fany).
CLAIMS FILED 3020
DUETO OTHER FUNDS 3114
DUE TO OTHER APPROPRIATIONS 687 2491214 C™3115
DUE TO OTHER GOVT ENTITIES / 395.271C| 3290
REVENUE COLLECTED IN ADVANCE 10
REIMBURSEMENTS COLLECTED IN ADVANCE 3420
UNCLEARED COLLECTIONS 3730
PREPAYMENTS TO ARCHITECTURE REVOLVING FUND (DEBIT BAL) 1730
RESERVE FOR ARCHITECTURE REVOLVING FUND 5330

Net CreditsiDebits

(ORIGINAL - State Controller's Office, Division of Accounting and Reporting

879,638.79/C| Ma

FORM 571-C (03/1996)

CONTROLLER'S USE ONLY
DOCUMENT NO: DATE:
FUND: 4321000 TRAINING SUPPORT FUND

AGENCY: 1234 DEPARTMENT OF TRAINING
MAIL CODE234

8 - Enter from Report 6
REIMBURSEMENTS TO 6770 - STATE BUDGET
REIMBURSEMENT S TO 6775 - FINANCIAL INFO
REIMBURSEMENTS TO 6780 - STATE AUDITS
REIMBURSEMENT S TO 6785 - STATEWIDE

REVOLVING FUND ADVANCE

NET DEBITS/CREDITS
FORM 571-C (03/1996)
CONTROLLER'S USE ONLY
DOCUMENT NO: DATE:
FUND: 4321000 TRAINING SUPPORT FUND

AGENCY: 1234 DEPARTMENT OF TRAINING
MAIL CODI234

ACCOUNT DESCRIFTION

(6) - LOCAL GOVERNMENT UNIT
(7) - ADMINISTRATION

() - DISTRIBUTED ADMINISTRATION

NET DEBITS/CREDITS

REPORT O

“ENTER™

*M@Aﬁ e

9 - REIMBURSEMENTS -

Enter from Project

Financigl Report (amount

equals 571A, A/B Due

From accounts total)

_ G45086H D

REPORT O
“ENTER™
ENCUMBRANCE DIC

Ho2 D
1665 D
1665 C
102 D
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/

Form 571A/B- Report Accruals for any Asset and Liability
Accounts not preprinted on 571A or 571B

Enter additional amounts of Encumbrances related to Due
From and Due To Accounts on 571A/B

FEFORT MO 1 Form S71 S (Fiew, 3000

SCO USE ONLY ] Report of Accruaals to Controller’'s Alccounits
Document Mo, I CCw v mmD o I Funa Soen o June 30, 2019
Iy | | Page _ 3 of _4
Sgency Mame and NMumber Fund Mame and Mumber
Department of Traimimg (123.4) Traimimng Support Fumnd {(A4321)
Mame of Contact Person, Title Telephone MNumber Email Sddress = - Ernter frorae
U._R. Dunne, Accounting Administrator (216)123 4567 LB Dunnetraining oo oy s et
R ot
- -
SVCCOUNT TITLE ENCUMBRANCE S (E:. SUCCOU T OAPACOUNT (E:.
DUE FROMN OTHER FUMNDS 1410 o048 141 666 49| >
DUE FROM OTHER FUNDS 143410 o115 35,819 00| >
DUE FROM OTHER FUMNDS e 21,055 42 — 1310 DF 30 T40. 2932 05 D
DUE FROMNM OTHER FUMNDS 1410 QF3T 322 814 00| &>
DUE FROM OTHER FUNDS 1410 ST A0 599 728 20| D
—
n —
et CreditsfOebits 31.055. 42| D et Creditsrebics 2. 447 020.33| D
CRISIMAL - Stare Controliers Offise, DHuision of Secounting and Faporeing
S e e e Y e OSSR 1 Report of Accruals to Controller's Accounts
[ P | — e v A0 | ol P p—— dJune 30, 2019
- FPage __ 4 of __4_
POe e Mlarme ared Moamiber Foarmd Mlarme and Floarmiber
Department of Traimimng (123<3) Traimimng SuppPport Funmnd (<3321)
Fames of Contact Fe=r=son. Titl= Telepbhoores Foamiber Email Saddress= =F - Emnvter fromny
= T 3
U.R. Dunne. AcCcoUunting Administrator (D16) 12TF-ASST TS TR VS P PSP R =il el
Report
LTI NT TITLE E MG U P B RS MO E S g AT T I APACUNT g
DUE TO OTHER FUMDS 311 0556 I 23 . 019 86| <
DUE TO OTHER FUMDS 311 a7 30 I ZO_ 200 00|
DUE TO OTHER FUMDS 114 o731 .‘. 117 .30 21|
e e s ERemEe— Faes Creaiesroemies 150,560 77|
ORIGIFAL - State Controller's OFfice. Division of @ccounting and Foporting
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8

Enter amount of
Encumbrances included in
the accrual amounts for
each appropriation from the
Final Budget Report, Report
6

See reference number 8 on
571C and the corresponding
reference number on the
sample Report 6 —
Summary Report. Enter D
or C in the “D/C” column as
appropriate. In addition,
these encumbrance amount
for each appropriation also
can be found on the final
SCO/Agency Reconciliation
Work under “Encumbrance’

FORM 571 -C (03/1996)

CONTROLLER'S USE ONLY
DOCUMENT NO: DATE:
FUND: 4321000 TRAINING SUPPORT FUND

IAGENCY: 1234 DEPARTMENT OF TRAINING
MAIL CODE1234

& - Enter from Report 6

(Some Sign)
IACCOUNT DESCRIPTION

[6770 - STATE BUDGET

16775 - FINANCIAL INFORMATION 5YSTEM
16780 - STATE AUDITS AND EVALUATION
67856 - STATEWIDE ACCOUNTING POLICIES
16790 - DEPARTMENT OF JUSTICE LEGAL
16800 - LOCAL GOVERNMENT AUDITS AND
(4900100 - ADMINISTRATION

(4900200 - ADMINISTRATION - DISTRIBUTED
ICALSTARS CLEARING ACCOUNT
REIMBURSEMENT S TO 6770 - STATE BUDGET
REIMBURSEMENT S TO 6775 - FINANCIAL INFO
REIMBURSEMENTS TO 6780 - STATE AUDITS
REIMBURSEMENT S TO 6785 - STATEWIDE
REVOLWVING FUND ADVANCE

[TO FUND POSTING ON INTERNET WEBSITE

(1) - ANNUAL FINANCIAL PLAN

(2) - FINANCIAL INFORMATION SYSTEM

(3) - PROGRAM AND INFORMATION 5YSTEM
(4) - SUPPORTIVE DATA

(5) - DEPARTMENT OF JUSTICE LEGAL

REPORT (]

**ENTER™

ENCUMBRANCE

8

286,058.87

22,249.97

160.36

2,659.567

NET DEBITS/CREDITS 845,086.31

EPORT 6 - FINAL BUDGET REPORT
Department of Training - 1234

Fund 4321
Fiscal Year 2018 - 19
As of 06/30/2019
Business Unit: 1234 - Department of Training
Fund: 4321 - Training Support Fund
Subfund:
Reference: 0

|Enactment Year. 2018

Budget Period Program

Expenditures

10
20,081420.29

-359,000.00

2018
-12,376,000.00

2018
-8.296.000.00

2016

8.295,000.00 -§.208.217.85

Element Component Task

Appropriation Description

EncumbrancefAllocate Prior Year
Encumbrance Reversals

8- Go To Report 1 (571C), Same

8 State Budget
286,056.87 0.00
Financial Information System
0.00 0.00
State Audits & Evaluations
b 75,698.34 0.00
Statewde Actg Policies, Consi
43,166.70 0.00
Department of Justice Legal §
0.00 0.00
Local Gov Audits & Review
h 449.400.61 0.00
N )
Administration
61,366.03 0.00
v Administration - Distributed
-61,388.03 0.00
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9
Enter the amount of Encumbrance included in the accrual amount for

Reimbursements from the FISCal Project Financial Report (if your department
uses Projects to track reimbursement costs).

FORM 571-C (03/1996) REPORT NO: 1
CONTROLLER'S USE ONLY PAGE NO: 1
DOCUMENT NO: DATE: CONTROLLER'S USE ONLY
STATE CONTROLLER'S OFFICE CURSORY REVIEW
FUND: 4321000 TRAINING SUPPORT FUND COMP. INPUT
REPORT OF ACCRUALS TO CONTROLLER'S ACCOUNTS EXPENDITURES
AGENCY: 1234 DEPARTMENT OF TRAINING JUNE 30, 2019 REVEMUES
MAIL CODEI234 4 Enter from Report 2 Net  SHEET/IACC. ACCUM.
REPORT 1 - ANSWER Total Accruals (Oppeosite Sign)
’*EHTER’* =ENTER=*
ACCOUNT DESCRIPTION ENCUMBRANCE JFY M REF CA PG EL COM TSK T _SFUND B REVIOBJ ¥ _ACCRUAL AMOUNT
CALSTARS CLEARING ACCOUNT 2018 001 a9 D 9,624,369.29
g g g g Lg
REIMBURSEMENTS TO 6770 - STATE BUDGE 4 34,532.46 2018 001 90 10 F 0001000 354,005.01
r r r r
REIMBURSEMENTS TO 6775 - FINANCIAL INFO g- HEI'MBURSEMENTS 18 001 90 15 F 0001000 564,833.46
( Enter from Project F F F F
REIMBURSEMENTS TO 6780 - STATE AUDIT S Financial Report ([amount 18 001 90 20 F 0001000 469,994.41
r r r r
REIMBURSEMENT S TO 67856 - STATEWIDE 2018 001 90 30 F 0001000 B08,273.59
g g
REVOLVING FUND ADVANCE _ 2018 001 97 D 200,000.00
r r r
{5) - DEPARTMENT OF JUSTICE LEGAL 2017 o001 32 D

ool B

FI$Cal Project Financial Report (RPTPC036)

Navigation: Main Menu = FI$Cal Processes = FI$Cal Report = PC Reports =
Project Financial Report
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Important Notes/ Tips

* Review and reconcile amounts on Report 1 to Report 2, Accrual Worksheet
* Add the “Net Debit/Credit Amounts” for Accruals and Encumbrances from all pages,

and they should net zero

Report 1 ENCUMBRAMNCES
57 1A 3,A477.04
5718B 879,639.79
57 1A/B 31,055.42
5T 1A/B

571C 2845,086.31
5TF1C 21.02
NET DEBITS/ CREDITS 0.00

D/C ACCRUALS
D 11,475,358.08
C 12,1439,836.23
D 2,447,020.33
160,560.7 7
1,219,755.85
2,225.56

00

0.00

O0N00N00N

% Encumbrances should not exceed Accruals

* Encumbrances DR/CR sign should match the Accruals DR/CR
* Total Encumbrances on 571A,B,A/B should equal 571C
* Total Encumbrances on 571C should equal total Encumbrance/Allocated

Encumbrance on Report 6
% Ensure account and reference codes are correct

* Provision for Deferred Receivables (GL1600) must have a subsidiary account

(1600.0XXXX),
such as (1600.01319)

* GL 1410 and 3114 must have subsidiary accounts- Fund number
GL 1420 and 3115 must have subsidiary accounts- BU number
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Report 3

Adjustments to Controller’s Accounts




Report 3

Adjustments to Controller’s Accounts — Year End Report 3

Purpose | The Report 3 provides the adjusting entries neaeded to correct any errors on tha
SCO accounts as of June 30. This report identifies any pending Transaction
Requests to SCO at yvear end.

Reference
Documents

Job Aid FISCal 242 — Adjustments to Controllers Accounts (Year-End
Report 3) provides direction on how to complaete the form 504

Blank form 504 Transaction Reguest can be downloaded from SCOYs
website https_/fwww sco ca. gowv/ard state accounting. htrnl

Final SCO/Agency Reconciliation Report as of June 30

Report 8 - Subsidiaries on File

Final Reconciliation of Controllers Accounts with Final Budget Report —
Report &

Reconciliation of Agency Accounts with Transactions per State Controller,
Report 15

SCO Year-End Financial Reports Procedure Manual (Budgetary'/Legal)
SAM Section 7955

Chart of Accounts Crosswalk (Finance, FISCal Resources web page)
Manual Year-End Report Checklist For FISCal Departments

FEEX X FEX X %

How to | The Report 3 is an input document which consists of the following forms:
Prepare

- Form 5762 - report adjustments to asset and liability accounts

- Form 5756B - regport adjustments to expenditure, reimbursemeant,
transfer, and receipis accounts.

List each item identified in the pending Transaction Requests to SCO

Important | Steps for Governmental Cost Funds:
Motes/Tips
- List the SCO reconciling items on the final SCOMAgency Reconciliation

Report for the adjustmentsfcorrections to SCO's records. The FISCal
account chartfield values will have to be converted to the Uniform Codes
Manual values.

- Complete a Transaction Requeaest {(Form 504) and submit a copy with
the Report 3. This report does not correct the SCO's accounts.
Remember that the orniginal Transaction Request form meast be
submitted to SCO's State Accounting and Reporting Division.

- Each entry on the Report 3 must be identified by a number that cross
reference to the Formm 504 This number should be placed on the




Important

Account Title column on Form 5764 and to the right of the amount on

Notes/Tips Form S7Y6B.
(Cont™d)
= Nerify that Report 3 Form 57642 and Form 575EB total net amount of
debits and credits net to zero.
Steps for Non-Governmental Cost Funds:
= Prepare Report 3 when department’s account balances for the accounts
listed below do not agree with SCO's balances on June 30 due to an
error on the SCO's records.
FisCal Account GL Account
= Cash in State 1104000 1140
Treasury
= Deposits in Surplus 1120000 1210
Money Investment
Fund
« Prepayments to SCIF 1309200 1730.0512
« Prepayments to 1309200 17300666
Service Revolving
Fund
= Advances to Other 1222000 2120
Funds
= Use Form S76A to report adjustments. Form S7VEB is not required.
= An explanation for each adjustment should be included with the
completed form.
= The reported adjustment should be the amount necessary to bring the
department’s accounts into agreement with the SCO's June 30
balances.
= The total debits must equal total credits.
How to | “Validate the completeness and accuracy of the Report 3:

Validate

1 - Review report header information, including the As of Date.
2 - validate the BU, fund number, and name.
3 - Account numbers must be in UCKM values .

4 - The amounts on Report 3 should match adjustments on Report 5 and
Report 15.

T
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Transaction Request, CA 504

STATE CONTROLLER'S USE ONLY STATE CONTROLLER'S USE ONLY
DOCUMENT DATE MSG STATE OF CALIFORNIA TC
NO. CCCCMMDD [Code OFFICE OF THE STATE CONTROLLER caa. | VERIFIED BY:
|JE TRANSACTION REQUEST DATE:
pace 1 oOF 1
Agency: Address: Agency Document Humber:
Department of Training 1234 123 L Street, Sacramento, CA 95814 DOT TRF #13
D sCe mse SOURCE
FUND AGY FY M| REF/ITEM FEDCAT | PN |C[CAT|PGM|ELE | COMP| TASK | ACCT }w| REV/OBJ AMOUNT cla|T|olB FUND
4321 3540 | 2018 001 10 1,186.95|DD 4321
DESCRIFTION IDHEF) CHAFTER AUHEERTTEARITER FROGRAH DESCRIFTITOH

Corr SFM 134940 6-23-19

Chapter 29/18 B/A IT. 3540-001-4321

[ 4321 [1234 Lgmma| [ 001 |
Corr SFM 134940 6-23-19

B A

Chapter 29/18 B/A IT. 1234-001-4321

1,186.95/clp| | | |

FROGRAH DESCRIFTTOH

(nHU‘ILSm‘LII'LWFLnEﬁmn:H

FROGRAH DESCRIFTTOH

(nHU‘ILSm‘LII'LWFLnEﬁmn:H

DESCRIFTION

FROGRAH DESCRIFTTOH

TYPE OF TRANSACTION:

Correct SFM 134940 dated 6/23/19

LEGAL AUTHORITY AND REASON FOR REQUEST:

To correct SFM 134940 dated 6/23/2019 for Program 99. The expenditure was incorrectly
charged to Org 1234 by Org 3540. The charge does not belong to Org 1234

pertaining to the particular appropriation.

Ihereby cerify under penalty of perjury that | am the duly appointed, qualified, and acting officer of the herein named
State agency, department, board, commission, office or institution; that the within transfer is in all respects true, corect,
andin accordance with all applicable provisions or restrictions in the Budget Act, Federal Regulations, or ather statute

AUTHORIZED SIGNATLRE:
COMTACT PERSON; U.R. Dunne PHOME FORCOMTACT — (916) 123-4567
F-MAILFORCONTACT  UR.Dunne@iraining.ca.qov  |DATE: 6/29/2019

A 504 PC VERSION (03/2008)
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Form 576 A

REFORT MO. 3 Form 576 A [Rew. 3M0)

SCO USE ONLY

Adjustments to Controller's Accounts

1 June 30, 2019

ORIGIMAL - State Controller's Qffice, Division of Accounting and Reporting

Document No. CCYYMMDD Fund Agency
Fiy Page _1_of _2
Agency Mams and Mumber Fund Mams and Humber
Department of Training (1234) 2 Training Support Fund (4321) 2
Mame of Contact Person, Title Telephone Mumber Email Address
U.R. Dunne, Accounting Officer (916) 123-4567 UR.Dunne@iraining.ca.gov
ACCOUNT TITLE ACCOUNT AMOUNT g
DUE FROM OTHER APPROPRIATIOMNS 3| 1420 3540 1,186.95| D
Met Credits/Debits 1,186.95| D
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REFORT MO, 2 Form 576 B [FRew. 3M0)

Form 576 B

SC0O USE ONLY

Adjustments to Controller's Accounts

Document No. CCYYMMDD Fund Agency '1 June 3[}, 2019

B Page 2 of 2
Agency Name and Mumber Fund Mame and Mumber

Department of Training (1234) 2 Training Support Fund (4321) 2
MName of Contact Person, Title Telephone Number Email Address

U.R. Dunne, Accounting Officer (916) 123-4567 UR.Dunne@training.ca.goy

5
HPPHDEE::?J:I?:: ?ﬁ_?l;l;E\fENUE F¥ M I'_::_E';: CAT | PGM ELE COMFP | TASK | T s":__'zﬁgE B g Hg;ﬁ:g_f’ AMOUNT g
CLEARING ACCOUNT 2018 oo1 99 D 1,186.95(C
Met DebitsiCredits 1.186.95(C
ORIGIMAL - State Controller'=s OFffice, Divizion of Accounting and Reporting
\ ®




Form 576 A, CA-504

FEFPORT MNO. 3 Form 576 A (Few. 310)

T T TR Adjustments to Controller's Accounts
Document No. CCYYMMDD Fund Agency 1 June 30, 2019
A Page _1_of _2_
Agency Name and Number Fund Name and Number
Department of Training (1234) 2 Training Support Fund (4321) 2
Name of Contact Person, Title Telephone Number Email Address
U.R. Dunne, Accounting Officer (916) 123-4567 |UR.Dunne@training.ca.gov
ACCOUNT TITLE ACCOUNT AMOUNT g
DUE FROM OTHER APPROPRIATIONS 3| 1420 3540 1,186.95|D |4
Met Credits{Debits 1 '1 86.95|D
ORIGINAL - State Controller's Office, Division of Accounting and Reporting |
STATE CONTROLLER'S USE ONLY STATE CONTROLLER'S USE ONLY
DOCUMENT DATE MSG STATE OF CALIFORNIA TC
NO. CCCCMMDD [Code OFFICE OF THE STATE CONTROLLER cwde | VERIFIED BY:
JE TRANSACTION REQUEST DATE:
PacE 1 oF 1
Agency: Address:

Department of Training 1234

Agency Document Number:
DOT TRF #13

123 L Street, Sacramento, CA 95814

sch mzE SOURCE
FUND AGY FY ] REF / ITEM FED CAT PN (C|CAT|PGM| ELE | COMP | TASK ACCT R REV | OBJ AMOUNT {[:)A T|O|B FUND
4321 3540 [ 2018 001 10 1,186.95|DlD 4321
Corr SFM 134940 6-23-19 Chapter 29/18 B/A IT. 3540-001-4321
[ 4321 [1234[2018][ [ o001 | (m)| ] Jo9] | | | [ ] 1,186.95[clp] [ ]
Corr SFM 134940 6-23-19 Chapter 29/18 B/A IT. 1234-001-4321

i —_

66



Form 576 B, CA-504

REFORT MO 3 Form 576 B [Few. 3410])

=CO USEONLY Adjustments to Controller's Accounts
Document No. CCYyYMMDD Fund Agency 1 June 30, 2019
B Page _2 of _2_
Agency HName and Number Fund Mame and Number
Department of Training (1234) 2 Training Support Fund (4321) 2
Name of Contact Person, Title Telephone Number Email Address
U.R. Dunne, Accounting Officer (916) 123-4567 UR.Dunne@training.ca. gov
APPRD?E:&?J&:': ?:\.:_.:E;E'EN"'E Fy M I‘:EZ:: CAT | PGM ELE COMP | TASK | T Sggzgl—: B § Hg;ﬁl';g.‘z,' ARMOUNT g
CLEARING ACCOUNT 2018 001 99 D 1,186.95|C |4
MNet Debits/Credits 1 ’1 86.95| C
STATE CONTROLLER'S USE ONLY STATE CONTROLLER'S USE ONLY
DOCUMENT DATE MSG STATE OF CALIFORNIA TC
NO. CCCCMMDD [Code OFFICE OF THE STATE CONTROLLER cad4s | VERIFIED BY:
|JE TRANSACTION REQUEST DATE:
pacE 1 oF 1
Agency: Address: Agency Document Numben:
Department of Training 1234 123 L Street, Sacramento, CA 95814 DOT TRF #13
] Tcs mxE SOURCE
FUND AGY FY M|  REF/ITEM FED CAT [ P/N [C[CAT[PGM]ELE [ COMP | TASK | ACCT [=] REVIOBJ AMOUNT clalTt|ols FUND
4321 3540 | 2018 001 10 1,186.95|D|D 4321
DESTREIFTION (DREF) THAFTER AUNEERTTERRFATER DESCTRIFTION
Corr SFM 134940 6-23-19 Chapter 29/18 B/A IT. 3540-001-4321
[ 4321 [1234]2018[ ] o001 | [ ] 99| | [ | [ ] 1,186.95/cp] | [ |
BESTRIFTION {ODREF) THAFTER AUHEERTTERRFITEH
Corr SFM 134940 6-23-19 Chapter 29/18 B/A IT. 1234-001-4321
\ 7




Report 5(Same Sign), Form 576 E

FINAL RECONCILIATION OF CONTROLLER'S ACCOUNTS
WITH FINAL BUDGET REPORT/AGENCY RECORDS STD 573

AGENCY: 1234 DEPT OF TRAINING 2
FUND: 4321000 TRAINING SUPPORT FUND
FY: 2018 ITEM:” 001

L/

REPORT NO. 5

1 JUNE 30, 2019

CHAPTER NO. 14/18 ITEM NO. 1234.001-4321
APPROPRIATION
EXPENDITURES BALANCE

JUME 30 ACCOUNT BALANCE PER STATE CONTROLLER'S RECORDS 33.656.262_29 -2,434.,031.95
REVERSE PRIOR YEAR ADJUSTMENTS TO CONTROLLER'S ACCOUNTS Leave Blank
REVERSE PRIOR YEAR EXPENDITURES/REIMBURSEMENTS ACCRUED Leave Blank
REVERSE PRIOR YEAR CORRECTIONS MADE BY CONTROLLER'S OFFICE Leave Blank
APPLY CURRENT YEAR ADJUSTMENTS TO CONTROLLER'S ACCOUNTS REPORT 3 - Form 576 B -1,186.95" -1,186.95"

REFORT MO, 3 Form 576 B [Few. 3#10)

Adjustments to Controller's Accounts

SCO USE ONLY
Document Mo. CCYYMMDD Fund Agency 1 June 30, 2019

B Page _2_ of _2_
Agency Name and Number Fund Mame and Mumber

Department of Training (1234) 2 Training Support Fund (4321) 2
Mame of Contact Person, Title Telephone Mumber Email Address

U.R. Dunne, Accounting Officer (916) 123-4567 UR.Dunne@training.ca.gov

HPFHD:E?J:,‘::.‘:_ ?:".I'EI?SE'.EN"E Fy |ma IEI‘_EE:: caT|PeM| ELE |compP| Task | T sgﬂ:gE B g ng;fgg?' AMOUNT o

CLEARING ACCOUNT 2018 001 a9 D 1,186.95|C |4

Net Debits/Credits

1,186.95| C
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Report 15 (E) Same Sign, Form 576 B

AGENCY 1234 - DEPARTMENT OF TRAINING

FUND 4321

- TRAINING SUPPORT FUND

Report No. 15

RECONCILIATION OF AGENCY ACCOUNTS WITH TRANSACTIONS PER STATE CONTROLLER
FiIsSCAL YEAR ENDING JUNE 30, 2019

Apply Current Year

Transacti

ons per Agency A

Appropriations Adjustments Approp. Expend |Appropriation Reimb| Revenue
SCO Account Accruals TOTAL (SO000) (81003 2000
(E} Fy (S} (H) L)) [eh]
Step £ Stop F Calcwulateo Srtop H Stop § Stop J
Report 3 Report 2 Fiald Report 6 Report 6 Report &

Item 1234-001-4321
Chapter 14/17, FY 2017/18

Program 10, State Budget 2.810.7868.77 20,387 47716 20.367 477 .16
Program 15, Financial Information System for Ca 2.117,081.67 3,188,615.70 3,188,615.70
Program 20, State Audits and Evaluations 1,511, 718.59 9. 287 991.40 9.287.991.40

—===

k=i = Tt

Program 30, Statewide Acct Policies, Consulting & Training 1.070.,953.06 S.824.243.13 S5.824.243 .13
Program 22 Department of Justice Legal Services 73 958 92 158 S76.05 158 976.05
Program 37, Local Government Audits and Review 1.947. 983 .36 9.545 . 521.38 9.545.521.38
Program 40.01, Administration 1,541 657.77 5,269 605 .88 5,269 605 88
Program 40.02 Administration-Distributed =1.541 657 .77 -8 269 605 .88 -8.269 605 88
Program 299, Clearing Account =1.18868.95 -9.524.369.29 o.00 o0.00
Category 9010, Reimbursements to 6770 -State Bud -351 00501 -2 335 488 45 -2 335 485 45
Category 90.15, Reimbursements to 6775 -Financial -S5E4. 833 .48 -3.188.615.70 —2.188.615.70
Category 90.20, Reimbursemeants to 57380 -State Aud -459,994.41 -5,835 F¥75.54 -5,835,775.54
Category 90 _ 30, Reimbursements to 6785 -Statewide 2808 273 59 —2. 542 8853 17 —4 Sa40 883 17
Category 96, SCIF Deposit 5. 705.76 o.00
Category 97, ORF Advance -200,000.00 o.00
Category 98, Advance to SRF - Other —42,000.00 o.00
TOTAL -1.188.95 -1.370. 687 .17 31.817.584.97 48.355. 745 .62 -15.8B7S.776.48 —611.361.81
FEFTAT RO T Form 7 e B L ew. 0o -
SCO USE OlLY Adjustments to Controller's Accounts
Document No., CCY ¥ MMDD Fund Augency 1 June 30, 2019

B Page _2 of _2_
SAgency Mame and Number Fund Name and Number

Department of Training (1234) 2 Training Support Fund (4321) 2
Name of Contact Person, Title Telephone Number Email Address

U.R. Dunne, Accounting Officer (916) 123-4567 nn inin

=
CLEARING ACCOUNT 2018 o001 o9 D 1,186 95|C (4
et Debivsf Credins 1,.186.95| C
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Report 4

Final Statement of Revenue




Report Preparation Guide
Statement of Revenue — Year End Report 4

Purpose:

Report 4, Statement of Revenue will reconcile current year

revenue recorded by the department with revenue recorded
by the SCO as of June 30. The report will also list subsidiary
revenue account balances, including accruals and
adjustments.
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Year End Report 4 (continued)

Reference Documents:

R/ J R/ R/
000 0’0 000 000

R/
000

4

D)

O/
000

O/
000

/
0‘0

Job Aid FI$Cal.233 — Statement of Revenue Report 2.0
Final SCO/Agency Reconciliation Worksheet

Report of Accruals, Report 1

Report of Adjustments to SCO Accounts, Report 3

Reconciliation of Agency Accounts with Transactions per SCO,
Report 15

SCO Year-End Financial Reports Procedure Manual
(Budgetary/Legal)

SAM section 7956

Chart of Accounts Crosswalk (Finance, FI$Cal Resources web page)
Manual Year-End Report Checklist for FI$Cal Departments
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Year End Report 4 (continued)

How to Prepare:

The Statement of Revenue is generated from FI$Cal. Follow the steps in Job Aid
FI$Cal.233 to generate the report.

Navigation: ==——

Favorites « Main Menu > FISCal Processes v > FISCalReportw > GLReports~ > Final Statement of Revenue

Cal

Final Statement of Revenue

Find an Existing Value Add a New Value

Run Control ID|

Add

Find an Existing Value | Add a New Value
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Year End Report 4 (continued)

Parameters:

Fiscal Year,
Accounting Period,
Business Unit, and
Fund Option. Click
on the box “Include
Adjustment
Period(s)” to include
the 998 adjustment
period in the report.

Favorites v Main Menu « > FISCal Processes v > FISCalReportv > GLReportsv > Final Statement of Revenue

Cal

Final Statement of Revenue

Run Control ID Report Report Manager

Process Monitor

*Fiscal Yea] 2018 *Accounting Period| 12

Report Request Parameters | Find | View All First ‘4

10f1

P Last
+|[=]
*Business Unif 1234 p_ *Fund Option 4321 r ¥l Include Adjustment Period(s)

Enactment Year Q

[l save ||[@h Returnto Search 4] Previous in List Next in List (=] Notify

=+ Add
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Year End Report 4 REPORT 4 - YEAR END STATEMENT OF REVENUE
(Continued) Pages 2 1 Department of Training - 1234
Fund 4321
Fiscal Year 2018-19
. As of 06/30/2019
Report will appear. 2
Business Unit : 1234 - Department of Training Report ID : RPTGLOGS
Fund : 4321 - Training Support Fund Run Date : 8/20/2019
: Subfund: Run Time : 14:02-11
1. Re\_llew Enactment Year : 2018 2 Adjustment Period : 998 3
2. Validate
3. Adjustment Period is
Account 4 Description 5 Actual Revenues Total
998
"61400 Miscellaneous Revenue 1.110.46
4. Revenue account "163000 Settlements - Other 606,318.60
numbers & titles must | 764300 Donations 3.500.00
be in UCM values.
Total Fund 4321 610,929.06

5. “Actual Revenues’
account balances on
the Report 4 are

RECONCILIATION OF STATE CONTROLLERS REVENUE WITH STATEMENT OF REVEMUE, JUMN, 30, 2019

coming from the KK TOTAL REVENUE PER STATE CONTROLLERS OFFICE ACCOUNTS 610.729.06
CC_DTL_REV ledger.n RECONCILING FACTORS:
worksheet ACCRUALS PER REPORT OF ACCRUALS 200.00
ADJUSTMENT TO CONTROLLERS ACCOUNTS 200.00
TOTAL REVENUE PER STATEMENT OF REVENUE 610,929.06
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Year End Report 4
(continued) Page 3

5. “Actual Revenues”
account balances on
the Report 4 -
should reconcile to
the Final
SCO/Agency
Reconciliation
Worksheet.

6. Revenue per SCO
should reconcile to
the Final
SCO/Agency
Reconciliation
Worksheet,
“Balance per SCO,
tab run” line
amount.

FUND: 4321 - TRAINING SUPPORT FUND
Period (Final - BLL - Include Encumbrance Reclass)
FY 18119 As of June 30, 2019

ACCT
TITLE

2018
Escheat

Revenue
" 4171400
" 161000

2018 2018 2018
Misc. Settlements | Donations
Revenue | Judgements

472500 | 4173500 | 4171300
161400 163000 164500

Balance per SCO "tab run” (same sign) (910.46)| (606,318.60)|  (3.500.00)
Balances per FISCAL Agency Recon Report:
Receivables: (Enter GL Acct Name & #)
Accounts Receivable - Revenue 1313 | 1200000
Due from Other Funds 1410 | 1240000
Due from Other Appropriations 1420 [ 1240100 (200.00)
Expense Advance - [opposite sign) 1710 | 1301100
DATE
Adjustments to 5CO accounts: CORR
TRF #13 - corect SFM 134940 6/23/19 which doesn ! belong.
SCO ADJUSTED BALANCE 000 (1,110.46)] (606,318.60)  (3,500.00)
Bal Per FISCAL ("D" opposite sign, "F" & "R" same sign DATE (1,110.46)| (606,318.60)  (3,500.00)
Adjustments to FiCal:
FISCAL ADJUSTED BALANCE 0.00[ (1,110.46)[ (606,318.60)  (3.500.00)
|
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Year End Report 4
(continued) Page 4

7. Accruals should
reconcile to
Report 1.

FORM 71 - C (031%%6)
CONTROLLER'S USE ONLY
DOCUMENT WO: DATE

FUND: 4324000 TRAINING SUPPORT FUND

AGENCY: 1234 DEPARTMENT OF TRAINING
MAIL CODS2

ACCOUNT DESCRIPTION

(6] -LOCAL GOVERNMENT UNIT

(7)- ADKINISTRATION

(6] - ISTRIGUTED ADWINISTRATION
CLASTARS CLEARING ACCOUNT

ESCHEAT-CHECKS, WARRANTS

MISCELLANEQUS REVENUE

REPORT OF ACCRUALS TO CONTROLLER'S ACCOUNTS

“ENTER"

EACUMERANCE

STATE CONTROLLER'S OFFICE

JUNE 30, 21

MREF (A

-r— =
w0
r F
[
F f
(it Ll
F F
o L

SFUND B REVIOR)

REPORT N0:  {
PAGEND: 2
CONTROLLER'S USE ONLY
CURSORY REVIEW
COMP, INPUT
EXPENDITURES
REVENUES

WORKSHEETIACC. ACCUM.

iy
ACCRIALAMOWT

6100

60
F

{18
EN)
kA

1603

)

|= | B

|e=

| ==
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Year End Report 4 REPORT 4 - YEAR END STATEMENT OF REVENUE
(continued) 1 Department of Training - 1234
Fund 4321
Fiscal Year 2018-19
As of 06/30/2019
8. Adjustments should Business Unit : 1234 - Department of Training Report 1D : RPTGLOGS
reconcile to Report Fund : 4321 - Training Support Fund Run Date : 8/10/2019
3. Subfund: Run Time : 13:26:53
Enactment Year : 2018 2 Adjustment Period : 598 3
Note: —
Reconci“ng Factors Account 4 Description 5 Actual Revenues Total
"161400 Miscellaneous Revenue 1,110.46
Man.ua”y pOSt (7 & 8) 163000 Settlements - Other 606,318 60
In this example there "164900 Donations 3,500.00
was an Accrual from
Report 1 (571C); *Total Fund 4321 9 610,929.06
however, no Report 3
item so nothing to report RECOMNCILIATION OF STATE CONTROLLERS REVENUE WITH STATEMENT OF REVENUE, JUN, 30, 2019
on the “Adjustment to
Controllers Accounts.” L L R e PER STATE CONTROLLERS OFFICEACCOONTS 6 61072906
. RECONCILING FACTORS:
4 | ACCRUALS PER REPORT OF ACCRUALS 200.00
ADJUSTMENT TO CONTROLLERS ACCOUNTS 8 20000
TOTAL REVENUE PER STATEMENT OF REVENUE 9 §10,929.06
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Year End Report 4 AGENCY 124 . DEPARTMENT OF TRAINING Report Mo, 15

(continued) Page 5 FUND 4721 - TRAINING SUPPORT FUND
RECONCILIATION OF AGENCY ACCOUNTS WITH TRANSACTIONS PER STATE CONTROLLER
FISCAL YEAR ENDING JUNE 30, 2019

9. Total Fund Apoly Current Year Transazfions per Agency Accounts

Revenue agree ; T:’;W‘ A _ | E;:"M;ﬂm
. [F(k [ 3lEE 3 ! 1 - 1
with the Curre_nt . Coniroler E:L?:B o “Fﬂ:i::ﬁw" REvisiye ﬁ;:rc:p
year revenue in Doy dcouns | Ak | ol f mo [ s [ owm [
Report 15. W B i g i) 0 f 0
Total Revenue Reyenue 201819 - Curent Year
per Statement  [siinEsseatChis Warets 1 0o il
of Revenue 161400-Hlisoellangous Revenue 51045 20000 1104 411048
should agree 153000-Setfements Judgements 50531880 631880 sle31880) |- 2
with Total Fund  [1#4800-Donzions 350000 350000 A3 | 610.923.06
Revenue on {Revenue 2017118 - Prior Year
both lines of 11000 Escheat-Chrs, Wanants b0
the report. 161400Hiscellanzous Revenue 4000 10
163000-2etiements/hdgements 4115 407 407
500000-Refunds to Reverted Appropns SUR% 51003 5102236
TOTAL wgnsl]l el amernl waswll ssosel smmel snms| sy
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Report 6

Final Budget Report




Report 6

Provides summary status of :
o Appropriations, including expenditures
o Encumbrances
o Reimbursements
- Balances for each appropriation

Not submitted to the SCO
Used for:

> Year-end financial reporting
o Audit purposes
o Support past year expenditures during the budget

| development process
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>

>

Reference Documents

Job Aid FI$Cal.235 - Final Budget Report

Report of Accruals to Controller’s Accounts, Report 1

Reconciliation of Agency Accounts with Transactions
Per State Controller, Report 15

Final SCO/Agency Reconciliation Worksheet

Final Reconciliation of Controller’s Account with Final
Budget Report, Report 5

SAM Section 7961

Chart of Accounts Crosswalk (Finance, FI$Cal
Resources web page)

Manual Year-End Report Checklist for FI$Cal
Departments

— sz



How to Prepare

Report 6 is generated in
FI$SCal

Use Job Aid FI$Cal.235

» Navigation: Main Menu =
FI$Cal Processes =
FI$Cal Report = GL
Reports = Final Budget
Report

» Parameters: As of Date,
Budget Period, Fund,
Reference, and Program.

» Run this report one fund
at a time or all funds at
once.

» Include Adjustment
Periods

» Leave “Budget Period”
Blank

» You can run this report in
COA and UCM. Run in
UCM to have the values

match other reports

Favorites - ain Menu -

» [FISCal Processes -

» FI$Cal Report » » GL Reports » > Final Budget Report

Final Budget Report
Final Budget Report

Run Control ID 1234

*As Of Date |06/30/2019 |

*Business Unit [1234] o

*How to Specify

*How to Specify

“How to Specify

Process List
Select Description

[  7Z_GL_BUDRFT
¥}  Final Budget Report COA

Budget Period
Report Request Parameters | Find | View All First ‘A’ 4 of1 ‘&' Last

A Include Adjustment Period(s) ==
Chartfield Selection

Fund
Reference
Program
% Add I
Process Name Process Type *Type *Format Distribution
ZZ_GL_BUDRPT Bl Publisher Web v || FDF ¥ | Distribution
ZZ_GL_FINBUD Bl Publisher Web v | |FDF v | Distribution
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How to Validate

1 - Review header information, including the
As of Date

2 - Validate the BU, Fund number, Fund
name, Reference and ENY

3 - Adjustment Period 998 must be included
in the report

REPORT 6 - FINAL BUDGET REPORT
Department of Training - 1234
Fund 4321
Fiscal Year 2018 - 19

As of 06/30/2019 1
Business Unit: 1234 - Department of Training Report 1D: RFTGL156
Fund: 4321 - Training Suppoart Fund Run Date: 8/9/2019
Subfund: Run Time: 16:01:45
Reference: 001 3 Adjusting Period: 998
Enactment Year: 2018 2

See Page 4 of Report Preparation Guide Packet
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How to Validate

lRepT
4 - The
Encumbrances/Allocated
Encumbrance amounts
for each Appropriation
line should agree with
the Encumbrances
column on Report 1
(Form 571-C)

FORM 571-C (03/1996)
CONTROLLER'S USE ONLY

DOCUMENT NO: DATE:

FUND: 4321000 TRAINING SUPPORT FUND

AGENCY: 1234 DEPARTMENT OF TRAINING
MAIL CODF1234

ACCOUNT DESCRIPTION

6770 - STATE BUDGET

6775 - FINANCIAL INFORMATION SYSTEM

6780 - STATE AUDITS AND EVALUATION

6785 - STATEWIDE ACCOUNTING POLICIES

6790 - DEPARTMENT OF JUSTICE LEGAL

6800 - LOCAL GOVERNMENT AUDITS AND

9300100 - ADMINISTRATION

9500200 - ADMINISTRATION - DISTRIBUTED

Budget Period
| Report 6 Avoronriai
ppropriation

STATE CONTROLLER'S OFFICE

REPORT OF ACCRUALS TO CONTROLLER'S AC(
JUNE 30, 2019

SENTER™
ENCUMBRANISE=s, DIC FY M REF CA PG EL Ci
- 2 N r© _ - r_ —r _ - -
(/28505687 N 2018 004 10
r r r
| W\ 2018 oo 15
r r r
_ I/ 756m834 0 || 2048 oM 20
r r r
_ 0 #e70 D |l2048 004 30
r r r
| _ o8 oo 32
r r r
4040060 D /) 2048 0M 37
—\\— - r r r r
6138803 D/ 2018 00 0 o
N— y/ r r r r
8438803 //C 2048 004 0 0
r r r

Expenditures

REGULAR APPROPRIATIONS

2018
-21,194,000.00

2018
-3,217,000.00

2018
-11,819,000.00

2018
-6,475,000.00

2018
-359,000.00

2018
-12,378.000.00

2018
-8,298,000.00

2018
8,298,000.00

TOTAL FOR REGULAR APPROPRIATIONS:

10
20,081,420.29

15
3.188,615.70

20
9,212,293.06

30
5,781,076.43

32
158,976.05

37
9.096,120.77

40.01
8,208,217 85

40.02
-8,208,217.85

-R5 442 000.00

47 518,502 .30

Component Task

ncumbrance/Allocated
Encumbrance

4

286,056 .87

75,698 34

43,166.70

449.400.61

61,388.03

-61,388.03

8R4 322 A2
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How to Validate

5 — The Budgetary  [Fepors —m
Expenditures

Prior Year Budgetary
ance R 1 Ex i

column should :

State Budget

r L] t h t h 0.00 20.,367.477.16
ag e e WI e E_igzmal miormatian System 3,188,615.70 Transactions pe¢
A p p ro p rl at I O n St Audits & Bualuations | 67 99140 Appropriations Approp. Expend App}rac;pirtril?)tion
EX e n d Itu re S Statewde Actg Policies, Consill " (9000) [ (8100) r
0.00 5,824.243.13
P (H) ()
I f Department of Justice Legal S Ttem 1234-001-4321
0.00 158.976.05
( 9 O O O) C O u I I l n O r Lot o Avtite & Revon Chapter 29/18, FY 2018/19 B
0.00 9.545.521.38 Program 10, State Budget 20,367,477.16 |
e ac h Adeministration Program 15, Financial Information System for California | 3,188,615.70 |
. . . 0.00 8.269.605.88 Program 20, State Audits and Evaluations 9,287,991.40 |
A ro r I at I O n I I n e Administration - Distribated Program 30, Statewide Accounting Policies, Consulting and Trairing | 5,824,243.13 \
p p p 0.00 -8.269,605.58 Program 32, Department of Justice Legal Services 158,976.05 |
Program 37, Local Government Audits and Review 9,545,521.38
an 0.00 a0.372.026 02 Program 40.01, Administration 8,069,605.88
. SCHEOULED REINBURSENIENTS 5 Program 40.02, Administration-Distributed -8,269,605.88
State Budget -
Re I m b u r S e m e n t S 0.00 2 336,488 45 Program 99, Cleanng Account
Category 90.10, Reimbursements to 6770 -State Budget -2,336,488.46
8 'I O O I f Financial Information System f Category 90.15, Reimbursements to 6775 -Financial Info Sys -3,188,615.70
C O u I I l n O r 0.00 -3.188.615.70 Category 90.20, Reimbursements to 6780 -State Audits & Eval -5,835,775.54
Category 90.30, Reimbursements to 6785 -Statewide Acct Policias -4 542 863.17
e ac h State Audits & Evaluations Category 96 SCIF DEDOSit r
0.00 -6,835,775.54 ' I/ AR
. Category 97, ORF Advance
Re I m b u r S e m e n t Statewde Actg Palicies, Consu Category 98, Advance to SRF - Other \
0.00 4,542 86317 Tt o

line on Report 15
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How to Validate “r°® | ['6 - Reconcile the Balance
| See Page 6 of Report Preparation Guide Packet felance to the Flnatl SCO/Agencyt
Reconciliation Worksheet.
6
AccT [ el [ 28 [ 28 [ 2oie [ 20l |-B28s22E4 e [ 2ot [ 2018 [ 2ot [ eol@ [ 208 [ 2om
SCOMGENCY RECONCILIATION WORKSHEET TITLE State Budget FCAL | State Audits & | Statewide Acct] D0JLeg Administration | Administration | CLEARING | Peimbursement | Reimbursemert | Reimbursement | Feimbursement
FUND: 4321- TRAINING SUPPORT FUND Evaluations  |Policies, Conzul]  Service Distributed | ACCOUMT | REFTYPECAT | REFTYPECAT | REF TYRECAT | REF TYPECAT
Period (Final - BLL - Include Encumbrance Reclass) Pomf770 | PomB775 | Pomf780 | Pomf785 | Pomfyi|-28.384.30 Pam 3300100 | Pgm 3300200 Pam 333006770 | Pgm 333005775 | Pom 333006750 | Pam 333006735
FY 18113 As of June 30,2019 ucM| coa | om o0 | ooiol | oMbz | om0 30 | omo 001 040.01 | 00104002 | 001 033 | 001 F 040 | 001 F 3045 | 001 F 9020 | o0 F 3030
Balance per SCO "tab run” [same sign) (46730980 (2M5EST)| (AMZFRN) (TS0 (VRSB oo pgegy Bl (STOOSIGY|  1TOOEIES|  9se6mscat M EIG5G RYLATTE 2795217 120041042
Balances per FI$CAL Agency Recon Report:
Receivables:
Cashon Hand 90| nooon -B50,758.87
(General Cazh 0| 10d000
Agcounts Receivable - Abatements 131 | 1200100 [3.266.72)
Ascaunts Receivable - Reimbursements ez | 1ea0050 -200,023.85 [2.205.00)
Agcounts Receivable - Revenue 1313 [ 1200000
Due from Cther Funds 0| 1240000 [534.728.20) [Z136215) (B4 83346) [454,209.93) (30427459
Due from Ohther Appropriations z0 | oo -283247862 memzeard] passmzan]  enossss] [15,579.44]
Enpense Advance 10| fa0f00
Pasabl
Woucherjz] nat paid by SO0 [Feriod 12 3010 | 2000000 13600 240 2838412 100941
Boorued Payables [Period 398 acoruals) a0i0_| 2000100 B3.008.28 113931 2015446 155801 B 1254722 455,726.31
Encumbrances a0 | 2000000 24518559 10,268.39 .00 126270 00| [269:22060)
Encumbrances [ELL-Allacation JhL - Acerued Fayables] 3000 | 200000 4745 B35atEt 43 166,71 2838412 B125.33 [El38803) 6922080
Due to Other Funds [Period 36 aceruals) ati | 200000 245151 2054 7 93678 2797452
Encumbrances [BLL-Encumb reclassified bo lower level by Dept) e[ 201000 2345270 1469.44
Due to Other Appropristions [Period 239 acoruals « June PFA Reclass]| 3115 | 201000 a4R022164 | meggede | 41220008 | 1020835 i TOBIITEAE 5] yepsraae 25000
Encumbrances -[BLL-Allocation JML-Due to Other Gowt Entities) 3290 | 2024000 J96.27
Other:
Unlzeared Collections 3730 | 2080100 1]
Adjustments to SCO accounts: CORR 363.511.54
DI TEF #147- cowent STV ARG IT it does o heiaing ro DGF Bz [1156.95)
SCO ADJUSTED BALANCE (s26522.84)[ (28.384.30)[(2.531.008.60)] (650,756.87) (200,023 3 (283912 2839402 (000)] 36351154 2838430 | 232522446 | 48213683
28,384.30
Bal Per FI$CAL (D" opposite sign, "F" same sign) DATE [Beebeead)|  (masesn)|  (2Eu00s0|  (eE076es7)| (20002 ) [28:29412) 28,9412 0.00 35154 28,384.30 230522046 48213688
nﬁm;;;tgig:?:m T | T | 232522448 | ]
Adbance fo (R Aot posted o Commitment Contal ] 2125 | tezeion | i i |
Adbance to S & S5 oor posted te Commiment Conral kT a0 [ 1308200 [ [ ! |
D il Conminl G L Match with Report § | 46213683 Match with Report & Page 6
T e | I , | | |
FI$CAL ADJUSTED BALANCE (s26.522.84) (28.384.30) [ (2.531.008.60)] (650.756.87)] (200.023.99)] (2.832.47862)] (2s30ti2)]  2s3%en2 0.00 3635154 [ 2838030 | 232522446 [ 48213683
Variance $0.00 [$000) $0.00 $0.00 $0.00 $0.00 $0.00 [$000) [$000) $0.00 $0.00 $0.00

$0.00
7



How to Validate

7,8 — The Budgetary Expenditures and Balance amount on the
Total Reference line agree with corresponding totals on Report 5
(except reverting year appropriation balance = zero on Report 5).

W

TOTAL FOR SCHEDULED REIMBURSEMENTS:
19,103,000.00 -15,903,742.87 0.00 0.00

Total Reference 001
-36,339,000.00 31,614,759 43 8564 322 52 0.00

Report 5

PENDING BUDGET REVISIONS/ALLOCATION ORDERS/EXECUTIVE ORDERS

TOTAL

See Page 4 of Report Preparation Guide Packet

-15,903,742.87

3,199,257.13

7,8 32.469,081.95

-3.669.918.05
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Important Notes/Tips

The Balance amount on the Total Reference line
should be a credit or zero.

A debit indicates the appropriation is over-
spent.

TOTAL FOR SCHEDULED REIMBURSEMENT S:
19,103,000.00 -15,903,742.87 0.00 0.00

-15,903,742.87 3,199,257 .13

Total Reference 001

-36,339,000.00 31.614.759.43 654,322 52 0.00 32,469.081.95 -3,869,918.05
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Important Notes/Tips

Review Report 6 monthly to reconcile encumbrances

and appropriation balances

» Reconcile encumbrances to supporting documents
by running the DFQ_PO_05 Query

Refer to the Accounts Payable Encumbrance

year-end journal entries training material for DFQ_PO_05_ENC_RECLASS_SUMMARY - Enc.Reclass/PO balance Summary
more information on the Finance Website N
http://www.dof.ca.gov/Accounting/Consultin B

g and Training/FISCal Training/documents/ | Tereilm

YE-ER Year- To ENY ~ (Blenk for Al

End Encumbrance Reclassification.pdf R —

Project ~ (Blank for All)
Activity ~ (Blank for All)
Approp Ref ~ (Blank for All)
(Blank for All) | v

InternitSuppl~{Y,N, or Blank)
Wiew Results
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http://www.dof.ca.gov/Accounting/Consulting_and_Training/FISCal_Training/documents/YE-ER_Year-End_Encumbrance_Reclassification.pdf

Report 5

Final Reconciliation of Controller’s Accounts
with Final Budget Report




Report 5

Reconciles a department’s appropriation
balances with the SCO balances as of June 30

—
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Reference Documents

v

Job Aid FI$Cal.248 - Preparing the Final Reconciliation of
Controller’s Accounts

SCO Tab Run as of June 30 (Current Year)

Reconciliation of Agency Accounts with Transaction Per State
Controller, Report 15 (Prior Year)

Report of Accruals to Controller’s Accounts, Report 1 (Prior &
Current Year)

Accrual Summary Report (Prior Year)

Final SCO/Agency Reconciliation Worksheet (Current Year)
Adjustments to Controller’s Accounts, Report 3 (Current Year)
Final Budget Report, Report 6 (Current Year)

Pending Budget Revisions, Allocation Orders or Executive Orders

SCO Year-End Financial Reports Procedure Manual
(Budgetary/Legal)

SAM Section 7957
Manual Year-End Report Checklist for FI$Cal Departments
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Report 5

A Report 5 is needed for all fiscal years

Departments need a Report 5 for each
appropriation that exists on SCO records as of
June 30

Departments may create their own Report 5 for
items that were effective prior to July 1, but
were not set up on the SCO records by June 30

— 94



Report 5

» Input document

» Prepared manually using reports found on
SCO’s website

https://www.sco.ca.gov/ard_reporting.html

- Report 5 - Final Reconciliation of Controller’s
Accounts with Agency Records

o Prior Year Accrual Summary Report

» Follow the steps in Job Aid FI$Cal.248.

—
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https://www.sco.ca.gov/ard_reporting.html

How to Validate

| « See Page 4 of Report Preparation Guide Packet (ENY 2017)

1 -Department should verify the SCO preprinted lines:
o June 30 Account Balances Per State Controllers.
- Use the SCO tab run for the June 30 Control “C” accounts.

FINAL RECONCILIATION OF CONTROLLER'S ACCOUNTS
WITH FINAL BUDGET REPORT/AGENCY RECORDS STD 573

AGENCY: 1234 DEPT OF TRAINING
FUND: 4321000 TRAINING SUPPORT FUND
FY: 2017 ITEM:" 001

CHAPTER NO. 2317

JUNE 30 ACCOUNT BALAMCE PER STATE CONTROLLER'S RECORDS
REVERSE PRIOR YEAR ADJUSTMENTS TO CONTROLLER'S ACCOUNTS
REVERSE PRIOR YEAR EXPENDITURES/REIMBURSEMENTS ACCRUED
REVERSE PRIOR YEAR CORRECTIONS MADE BY CONTROLLER'S OFFICE

REPORT NO. 5
JUNE 30, 2019
1
ITEM NO. 12340014321
APPROPRIATION
EXPENDITURES BALANCE
SCO Tab Run "C" Accounts  -1,798,298.81 -7.029.474 66
PY REFPORT 15 Column "E” -900,000.00
PY REFPORT 1 - Form 571-C 2,684,629 50

SCO PY Accrual Summary Rpt "SCO Change Amount”
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How to Validate

l « See Page 4 of Report Preparation Guide Packet (ENY 2017)

[e]

Reverse Prior Year Adjustments to Controllers Accounts

- Previous year’s Corrections Made by Controllers (Report 15 column “E”)
should match the prior year adjustments (same sign)

Reverse Prior Year Expenditures/Reimbursement Accrued

- Sum of all the accruals reported in prior year’s Report 1(Form 571-C) should
match the reversed prior year accruals (same sign?

Reverse Prior Year Corrections Made By Controllers Office

- Use SCO Prior Year Accrual Summary Report, the SCO Change Amount
column, (opposite sign).

If Department does not agree with SCO pre-printed amounts, provide

a footnote to indicate the amount per dept. records

[e]

[e]

(o]

REPORT NO. 5
FINAL RECONCILIATION OF CONTROLLER'S ACCOUNTS JUNE 30, 2019
WITH FINAL BUDGET REPORT/AGENCY RECORDS STD 573

1
AGENCY: 1234 DEPT OF TRAINING
FUND: 4321000 TRAINING SUPPORT FUND
FY: 2017 ITEM:" 001
CHAPTER NO. 23117 ITEM NO. 12340014321
APPROPRIATION
EXPENDITURES BALANCE

JUMNE 30 ACCOUNT BALANCE PER STATE CONTROLLER'S RECORDS SCO Tab Run "C” Accounts  -1,798,298.81 7,029,474 66

REVERSE PRIOR YEAR ADJUSTMENTS TO CONTROLLER'S ACCOUNTS & REPORT 15 Column "E” -900.000.00
REVERSE PRIOR YEAR EXPENDITURES/REIMBURSEMENTS ACCRURD PY REPORT 1 - Form 571-C 2.584.529.50

REVERSE PRIOR YEAR CORRECTIONS MADE BY CONTROLLER'S OFF&E.__ SCO PY Accrual Summary Rpt "5CO Change Amount”
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Steps to Prepare

l » See Pages 6 of Report Preparation Guide Packet (ENY 2018)

REFORT MO, 3 Form 576 B [FRew. 310)

SCO USEONLY Adjustments to Controller's Accounts
Document No. CCYYMMDD Fund Agency June 30, 2019

2 -Enter B Page 2 of 2_

ad . u S t m e n t | Re port 3 Agency Name and Number Fund Name and Number
J DEPT OF TRAINING (1234) TRAINING SUPPORT FUND 4321
a m O u n t fro m Mame of Contact Person, Title Telephone Number Email Address

U.R. Dunne, Accounting Officer 123-4567 UR Dunne@iraining.ca.gov
the Report 3

F m 7 I s
APPROPRIATION AND REVENUE REF? SOURCE REYENUE?
( O r 5 6 B) I n A CCOUNT TLES Fr |m| “-0 |CAT|PGM| ELE |comP|Task |T| "L o = |B g i AMOUNT
)

D
[
CLEARING ACCOUNT 2018 001 99 D i 1 186_95| C_'
both the -
expenditure
a p F ro p r I at I O n FINAL RECONCILIATION OF CONTROLLER'S ACCOUNTS JUNE 30, 2019

WITH FINAL BUDGET REPORT/AGENCY RECORDS STD 573
ba

FU.ND: 4321(?’(’}(} TRAINING SUPPORT FUND
COI u m n S . FYe e e CHAPTER NO. 14/18 ITEMNO.  1234-0014321

. EXPENDITURES BALANCE

} S a m e S I g n JUME 30 ACCOUNT BALAMCE PER STATE CONTROLLER'S RECORDS 33.656,262.29 -2,434,031.95

REPORT NO. 5
1
AGENCY: 1234 DEPT OF TRAINING
Report 5 APPROPRIATION
REVERSE PRIOR YEAR ADJUSTMENTS TO CONTROLLER'S ACCOUNTS ~ Leave Blank

REVERSE PRIOR YEAR EXPENDITURES/REIMBURSEMENTS ACCRUED Leave Blank

REVERSE PRIOR YEAR CORRECTIONS MADE BY CONTROLLER'S OFFICE ~ Leave Blank

APPLY CURRENT YEAR ADJUSTMENTS TO CONTROLLER'S ACCOUNTS REPORT 3 - Form 576 B _ 118695 2 -1,166.95"
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Steps to Prepare

3 -Enter the

accrual amountsw

entered from

the Report 1

(Form 571-C) in

both the

expenditure and Reports

appropriation
baF

columns.
» Same sign

« See Page 7 of Report

Preparation Guide

Packet (ENY 201 8) -
30
a0

a n C e SCO ACCOUNT CODE

10
15
20
30
32
3r
4001
40 02
99
10
15
20

FORM 571-C (03/1996)

CONTROLLER'S USE ONLY
DOCUMENT NO: DATE:
STATE CONTROLLER'S OFFICE
FUND: 4321000 TRAINING SUPPORT FUND
REPORT OF ACCRUALS TO CONTROLLER'S ACCOUNTS
AGENCY: 1234 DEPARTMENT OF TRAINING JUNE 30, 2019
MAIL CODI"1234
Star.Lord@training.ca.gov =ENTER™
ACCOUNT DESCRIPTION ENCUMBRANCE i FY M REF CA PG
6770 - STATE BUDGET 286,056.87 D 2018 001 10
r v
6775 - FINANCIAL INFORMATION SYSTEM _ 2018 001 16
_— 3 r
6780 - STATE AUDITS AND EVALUATION 75,698.34 D 2013© 001. 20
—_— r
6785 - STATEWIDE ACCOUNTING POLICIES 43,166.70 D 2018 001 30
r v
6790 - DEPARTMENT OF JUSTICE LEGAL o 2018 001 32
r r
6300 - LOCAL GOVERNMENT AUDITS AND 449,400.61 D 2018 001 37
—_— r r
9900100 - ADMIHISTRATION 61,368.03 D 2018 001 40
r r
9900200 - ADMINISTRATION - DISTRIBUTED 61,358.03 c 2018 001
r v
CALSTARS CLEARING ACCOUNT _ 2018 001 99
_— r ror
REIMBURSEMENTS TO 6770 - STATE BUDGET 34,532.46 c 2018 001 80 10
—_— r ror
REIMBURSEMENTS TO 6775 - FINANCIAL INFO _ 2018 01 80 15
_— r ror
REIMBURSEMENTS TO 6780 - STATE AUDITS _ 2018 04 90 20
_— r ror
REIMBURSEMENTS TO 6785 - STATEWIDE _ 2018 001 80 30
6770-STATE BUDGET REPORT 1 - Form 571-C

B775-FINANCIAL INFORMATION SYSTEM FOR CALIFORNIA
67680-STATE AUDITS AND EVALUATIONS

6785-STATEWIDE ACCOUNTING POLICIES, CONSULTING AND
6790-DEPARTMENT OF JUSTICE LEGAL SERVICES
6800-LOCAL GOVERNMENT AUDITS AND REVIEW
9900100-ADMINISTRATION

9900200-ADMINISTRATION - DISTRIBUTED

CALSTARS CLEARING ACCOUNT

REIMBURSEMENTS TO 6770-STATE BUDGET
REIMBURSEMENTS TO 8775-FINANCIAL INFO SYS
REIMBURSEMENTS TO 6780-STATE AUDITS & EVAL
REIMBURSEMENTS TO 6785-STATEWIDE ACCT POLICIES, COMNSULTING

3.810.786.77

R

EPORT NO: 1
PAGE NO: 1

CONTROLLER'S USE ONLY

‘CURSORY

COMP. INPUT
EXPENDITURES

REVENUES

WORKSHEETIACC. ACCUM.

ACCRUAL AMOUNT

(5810,786.77

REVIEW

=ENTER™

/ 2,117,081.67

1,5611,718.59

17800
1 1,070,953.06

73,058.92

1,947,983.36

—1af,m0a00
1,541,657.77

1,541,657.77

9,624,369.29

T T2

351,005.01

\ T T

L\ 564,833.46

\_ 460,094.4

v, B08,273.59

3,810,786 77

2,117.081.67 2117,081.67
1.511.718.59 1.511.718.59
1.070.953.06 1.070.953.06
73,958.92 73.958.92
1.947,983.36 1,947,983.36
1.541,657.77 1.541,657.77
-1.541.657.77 -1.541.657.77
-9.524 369.29 -9.524 369.29
-351.005.01 -351,005.01
-564,833.46 -564,833.46
-469,994.41 -469.994.41
_\-808.273.59 -808.273.597
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Steps to Prepare

« See Page 5 of Report
Preparation Guide
Packet (ENY 2018)

4 - Enter pending Budget Revisions, Allocation
Orders, or Executive Orders in the
Appropriation Balance column only

» These entries are not documented on
Report 1, so provide a footnote

» Include a hard copy of the Budget Revisions,
Allocation Orders, or Executive Orders with
Report 5

96 STATE COMPENSATION INSURANCE FUND DEPQSIT -6,706.76 Pre-printed by SCO

r
| Report 5 o7 REVOLVING FUND ADVANCE 5 -200,000.00
98 ADVANCE TO SERVICE REVOLVING FUND-OTHER SERVICES _____-42,000.00 Pre-printed by SCO

PEMDING BUDGET REVISIONS/ALLOCATION ORDERS/EXECUTIVE ORDERS 4
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Steps to Prepare
IRepT

FORM 571 -C (03/1996)
CONTROLLER'S USE ONLY

5 - Advances to Other Funds DOCUMENT No: DATE:
and Pre payments to Se rvice FUND: 4321000 TRAINING SUPPORT FUND
ReV()lVIng Fund are preprlnted AGENCY: 1234 DEPARTMENT OF TRAINING
in the Appropriation Balance MAIL CODE*234

column only.

ACCOUNT DESCRIPTION

REVOLVING FUND ADVANCE

Enter the current year accruals
fodr the RevoII;/ing Fund
Advance in the Appropriation (Reports
Balance column only from the et
Report 1(form 571-C).

« See Page 5 of Report
Preparation Guide
Packet (ENY 2018)

REPORT NO: 1
PAGE NO: 1

*“*ENTER**
ACCRUAL AMOUNT DIC

< 200,000.00 oz

-6.705.76 Pre-printed by SCO

96 STATE COMPENSATION INSURANCE FUND DEPOSIT

a7 REVOLVING FUND ADVAMCE 5
r

98 ADVANCE TO SERVICE REVOLVING FUND-OTHER SERVICES

—_ -200,000.00
-42.000.00 Pre-printed by SCO

101



« See Page 8 of Report
Preparation Guide
Packet (ENY 2018)

Important Notes/Tips

The column totals on the Report 5 must agree
with the Budgetary Expenditures and Balance
column totals for the Total Reference on the
Report 6. . cemcommomsnns

19,103,000.00 -15,903,742 87 0.00 0.00 -16,903,742 87 3,199,257 13
| Report 6

Total Reference 001
-36,339,000.00 31,614,759.43 854,322 52 0.00 7,8 32.469,081.95 -3,869,918.05

|RepT

TOTAL 32,469.081.95 -3.869.918.05
Match Total Reference Dregatan: BalanesCols
Report 6 Expenditure
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Important Notes/Tips

If departments absolutely cannot meet the deadline and
must prepare estimates of the accruals, please contact
your Finance accounting analyst and manager for
guidance and instructions.

For departments that were unable to provide year-end
reports in a timely manner last year, SCO has approved
the following footnote to use on year-end Reports 5 and
15, where applicable:

“Due to the FI$Cal implementation, departments were unable
to provide financial reports in a timely manner. As a result,
the SCO used estimates for their financial reports information
included in the SCO’s Budgetary/Legal Basis publication.
Therefore, the Prior Year Accrual amount on departments’
financial reports won’t match with SCO’s records.”
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Report 7

Pre-Closing Trial Balance




Report 7

Lists the general ledger account balances for
nominal and real accounts, including accruals
and adjustments before nominal accounts have
been closed.

A Report 7 is needed for each fund in State
Treasury, including the Special Deposit Fund,
and for trust fund accounts outside of STO.



Reference Documents

Job Aid FI$Cal.228 - Pre-Closing Trial Balance Report
GL Trial Balance Report

Due to / Due From Supplemental Report

Subsidiaries on File Report

Reconciliation of Agency Accounts with Transaction
Per State Controller, Report 15

Post-Closing Trial Balance, Report 8 (Prior Year)

» SCO Year-End Financial Reports Procedure Manual
(Budgetary/Legal)

» SAM Section 7962

» Chart of Accounts Crosswalk (Finance, FI$Cal
Resources web page)

» Manual Year-End Report Checklist for FI$Cal
Departments

vV Vv Vv Vv V9

v



How to Prepare

Re ort 7 is generated in

|$Cal
Use Job Aid FI$Cal.228

Navigation: Main Menu
= FI$Cal Processes =
FI$Cal Report = GL
Reports =» Pre Closing
Trial Balance

Parameters: Business
Unit, Fund Tree, Fund
Node, Ledger, As of
Date and Include
Adjustment Period(s)

Budgeta
(BUDLEG L ) must be

used for the Pre Closin
Re ort to be submitte
CO as part of the
year end
package.

statement

Favorites - | Main Menu - > FI$Cal Processes» » FIECalReport- » GL Reports = : Pre Closing Trial Balance

Pre Closing Trial Balance

Run Control ID 0500 Report Manager  Process Monitor Run

Report Request Parameters | Find | View All First ‘4’ 10f1 '}/ Last

*Business Unit 1234 |Q Roll Up to Parent Fund [+[=]
*Fund Tree FUND_GOV_CLASS Q ¢l Include Adjustment Period(s)
*Fund Node ALL_FUNDS Q.

*Ledger BUDLEGAL | Q

*As Of Date D6/30/2019 |[5]

[F]save ||[@ Returnto Search |[[=] Motify E} Add Update/Display

Legal Ledger

| This report can be ordered with FI$Cal COA or UCM values, SCO requires UCM values.

Process List

Select Description Process Mame Process Type *Type *Format Distribution
v ZZ_GL_PCTB ZZ_GL_PCTB Bl Publisher Web v || PDF ¥ | Distribution
' Pre Closing Trial Balance COA ZZ_GL_FTER Bl Publisher Web v || FDF w | Distribution
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How to Prepare

o If RoII to Parent Fund is
se ecte all t e sub fund
amounts will be rolled-up
1e__1nddd|splayed at the parent

un

« If itis not selected, the
amounts will not be rolled-
up and will be displayed at
the sub fund.

« Run the Report with and
without the Roll Up to
Parent Fund marked

SCO Requires:

« A separate set of year-end
financial report for each
sub-fund

« A consolidated report for
funds with multiple sub-
funds

Favorites v Main Menu v » FI$Cal Processes v > FI§CalReportv » GLReportsw > Pre Closing Trial Balance

Pre Closing Trial Balance

Run Control ID 0500 Report Manager ~ Process Monitor Run

Report Request Parameters | Find | View Al First ‘4 10f1 > Last
*Business Unit 1234 | Q T Roll Up to Parent Fund HE
*Fund Tree FUND_GOV_CLASS Q ¥/ Include Adjustment Period(s)
*Fund Node ALL_FUNDS Q
*Ledger BUDLEGAL |Q

*As Of Date 06/30/2019 |[3{

[ Save ||[h Returnto Search ||[=] Notify (4 Add
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How to Validate

« See Page 4 of Report
Preparation Guide
Packet

1 - Review report header information, including
the As of Date.

2 - Validate the BU and Fund number and name.

3 - Adjustment Period 998 must be included in
the report.

REPORT 7 - PRE-CLOSING TRIAL BALANCE
Department of Trainina - 1234
Fund 4321 1
Fiscal Year 2018 - 19
As of 06/30/2019
Business Unit: 1234 - Department of Training Report 1D: RPTGLOGE
Fund: 4321 - Training Support Fund Run Date: 8/972019
Subfund: 2 Run Time: 17:15:54
[Adjustment Period: 998] 3
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How to Validate

COA

ACCOUNT ACCOUNT TITLE

1100000 Cash on Hand

1101000 General Cash - CTS Accounts
1101200 Revolving Fund Cash
1200050 AR - Reimbursements
1200100 AR - Abatements

4 - The account numbers on UM
the Pre-Closing Trial Balance UM

can be ordered in Uniform accoun[7] account TirLe
Codes Manual (UCM) values or Moo rensFand e
Chart of Accounts (COA)

1311 AR - Abatements

Val u e S 1312 AR - Reimbursements
L

1319 AR - Other

» SCO requires UCM Values. 10 Due From ther Funcs

» GL 65 Unapp InterUnit 710 Comenon At
Tran Sfe rS S h OWS u p aS a ;;32 Prepay to Other Funds/Approps

Accounts Payable

COA value on the UCM s oo

3115

report, not as Account e
-I -I 40. 3730 Uncleared Collections

e to Other Funds - Current
e to Other Approps-Same Fund
e to Other Gowt Entities

5330 Reserve - Prepaid ltems
2570 Fund Balance - Clearing
65 Unapp InterUnit Transfers
G000 Revenue
8100 Reimbursemen ts
9000 Appropriated Expenses
9891 Refunds to Reverted Appropriation
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How to Validate

Due To/From Supplemental Report

Department of Training
- Qi pletental Report Fund 4321
- 4yJse tnis report to Fiscal Year 2018 - 19
' As of 06/30/2019
- Business 1234 — Department of Training Report 1D: RPTG
Va I I d at e I n te r -_— u n d Fund: 4321 — Training Support Fund Run Date: 08/09
Subfund: Run Time: 10:33

Adjustment Period: 998

accounts on the Due To/
Due From Supplemental

This information is required for all Due To Other Funds (GL 3114), Due From Other Funds (GL 1410), Due To Other
Appropriations (GL 3115), and Due From Other Appropriations (GL 1420), Report Mo. 1, Report Mo. 3, Report Mo. 7, andior
Revisions to Report Mos. 1,3, and 7. Departments should coordinate with each other to ensure that their corresponding Due To
and Due From entries reconcile. Submit GAAP adjustments for nongovernmental cost funds ifthe encumbrance amount exceeds
51 million. Refer to the GAAP adjustment section in the GAAP Basis Reporting Year-End Financial Reports Information

R e p O rt Contact Person: Email Telephone:
" U.R. Dunne, Accounting Officer UR.Dunne@tfraining.ca.gov (916)123-4567
GL SUBSIDIARY SUBSIDIARY SUBSIDIARY SUBTOTAL
ACCOUNT FUND ORG ORGANIZATION TITLE AMOUNT (GL/SFUND/SORG)
1410 0042 2660 Department of Transportation 3,987.00 3,987.00
Re port 7 1410 0048 2660 Department of Transportation 141.666.49 141.666.49
ACCOUNT ACCOUNT TITLE DEBITS CREDITS 1410 0115 3900 State Air Resources Board 35.819.00 35.819.00
1410 0133 3970 Resources Recycling & 50,127.00 50,127.00
1110 General Cash - CTS Accounts 90.00 1410 0666 7760 Department of Genaral Senices 32.328.15 32.328.15
. 1410 0691 3860 Department of Water 61,134.41 61,134.41
1130 Revalving Fund Cash 188.289.14 1410 0890 0521 Sec.. Transportation Agency 85.087.03 85.087.03
1190 Cash on Hand 100.00 1410 0917 5225 Dept of Corrections & Rehab 38.391.50 38,391.50
) 1410 3238 3790 Dept of Parks & Recreation 392.00 392.00
1311 AR - Abatements 10,201.06 1410 6051 0540 Sec., Matural Resources 26,239.50 26,239.50
. 1410 9730 7502 Department of Technology 740,293.05 740,293.05
1312 AR - Reimbursements 2,205.00 1410 9737 8880 Financial Information System 632.814.00 632.814.00
1410 9740 8860 Department of Finance 59972820 £99.728 20
1319 AR - Other 45093 Total 2451 007.33]
1410 Due From Other Funds 2 451.007.33 1420 4321 1234 Department of Training 11.269.849.46 11,26Y9.649.46
1420 Due From Approps - Same Fund 11.269.649.46
1600 Provision For Deferred AR 450.93* Total 41260 040 45}
3114 0512 8430 State Compensation Insurnce (4,395.38) (4.395.38)
1710 Expense Advances 636.42 3114 0666 7760 Department of General Senices| _ (23.019.86) (23.019.86)
i 3114 9730 7502 Department of Technology (20,200.00) (20.200.00)
1730 Prepay to Other Funds/Approps 438,705.76 3112 9731 0820 Decartment of Justice (117.340.91) (117 340 81
3010 Accounts Payable 1,484 66591 Total (164.956 1511
3a 4321 1234 Department of Training (10.950.289.67) (10,950, 264.b/)
3114 Due to Other Funds - Current 164,956.15
3114 Due to Other Approps-Same Fund 10,950,289 67
Total (10,950.289.07)
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How to Validate

Report 8- De: ini
AL . partment of Training - 1234
Sug5|d|ar|es on File Fund 4321

6 - Subsidiary accounts S s

As of 06/30/2019
Business Unit: 1234 - Department of Training Report 1D : RPTGL114

- - Fund : 4321 - Training Suppert Fund Run Date : 812019
W I re C O I I C I e O e ubfund : Run Time : 08:23:56

Adjustment Period: 338

. . . . ACCOUNT ACCOUNT TITLE
SUBSIDIARY SUBSIDIARY TITLE DEBITS CREDMS
u 3 S I I a rl e S O I I I e Fi410 DUE FROW OTHER FUNDS
o4z STATE HIGHWAY ACCOUNT, STF 3,987.00
"o4s TRANSPORTATION REVOLVING ACCOU 141 666.49
115 AR POLLUTION CONTROL FUND 35,319.00
- 133 CALFORNIA BEVERAGE CONTANER 50,127.00
666 SERVICE REVOLVING FUND 32,378.15
691 WATER RESOURCES REVOLVING FUND 61,134.41
830 FEDERAL TRUST FUND 88,087.03
D917 INMATE WELFARE FUND 38,391 50
3238 STATE PARKS REVENUE INCENTIVE 392.00
505100001 SFORWTRQU/SFLDCTRL RVRCSTL 26,239.50
Re port 7 730 TECHNOLOGY SERVICES REVOLVING 740,293.05
B737 FISCAL INTERNAL SERVICES FUND 632,814.00
ACCOUNT ACCOUNT TITLE | DEBITS CREDITS 740 CENTRAL SERVICE COST RECOVERY J0ITEED
r.
1110 General Cash - CTS Accounts 90.00 TOTAL ACCOUNT 1410 2,451,007.33
1130 Revolving Fund Cash 188.,289.14 M420 DUE FROM APPROPS - SAME FUND
4321 TRANING SUPPORT FUND et s
1190 Cash on Hand 100.00 TOTAL ACCOUNT F1420 11,260 840 46
131 AR - Abatements 10.201.06 1600% PROVISION FOR DEFERRED AR
- LA
1312 AR - Reimbursements 2,205.00 013190000 £
TOTAL ACCOUNT "1600 450.93
1319 AR - Other 450.93
Fi730 PREPAY TO OTHER FUNDS/APPROPS
1410 Due From Other Funds 2.451.007.33 512 STATE COMPENSATION INSURANCE F 670576
LA
1420 Due Fram Approps - Same Fund 11.269.849.46 Jen2 ARCHITECTURE REVOLVING FUND 450,000.00
066600001 SERVICE REVOLVING FUND semenea
1600 Provision For Deferred AR 450 93* TOTAL ACCOUNT 1730 498,705.76
1710 Expense Advances 636.42 Fi1a DUE TO OTHER FUNDS - CURRENT
= | 512 STATE COMPENSATION INSURANCE F 439538
1730 Prepay to Other Funds/Approps 498,705.76 nses SERVICE REVOLVING FUND 2301088
3010 Accounts Payable 1.484.665.91 4730 TECHNOLOGY SERVICES REVOLVING 20,200.00
731 LEGAL SERVICES REVOLVING FUND 11724081
3114 Due to Other Funds - Current 164 9AF 15 TOTAL ACCOUNT "3114 164,956 15
N 10
Ina Due to Other Approps-Same Fund 10.950.289.67 —4 DUE TO OTHER APPROPS.SAIME FUND
4321 TRANING SUPPORT FUND 10,950,220,57,
TOTAL ACCOUNT 3115 10,050,279 57
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Important Notes/Tips

/ - Fund Balance must agree with prior year’s
Post-Closing Trial Balance (PY Report 8).

There should only be one of the following Fund

Balance on the report:

- GL 5530 - Fund Balance-Unappropriated (non-shared
fund)

- GL 5540 - Fund Balance-Retained Earnings (non-shared
fund)

- GL 5570 - Fund Balance-Clearing (shared fund)



Important Notes/Tips

8 - Account 65 Unapp InterUnit Transfers balance
represents Cash In State Treasury (CIST-GL1140) for a
non-shared fund. For a shared fund, account 65
Fep(rjesents the Business Units portion of the CIST for the
und.

» Validate the balance in Account 65 with the balance
in Unapp InterUnit Transfers In and Out accounts

6510000 and 6520000, per the GL Trial Balance
Report.

» If the Account 65 balance does not match the net of
Unapp InterUnit Transfers In and Out accounts, it may
be because one of the Pending Cash Accounts did not
close out to zero. Review the final Trial Balance,
research the transactions, and request Fiscal Service
Center (FSC) to close the Pending Cash account.
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Important Notes/Tips

9 - Use this report
to validate (Report 7
Revenue,

Reimbursements,
Appropriated 000 ° ropopines operes
EX p enses an d 9891 Refunds to Reverted Appropriation 51,022.36*2)
Refunds to

Reverted T

A pprop riation on TraNSacions per Agency ACCounts _

the Re port 15, APProp. Expend) APRERTEION | Revenue | Aopron [ASsasements

(9000) [ (8100) [ 8000 [ (9891)

Reconciliation of

Ag ency Accounts 48 355 745 62| -15,875.776.48| -611,361.81] -51.022 3] 0.00

with Transactions
per SCO.
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Important Notes/Tips

ACCOUNT

10 - Debits and o

1190

Credits must

1312

balance. o

1420
1600
1710
1730
3010
3114
3115
3290
3420
3730
5330
5570
65
8000
8100
9000
9891

Fund

ACCOUNT TITLE

General Cash - CTS Accounts
Revaolving Fund Cash

Cash on Hand

AR - Abatements

AR - Reimbursements

AR - Other

Due From Other Funds

Due From Approps - Same Fund
Provision For Deferred AR
Expense Advances

Prepay to Other Funds/Approps
Accounts Payable

Due to Other Funds - Current
Due to Other Approps-Same Fund
Due to Other Govt Entities
Uneamned Reimbursements
Uncleared Collections

Reserve - Prepaid tems

Fund Balance - Clearing

Unapp InterUnit Transfers
Revenue

Reimbursements

Appropriated Expenses

Refunds to Reverted Appropriation

1321

DEBITS CREDITS
90.00
188,289.14
100.00
10,201.06
2.205.00
450.93
2.451,007.33
11,269,849 46

450.93"
636.42
498,705.76

1,484.665.91

164,956.15

10,950,289.67

39527

900,000.00

90.00

450,000.00

1,793.602.13

30.494 670.01* )

611.361.81
15,875,776.48
48,355,745 62

£1,022.36*"2)

62,777.280.72 62,777.,280.72



Important Notes/ Tips

11 -Footnote Abnormal = sccom
GL Account balances. If

1130

an account balance is
not a normal balance for ==

1319

the GL account, provide o

1420

an asterisk (*) and

1710

footnote an explanation

3010

of the abnormal general .
account balance. 0

] 2_ FOI’ GL ] 600_FI$CaI E570

classified the Provision o

for Deferred AR as an o
asset account. SCO does =

not require a footnote.

ACCOUNT TITLE

General Cash - CTS Accounts
Revolving Fund Cash

Cash on Hand

AR - Abatements

AR - Reimbursements

AR - Other

Due From Other Funds

Due From Approps - Same Fund
Provision For Deferred AR
Expense Advances

Prepay to QOther Funds/Approps
Accounts Payable

Due to Other Funds - Current
Due to Other Approps-Same Fund
Due to Other Govt Entities
Unearned Reimbursements
Uncleared Collections

Reserve - Prepaid ltems

Fund Balance - Clearing

Unapp Interlnit Transfers
Revenue

Reimbursements

Appropriated Expenses

Refunds to Reverted Appropriation

DEBITS

90.00
186.289.14
100.00
10.201.06
2.205.00
450.93
2.451.007.33
11,269,649 46

636.42
498.705.76

48,355,745 62

CREDITS

450.93 12

1.484,665.91
164,956.15
10,950,289.67
39527
900,000.00
90.00
450,000.00
e
30,494 67001711} 11
611,361.81
15,875,776.48

51.022.36°2) 11
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Important Notes/Tips

13 - Common Footnotes

For Account 65, Unapp InterUnit Transfers, provide the following
footnote:

» Shared fund footnote - GL 65 (Unapp InterUnit Transfers) is
equivalent to GL 1140 (Cash in State Treasury). This amount was
closed to GL 5570 (Fund Balance-Clearing) in the legacy system.

» Non-shared fund footnote — GL 65 (Unapp InterUnit Transfers) is

equivalent to GL 1140 (Cash in State Treasury) in the legacy system.

65 Unapp InterlUnit Transfers 30494 670.01° T 11
g000 Revenue 611.361.81
a100 Reimbursements 15 875 776.48
9000 Appropriated Expenses 48,355,745.62
9891 Refunds to Reverted Appropriation §1,02236*12) 11
Fund 4321 62.777,280.72 62.777.,280.72

13

(1) GL 65 (Unapp InterUnit Transfers) is equivalent to GL 1140 (Cash in State Treasury).
This amount was closed out to GL 5570 (Fund Balance-Clearing) for shared fund in legacy system.
(2) Receipt of money for reverted appropriation.
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Important Notes/Tips

» The Pending Cash amounts should be zero on
your final Trial Balance Report.

» Navigation: FI$Cal Processes>FI$Cal Report>GL
Reports>Trial Balance Reports.

» If a balance does exist at year-end, research the
transactions and request the FSC to correct the
Pending Cash accounts.

» Do this ASAP - you can start this before year-end

FI5Cal

Business Unit:
MODACCRL

Fund:
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Report 8

Post-Closing Trial Balance




Report 8

Lists the general ledger real account balances,
including accruals and adjustments, after
nominal accounts have been closed.

Data on the Post-Closing Trial Balance Report
appear after the Year-End Close process has
been run and the Budgetary Legal Ledger is

closed.
- See Job Aid FI$Cal.229, Running the Year End Close
Process 5.0.



Reference Documents

» Job Aid FI$Cal.229 - Post-Closing Trial
Balance Report

» Pre-Closing Trial Balance - Year End Report 7
» Accrual Worksheet, Report 2

» SCO Year-End Financial Reports Procedure
Manual (Budgetary/Legal)

» SAM Section 7962

» Chart of Accounts Crosswalk (Finance, FI$Cal
Resources web page)

» Manual Year-End Report Checklist for FI$Cal
Departments



How to Prepare

Re po rt 8 I S g e n e rate d I n Favorites » | Main Menu « » FI$Cal Processes » > FI§Cal Report~ > GL Reporis » > Post-Closing Trial Balance

FISCal —————————————————

° Use JOb Ald FI$CaI229 Post Closing Trial Balance

* Navigation: Main Menu
=> FI$Cal Processes => T s Y [y e PR N
FI$Ca| RepOrt 9 GL *Business Unit[1234] |qQ Roll up to Parent Fund e
RepOI’tS 9 POSt ClOSlng *Fund Tree FUND_GOV_CLASS  |@y
Trial Balance -

*Ledger BUDLEGAL |Q

® ParamEterS BUSiHESS *As of Date 06302019 |[5)
Unit, Fund Tree, Fund
Node, Ledger, As of

Date [§)save ||[@ Returnto Search Previous in List V=] Mextin List [=] Notify E} Add Update/Display

- Budgetary Legal Ledger
must be used for the
Pre Closing Report to be

Sme|tted to SCO as s;zzt%nses;::man Process Name Process Type *Type *Format Distribution
part of the yearend 2 o Zope gmm o E g
statement package. o

| This report can be ordered with FI$Cal COA or UCM values, SCO requires UCM values.
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How to Prepare

e |If RoII to Parent Fund is

Se ECte a t e Su u n Favorites » Main Menu v > FISCal Processes v > FISCalReportv > GLReportsv > Post-Closing Trial Balance
amounts will be rolled-up
and displayed at the parent _
fund.

« If it is not selected, the

Post Closing Trial Balance

amoun t S WI | I N Ot b ero | | e d Run Control ID 0500 Report ManagerProcess Monitor]  Run
u p an d WI I I b d I S p | ayed at Report Request Parameters | Find | View Al First ‘&' 10of1 ‘%' Last
the sub fund. s @
. usiness Unit 1234 " Roll up to Parent Fund
° Ru n th e Re PO rt wit h dan d Fund Tree FUND_GOV_CLASS |
without the RO” Up to “Fund Node /ALL_FUNDS Q
Parent Fund marked .
*Ledger BUDLEGAL |Q
SCO Requires: s of D DEETTE

« A separate set of year-end
financial report for each
sub-fund

« A consolidated reFort for
funds with multip
funds

[ Save ||[ah Retumto Search | |1 PreviousinList ||4F NextinList ||[=] Notify (B IPE

sub-
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« See Page 4 of Report
Preparation Guide

How to Validate —

1 - Review report header information, including the
As of Date.

2 - Validate the BU and Fund number and name.

3 - Adjustment Period 998 must be included in the
report.

REPORT & - POST-CLOSING TRIAL BALANCE
Department of Training - 1234
Fund 4321 1
Fiscal Year 2018-19
As of 06/30/2019

Business Unit: 1234 - Department of Training Report ID: RPTGLOGY
Fund: 4321 - Training Support Fund Run Date: 8/9/2019
Subfund: 'l Run Time: 17:33:04

IAdjustment Period: 2 998|
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COA

How to Validate

4 - The account numbers on e T

1101200 Revolving Fund Cash

the Post-Closing Trial o
Balance can be ordered in UCM
Uniform Codes Manual R —

1110 General Cash - CTS Accounts
UCM) values or Chart of
1180 Cash on Hand

1311 AR - Abatements

Accounts (COA) values. o

1410 Due From Other Funds
S C O - U C M V | 1420 Due From Approps - Same Fund
} re q u I re S a u e S n 1600 Provision For Deferred AR
1710 Expense Advances

- 1730 Prepay to Other Funds/Approps
> napp InterUnit e e
3114

uuuuuuuuuuuuuuuuuuuuuuu
3115  Due to Other Approps -Same Fund
Transfers shows u p as a
3420 Uneame d Reimbursements
3730 Uncleared Collections
COA value on the UCM Th s e
5570

Fund Balance - Clearing

report, not as Account L e

8100 Reimbursements

-| -I 4 9000 Appropriated Expenses
] 9891 Refunds to Reverted Appropriation
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How to Validate

ACCOUNTEACCOUNT TITLE ZEBITS E CREDITS
1110 General Cash - CTS Accounts 90.00
5 _ U se th I S re po rt to 1130 Revolving Fund Cash 188.269.14
1190 Cash on Hand 100.00
. 1311 AR - Abatements 10,201.06
Va I d ate aS S et a n d 1312 AR - Reimbursements 2.205.00
1319 AR - Other 45093
. af = 1410 Due From Other Funds 2.451,007.33
I I a :) I I I ty aCCO u n t 1420 Due From Approps - Same Fund| 11,269,849 46
1600 Provision For Deferred AR 450 93
1710 Expense Advances 636.42
b a a n Ce S O n t h e AC C r u a I 1730 Prepay to Other Funds/Approps 498.705.76
3010 Accounts Payable 1,484.665.91
3114 Due to Other Funds - Current 164,956.15
Report 8- Post \
WO r k S h e et Re p O rt 2 CPosing Trial 83115 Due to Cther Approps-Same Funt 10,950,289 .67
) Balance 3290 Due to Other Gavt Entities 395.27
3420 Unearned Reimbursements 900,000.00
3730 Uncleared Collections 90.00
5330 Reserve - Prepaid ltems 450,000.00
5AT0 Fund Balance - Clearing 470,687.17,
I_DEPARTMENTOF TRAINING {1234
Report 2 TRAINING SUPPORT FUHD{t-ﬂH:
REPORT NO. 2 ACCRUAL WORKSHEET
JUNE 30, 2019
Cash on Prepayments
ACCOUNTS REFER TO THE General Revolving Hand Accounts Receivable Due From Expense To Other Accounts Due to [
UNIFORM CODES MANUAL Cash Fund Cash in Agency Abatement:ir Reimb Other pther Funds/Appng Advances |Funds/Appns Payable her Funds/Appn
OR CHART OF ACCOUNTS o110 1130 r 1190 Fo1314 1312 1315/1319] 1400 1710 1730 r 3010 310
CROSSWALK 1101000, dellefsie iR PRI T200 00 TZ00050 T30 TZEUPUTZE0T00 | 13077100 T3UEZu S0, =202000072011000
TOTAL ‘l 90.00 | 188,289.14 100.00 | 10,201.06 2,205.00 | 450.93 | 13,720,856.79 | 636.42 | 498,705.76 {1,484,665.91}| {11,115,245.82}L
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ePort 8- Post

Important Notes/Tips R

6 -There should only be one of the
following Fund Balance on the report: - oeairs (5] creorrs

1110 General Cash - CTS Accoun ts 90.00
— — 1 1130 Revoling Fund Cash 188,289 14
> GL 5530 - Fund Balance-Unappropriated M Rk Fu 29
(non—shared fu nd) 1311 AR - Abatements 10.201.06
. . 1312 AR - Reimbursements 2.205.00
o GL 5540 - Fund Balance-Retained Earnings 319 AR Other 15053
1410 Due From Other Funds 2,451,007 .33
( n O n - S h a. re d fu n d ) 1420 Due From Approps - Same Fund 11,269,849 46
. 1600 Provision For Deferred AR 450.93*
o GL 5570 - Fund Balance-Clearing (shared 710 Expense Adances 63642
fu n d) 1730 Prepay to Other Funds/Approps 498,705.76
3010 Accounts Payable 1,484 665.91
3114 Due to Other Funds - Current 164,956.15
3115 Due to Other Approps-Same Fund 10,950,289.67
. . 3290 Due to Other Govt Entities 395.27
F h d f d P —_ C I T I 3420 Unearned Reimbursements 900,000.00
} O r S a re u n S J re O S I n g rl a 3730 Uncleared Collections 90.00

Balance GL 65 will close to Fund Balance sz 000
and not appear on the Post Closing Trial
Balance.

» For non-shared funds, GL 65 account
will appear on the Post Closing Trial
Balance. The balance represents Cash In
State Treasury (CIST) and should
reconcile to SCO’s GL 1140 account
balance.
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Important Notes/Tips T

A{Z{ZOUNTEA{Z{ZOUNTTITLE DEBITS E CREDITS
/7 - Common Footnotes R
Footnote Abnormal GL Account e 020108
balances. If an account balance 312 AR Rambusemani 22050
is not a normal balance for the GL = e oermomrne - 2anors
adCCoOu nt, prOVIde an aStenSk (*) 1600 Provision For Deferred AR o 45093 7

1710 Expense Advances 63642

and footnote an explanation of
the abnormal general account
balance.

For GL 1600-FISCal classified the Provision for Deferred AR as an asset account. SCO does not

require a footnote.

For Account 65, Unapp InterUnit Transfers, provide the following footnote:

* Non-shared fund footnote - GL 65 (Unapp InterUnit Transfers) is equivalent to GL 1140
(Cash in State Treasury) in the legacy system.
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Report 8

Subsidiaries on File




Subsidiaries on File - Report

Provides the required subsidiary numbers for
GL accounts that require subsidiary information

Subsidiaries on File Report is a Year-End Report
required by SCO.



Reference Documents

» Job Aid FI$Cal.256 - Subsidiaries on File (Year
End Report 8)

» Post-Closing Trial Balance, Report 8
» Due To / Due From Supplementary Report

» SCO Year-End Financial Reports Procedure
Manual (Budgetary/Legal)

» SAM Section 7962

» Chart of Accounts Crosswalk (Finance, FI$Cal
Resources web page)

» Manual Year-End Report Checklist for FI$Cal
Departments



How to Prepare

Favorites = | Main Menu + » FI8Cal Processes » > FISCal Report~» » GL Reporis » > Subsidiaries on File
e subsidiaries on Ele report [
is generated from FI$Cal.
* Follow the steps in Job Aid Subsidiaries on File
FI$CaI-2 56 Run Control ID 1234 Report ManagerFrocess Monitor Run
° NaV'gat|on Ma|n Menu 9 Report Request Parameters Find | View Al First ‘&) 10f1 '} Last
FI$Cal Processes = FI$Cal “Business Unit1234_|Q RolluptoParentFuna (E1[=]
ReBOrte GL Re OrtS 9 *Fund Tree FUND_GOY_CLASS Q, #| Include Adjustment Period(s)
Su Sldlarles On Ile *Fund Node ALL_FUNDS &}
« Parameters:_Business Unit, "Ledger BUDLEGAL |Q
Fund Tree, Fund Node “As of Date 052020181
Ledger, As of Date and
Include Adjustment
Period(s).
[E save || Notify | E, Add || Update/Display

 The Budgetary Legal Led%e_r
(BUDLEGAL) must'be used if
the Subsidiaries on File is to
be submitted to SCO as part
Of the year end statement | This report can be ordered with FI$Cal COA or UCM values, SCO requires UCM values.
package.

® NOTE: Use the Iast Process List

H H Select Description Process Name Process Type *Type *Format Distribution
acc%utn t I n g d ate t h %IEI WI I I t Subsidiaries on File. Z7_GL_SUBACC Bl Publisher Web v || PDF v | Distribution
QSe et h e ?Ag F)d)fegg'l%n e€re p or !  Subsidiaries on File COA ZZ_GL_SUBACT  BI Publisher Web v ||PDF v | Distribution
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How to Prepare

e |If RoII to Parent Fund is
se ecte all t e sub fund
amounts will be rolled-up
and dlsplayed at the pare nt Favorites » Main Menu v > FI$Cal Processes v > FI$CalReport» > GL Reporis v > Subsidianes on File

fund —————————————————

« If it is not selected, the Subsidiaries on File
amounts will not be rolled-
u p a n d WI I I b d I S p | ayed at Report Request Parameters Find | View All First ‘&) 10f1 ‘&) Last
th e S u b fu n d *Business Unit[1234] |Q (] Roll up to Parent Fund #[=]
- Run the Report with and T
without the Roll Up to Sy
Parent Fund marked N —
SCO Requires:
¢ A separate Set Of yea‘r end (ol Save ||[=] Notify % Add || 2] Update/Display
financial report for each I B
sub-fund

« A consolidated reFort for
funds with multip
funds

sub-

134




How to Validate

_ + See Page 3 of R_?jport
1 - Review report Packer o cude

header information,
including the As of
Date Page No: 1

REPORT & — SUBSIDIARIES ON FILE

2 - Validate the BU Deparimentof Ting - 123
and Fund number e otossazos.
an d name. Business Unit: 1234 - Department of Training Report ID : RPTGL114

Fund : 4321 - Training Support Fund 2 Run Date : 8/1/2019
- Subfund : Run Time : 08:23:56
3 - AdJ U St m e nt 5 |Adjustment Period: 998
Pe r| Od 9 9 8 must be ACCOUNT ACCOUNT TITLE
. . . SUBSIDIARY SUBSIDIARY TITLE DEBITS CREDITS
included in the

"410 DUE FROM QTHER FUNDS
re p O rt ] 042 STATE HIGHWAY ACCOUNT, STF 3,987.00
0048 TRANSPORTATION REVOLVING ACCOU 141.666.49

4 — ACCO u nt 0115 AlR POLLUTION CONTROL FUND 36,819.00
numbers and titles

must be in UCM
alues.
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Important Notes/Tips

5 - Commonly used GL accounts that require subsidiary

mformatlon

1410 - Due from Other Funds

- 1420 - Due from Other Appropriations

- 1600 - Provision for Deferred Receivables

+ 1730 - Prepayment to Other Funds & Appropriations

- 1740 - Prepayments to Other Governments

- 2120 - Advances to Other Funds

- 2140 - Loans to Other Governments

* 3114 - Due to Other Funds

- 3115 - Due to Other Appropriations
5330 - Reserve - Prepaid lItems

» Rewew transactions posted to the GL accounts listed
above that require subsidiary information.
Transactions posted must include information in the
Fund Affiliate, Affiliate and Alternate Account fields

as applicable.
o See year-end adjusting entries information for more details.
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Important Notes/Tips

6 - The subsidiary accounts for GL 1410/3114,
Due To/From Other Funds must be the other
fund involved in an inter-fund transaction.

ACCOUNT ACCOUNT TITLE
"""""""""" ;1’ . SUBSIDIARY SUBSIDIARY TITLE DEBITS CREDITS
1410 6 DUE FROM OTHER FUNDS
D042 STATE HIGHWAY ACCOUNT, STF 3.987 .00
D048 TRANSPORTATION REVOLVING ACCOU 141,666.49
o115 AIR POLLUTION CONTROL FUND 35.819.00
0133 CALIFORMIA BEVERAGE CONTAINER 50,127.00
' 0666 SERVICE REVOLVING FUND 32,328 15
+ See Pages 3-5 O_f D691 WATER RESOURCES REVOLVING FUND 61,134 .41
Report Preparation (EED) FEDERAL TRUST FUND 88.087.03
Guide Pa}(:ket a7 INMATE WELFARE FUND 38.391.50
3238 STATE PARKS REVEMNUE INCENTIVE 392 00
605100001 SFDRWTRQU/SFLDCTRL RVRCSTL 26,239.50
8730 TECHMOLOGY SERVICES REVOLVING 740,293.05
CTiTd FISCAL INTERMAL SERVICES FUND 632.814.00
"B740 CENTRAL SERVICE COST RECOVERY 599 728 20
B3114 6 DUE TO OTHER FUMDS - CURRENT

0512 STATE COMPEMSATION INSURAMCE F 4.395.38
D666 SERVICE REVOLWVIMNG FUMD 23.019.86
G730 TECHMOLOGY SERVICES REVOLVING 20.200.00

8731 LEGAL SERVICES REVOLVING FUND 117.340.91
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« See Page 4 of Report
Preparation Guide
Packet

Important Notes/Tips

7/ - The subsidiary accounts for GL 1600
Provision for Deferred Receivables should be
the related receivable account number as
posted in “Alternate Account” field in the year

end adjusting journal entry.

1600+ PROVISION FOR DEFERRED AR

7 013190000 450.93



« See Pages 3-5 of
Report Preparation
Guide Packet

Important Notes/Tips

8 A-E - GL 1410, 1420, 3114 and 3115
subsidiary accounts and accounts subtotals must
agree with subsidiary accounts and account
subtotals on the Due To/ Due From Other
Funds/Appropriations Supplemental Form.



ACCOUNT ACCOUNT TITLE
SUBSIDIARY SUBSIDIARY TITLE DEBITS
45
10 6 DUE FROM OTHER FUNDS
042 STATE HIGHWAY ACCOUNT, STF A 3.987.00
M04a TRANSPORTATION REVOLVING ACCOU 141,666.49
15 AR POLLUTION CONTROL FUND 35,819.00
% CALIFORNIA BEVERAGE CONTAINER 50,127.00
366 SERVICE REVOLVING FUND 3232815
591 WATER RESOURCES REVOLVING FUND 61,134.41
800 FEDERAL TRUST FUND 98,087.03
917 INWATE WELFARE FUND 3839150
R STATE PARKS REVENUE INCENTIVE 392.00
05100001 SFORWTRQU/SFLDCTRL RVRCSTL 26,239.50
K] TECHNOLOGY SERVICES REVOLVING 740,293.04
737 FISCAL INTERNAL SERVICES FUND £32,814.00
4 CENTRAL SERVICE COST RECOVERY [ 59972820
TOTALACCOUNT — "1410 8A 0A 245100733
1420 DUE FROM APPROPS - SAME FUND
4321 TRAINING SUPPORT FUND 8B 11269 349.46
TOTALACCOUNT  "1420 98 11,269,849 46
i g DUE TO OTHER FUNDS - CURRENT
512 STATE COMPENSATION INSURANCE F
0666 SERVICE REVOLVING FUND
730 TECHNQOLOGY SERVICES REVOLVING
5731 LEGAL SERVICES REVOLVING FUND
TOTALACCOUNT — "3114
Shbedate
: ubsidiaries
1N DUE TO OTHER APPROPS-SAME FUND on File
4321 TRAINING SUPPORT FUND
TOTALACCOUNT — "3115

8

CREDITS

Page3

439538
23,019.86
20,200.00
1N7.340H

9F 164,956.15
Paged

8E OF 10950, 289.67

10,950,289.67

.

Due To/From Supplemental Re

Department of Training

Fund 4321

Fiscal Year 2018 - 19
As of 06/30/2019

Business 1234 - Department of Training
Fund: 4321 - Training Suppart Fund
Subfund:

« See Pages 3-5, 7 of

Report Preparation
Guide Packet

Report 1D: RPTGL
Run Date: 08/09/
Run Time: 10:33:0

Adjustment Period: 998

This information is required for all Due To Other Funds (GL 3114), Due From Other Funds (GL 1410), Due To Other
Appropriations (GL 3115), and Due From Other Appropriations (GL 1420), Report Mo. 1, Report Mo. 3, Report Mo. 7, andfor
Revisions to Report Mos. 1.3, and 7. Departments should coordinate with each other to ensure that their corresponding Due To
and Due From entries reconcile. Submit GAAP adjustments for nongovernmental costfunds ifthe encumbrance amount exceeds
51 million. Refer to the GAAP adjustment section in the GAAP Basis Reporting Year-End Financial Repors Information

Contact Person: Email Telephone:
UR. Dunne, Accounting Officer UR Dunne(@training.ca gov (916)123-4567
GL SUBSIDIARY | SUBSIDIARY SUBSIDIARY SUBTOTAL
ACCOUNT FUND ORG ORGANIZATION TITLE AMOUNT {GL/SFUND/SORG)
1410 0042 2660 Department of Transportation 3.987.00 3.987.00 | 8A
1410 0048 2660 Department of Transportation 141.666.49 141.666.49
1410 0115 3900 State Air Resources Board 35.819.00 35.819.00
1410 0133 3970 Resources Recyeling & 50.127.00 50.127.00
1410 (0666 7760 Department of General Semvices 32,328.15 32,328.15
1410 0691 3860 Department of Water 61,134.41 61,134.41
1410 0890 0521 Sec., Transportation Agency 88.087.03 88.087.03
1410 0917 5225 Dept of Corrections & Rehab 38.391.60 38.391.60
1410 3238 3790 Dept of Parks & Recreation 392.00 392.00
1410 6051 0540 Sec_, Natural Resources 26.239.50 26.239.50
1410 9730 7502 Department of Technology 740,293.05 740,293.05
1410 9737 4680 Financial Information System 632.614.00 632.614.00
1410 9740 8860 Department of Finance 599 728 20 599 728.20
Total 245100733 ¥V
1420 4321 1234 Department of Training 11,269,849 .46 11,269,849 46| 8B
L Due To/Due From
Supplemental Report
Total 1125950005 |
14 0512 3430 State Compensation Insurnce (4,395.38) {4,395.38) | 8C
14 (1666 7760 Department of General Senices (23.019.86) (23.019.86)
3114 9730 7502 Department of Technology (20,200.00) (20,200.00)
3114 9731 0820 Department of Justice (117.340.91} (117.340.91) J
Total (164.956.15)] ¥
3115 4321 1234 Department of Training (10,950,289.67) (10,950,289.67)| B
Total (10,950,289 67) JF
140



« See Pages 3-6 of
Report Preparation
Guide Packet

Important Notes/ Tips

» 9 A-H - The total of all subsidiary accounts should
agree with the GL account balance in Report 8.

Report 8-
Sub5|d|_a|1r|es Report 8-
on File Post Closing
ACCOUNT ACCOUNT TITLE Trial Balance
SUBSIDIARY SUBSIDIARY TILE DEBITS Ref#to
A, G T mSmSSSSSSISSISSSSSSSSSSSSoSSoSoSosSoIoooosostosoosoeoees TSI .
. Subsidiary
e DUE FROM OTHER FUNDS ACCOUNT  ACCOUNT TITLE DEBTS  CREDIS e
0042 STATE HIGHWAY ACCOUNT, STF 8A 3,987.00 110 General Cash - CTS Accounts 90.00
0048 TRANSPORTATION REVOLVING ACCOU 141,666.49 ,
0115 AIR POLLUTION CONTROL FUND 35,619.00 130 Revobing Fund Cash 186,269, 14
0133 CALIFORNIA BEVERAGE CONTAINER 50,127.00 1490 Cash on Hand 100,00
0666 SERVICE REVOLVING FUND 32,328.15 '
0691 WATER RESOURCES REVOLVING FUND 61,134.41 1311 AR - Abatements 10.201.06
0890 FEDERAL TRUST FUND §8.087.03 1312 AR-Reimbursements 220500
0917 INMATE WELFARE FUND 38,391.50 119 AR - Other 45093
"238 STATE PARKS REVENUE INCENTIVE 392.00
605100001 SFDRWTRQU/SFLDGTRL RVRCSTL 26,239.50 110 Due From Other Funds 245100733 A
3730 TECHNOLOGY SERVICES REVOLVING 740,293.05 140 Due From Approps - Same Fund 11769 849 46 P
4737 FISCAL INTERNAL SERVICES FUND 632.814.00 - P
3740 CENTRAL SERVICE COST RECOVERY ¥ 59972820 1600 Provision For Deferred AR %N ¢
710 | Expense Advances 63642
TOTAL ACCOUNT 71410 8A 9A 2,451,007.33 1730 | Prapay to Other Funds/Appraps 49870576 D
v 3010 | Accounts Payable 1484 665.91
1420 DUE FROM APPROPS - SAME FUND
1 Due to Other Funds - Current 16495615 F
2 TRAINING SUPPORT FUND iﬂ 11289,5894° 3115 | Due to Other Approps-Same Fund 1095028967 F
TOTAL ACCOUNT " 1420 ¥ 98 1126984946 290 Oue to Other Govt Entities 19527

U2 Ungamed Reimbursements 0000000 g
0 Uncleared Collections 50.00

Resene - Prepaid tems
Fund Balance - Clearing

450,000.00
41068717
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Report 14

Report of Bank and/or Savings and Loan
Association Accounts Outside State Treasury




Report Preparation Guide
Report of Accounts Outside the State Treasury
Year-End Report 14

Purpose:

Report 14, Report of Accounts Outside the State Treasury, IS
used to report all accounts outside of State Treasury. Report
14 provides the account titles and number, account type,
purpose, name and address of depository and branch,
authority, and bank balance at June 30, for any account in
which state money Is deposited, as defined by GC Section
16305.2 and SAM Section 7975, and which is not in the
Centralized State Treasury.



Year-End Report 14 (continued)
Only one Report 14 is submitted per Department not per Fund.

Subject : CERTIFICATION OF YEAR-END FINANCIAL REPORTS

The following financial reports for the fiscal year end June 30, 2019, are enclosed:

GENERAL FUND (0001)

Report No.  Description

Report of Accruals to Controller's Accounts

Accrual Workshest

Adjustments to Controller's Accounts — No activity to report

Statement of Revenue

Final Reconciliabon of Controller's Accounts with Final Budget Report
Pre-Closing Tnal Balance

Post-Closing Tnal Balance

15 Reconciliation of Agency Accounts with Transactions per State Controller

e B [

SPECIAL REPORTS
Report No.  Description
14 Report of Accounts Outside the State Treasury - submitted with fund 00071 <+

144




Year-End Report 14 (continued)

Reference Documents:

<+ Use the same template as used by Department in the past
<+ GC Section 16305.2

» SAM Section 7975

SCO Year-End Financial Reports Procedure Manual
(Budgetary/Legal)

Year-End Departmental checklists

*

)

*

o
%

*

*
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Year-End Report 14 (continued)

How to Prepare:

Submit Report 14, STD. 445 to STO electronically through the FI$Cal system by
August 20, 2019.

[Naviqation: ]
Main Menu ==p Banking == Bank Accounts

STO Instruction guide:
https://www.treasurer.ca.qov/inside/divisions/ctsmd/accounts.asp

Enter the tax identification number(s) under which the account(s) was or could be
established.
Each Report 14 should have the department name and four-digit agency code.

Bank statements for each account indicating collateralization on Report 14 shall
be submitted in FI$Cal annually to STO, Collateral Management Section, by
August 20 (monthly bank statement stating bank balances as of June 30).
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1.

Account title
and number
appearing on
bank statement
State type of
account.

Brief description
and purpose of
account. Must
be consistent
with the
purpose
approved by
Department of
Finance or as
authorized by
law.

Name and
address of
depository and
ranch.

Year-End
Report 14

(continued) .

THE STATE TREASURY
STD. 445 (FEEV. 42017)

Each report must be typed.

STATE OF CALIFOPNIA - STATE TREASURER'S OFFICE

A s OUTSIDE SEE DETAILED INSTRUCTIONS ON PAGE 2

[ PrintForm | |

Reset Form |

W

Send Original to:

State Treasurer's Office
Collateral Management Section
P.O.Box 942809

Sacramento, CA 84209-0001

Send Copy to:

State Controller's Office

State Accounting and Reporting Division - State Government Feporting

P.0. Box 942850

Sacramento, CA 94230

Tax identification number(s) under which the accounts

were or could be established:

99-1234567
[CCrAT MENT NAME LACCTESS FOR FISCAL YEAR ENDED
Department of Training, 678 East Street, Sacramento, CA 95814 4321 June 30, 2019
(2) a
m ACCOUNT 13) BANKISAVINGS & (5) (8) COLLATERALIZED
ACCOUNT TITLE & NUMBER TYPE PURPOSE LOAN/OTHER AUTHORITY BALANCE NOT
DEPOSITORY YES NO REQUIRED
Electronic Funds Transfer and Checking Accept credit card payments. First Interstate Bank Approved by DOF on $0.00 *
Descriptive Transactions P. 0. Box 3666 10-22-88
Account No. 550-8-05012 Terminal Annex
Los Angeles, CA 90051
x
Collect registration fees fram Bank of America Approved by DOF on N/A
Electronic Funds Transfer Checking rental car companies 200 5th Streat 10-02-82 Closed on
Account Mo. 1480-4-20550 Sacramente, CA 05814 7/20/2018
x
Change Crder Accounting Checking Fizld Offices use account to Bank of America Approved by DOF on $10,000.00
obtain change from Bank of 200 2th Strest 10-15-82
Arnerics Sacramente, CA 95814
Deposit Management System Daily Collection transfer for Bank of America Approved by DOF
Account Mo 1420-8-80578 Fizld Offices and Auto Clubs. Q00 2th Streeat On B-18-83 $0.00
Savings Sacramento, A 95514 x

Code frommencing with Section 1090).

(&) The banks and’or savings and loans listed on this report have besn notifiad of the security and collateral requirsments - Federal Deposit Insurance Corporation Regulations (12 CFR.330.13),
Gavernment Code sactions 16520 through 16533 and 16610 throngh 16622, if applicable.

{b) The use of all accounts listed is consiztent with Department of Finance approval or as authorized by law.

{c) The deposited funds will be adequately collateralized throughout the year in accordance with law, if applicable.

I cerdfi- (or declare) under penalty af perjury chat the foregoing is true and correct and char I have not violated any af the provivions gf Article £, Chapter I, Divivion 4, Titde I, Government

PREPARED BY {MAME & TITLE)}

SIGMATURE (DEFARTMENT HEAD)

1 JheBess

U.R. Dunne, Accounting Officer

EMAIL ADDRESS
UR.Dunne(@iraining.ca.gov

TELEPHOMNE MUMEBER.

(916) 5551234

TYPE CR FRINT NAME & TITLE

The Boss,Director

DRTED SH=NED

07v/28/2019

TELEFHONE MUMEBER.

(916) 445-0000
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5. Cite DOF approval
and date or
specific statutory
authority.

Bank balance of
account as of June
30. If the account
was closed during
the report period,
include “N/A” and
the date when the
account was
closed.

Indicate whether
the account is
collateralized or if
collateral is not
required. Check
only one box (Yes,
No, or Not
Required).

Year-End
Report 14
(continued)

STATE OF CALIFORNIA - STATE TREASURER'S OFFICE
REPORT OF ACCOUNTS OUTSIDE

THE STATE TREASURY

STD. 445 (REV. 42017)

Print Form

Reset Form |

SEE DETAILED INSTRUCTIONS ON PAGE 2

Each report must be typed.
Send Original to:
State Treazurer's Office
Collateral Manazement Section
P.0. Box 942809
Sacramento, CA 84209-0001

Send Copy to:
State Controller's Office

State Accounting and Reporting Division - State Government Feporting

P.O. Box 942850
Sacramento, CA 94230

Tax identification number(s) under which the accounts
were or could be established:

991234567
DEPARTMENT MAME & ADDREES DREANIZATION CODE FOR FISCAL YEAR ENDED
Department of Training, 675 East Street, Sacramento, CA 95814 4321 June 30, 2019
@ ) ]
) ACCOUNT (@ BANKISAVINGS & 5) (6) COLLATERALIZED
ACCOUNT TITLE & NUMBER TYPE PURPOSE LOAN/IOTHER AUTHORITY BALANCE NOT
DEPOSITORY YES NOD REQUIRED
Electronic Funds Transfer and Checking Accept credit card payments. First Interstate Bank Approved by DOF on $0.00 ¥
Descriptive Transactions P. 0. Box 3889 10-22-88
Account Mo. B59-5-08012 Terminal Annex
Los Angeles, CA 20051
ctrati . N/A *
‘Collact registration fees from Bank of America Approved by DOF on
Electronic Funds Transfer Checking rental car companies 200 2th Strest 10-02-82 Closed on
Account Mo, 1420-4-20550 Sacramento, CA 05814 7/20/2018
x
Change Order Accounting Checking Field Offices use sccount to Bank of America Approved by DOF on $10,000.00
obtain change from Bank of 200 2th Strest 10-15-02
America Sacramento, T4 25814
Deposit Management System Daily Collection transfer for Bank of America Approved by DOF
Account Mo.1420-6-8057E Field Offices and Auto Clubs. 900 2th Sireat On 6-16-03 ¥0.00
Savings Bacramento, CA 95814 x

{2) The banks and’or savings and loans listad on this report have bean notifisd of the security and collateral requirsments - Federal Deposit Insurance Corporation Regulations (12 CF R 330.13),
Government Code sections 16520 through 16333 and 16§10 through 16623, if applicable.

(b)) The use of all accounts listed is consistent with Department of Finance approval or as authorized by law.

{c) The depasited fands will be adeguately collateralized throughout the year in accordance with law, if applicable.

I cerdfy (or declare) under penalty gf perjury char the foregoing is true and correct and chae I have not violated any af the provisions af Arficle & Chapter 1, Divicion &, Tife I, Government

Code (commencing with Sectiorn 1080).

PREPARED BY {NAME & TITLE)

U.R. Dunne, Accounting Officer

SIGMATURE [DEPARTMENT HEAD)

~ JheBoss

TYPE OR PRINT NAME & TITLE

The

EMAIL ADDRESE
UR.Dunne(@fraining.ca.gov

TELEPHCME NUMEBER.

(916) 555-1234

DATED SIGNED

07/28/2019

TELEFHOME MUMEER.

(916) 445-0000
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Year-End
Report 14
(continued)

The department head
or designee at the
division director/chief
level or higher -

the person responsible
for the entire
department. A
designee is allowed to
certify Report 14 only
in the absence of the
department head.
Include his/her title
(Director,
Commissioner, elected
official, etc.).

| PrntForm | [ ResetForm |

STATE OF CALIFORMIA - STATE TREASURER'S OFFICE
REPORT OF ACCOUNTS OUTSIDE

DEPODSITORY

THE STATE TREASURY SEE DETAILED INSTRUCTIONS ON PAGE 2
STD. 445 (REV. 4°2017)
Each report must be typed.
Send Original to: Send Copy to:
State Treasurer's Office State Controller's Office
Collateral Management Section State Accounting and Reporting Division - State Government Feporting
P.O._Box 942809 P.O. Box 942850
Sacramento, CA 942020001 Sacramento, CA 94250
Tax identification number(s) under which the accounts
were or could be established:
99-1234567
CEPARTMENT MAME & ADDRESS ORGANIZATICN SODE FOR FISCAL YEAR ENDED
Department of Training_, 678 East Street. Sacramento, CA 95814 4321 June 30, 2019
@ (4) 7
o] ACCOUNT 5] BANKISAVINGS & ) (6} COLLATERALIZED
ACCOUNT TITLE & NUMEER TYPE PURPOSE LOANIOTHER AUTHORITY BALANCE NOT

YES | NOD REGQUIRED

If no account

exists, submit —,
Report 14
noted

No accounts outside State
Treasury.

Government Code sactions 16320 through 16533 and 16§10 throngh 16622, if applicahle.
(b} The use of all accounts lizted iz consiztent with Department of Finance spproval or as authorized by law.
{c) The deposited fands will be adequately collateralized throughout the year in accordance with law, if applicable.

Code (commencing with Section 1080).

{2) The banks snd‘or :avings and loans listed on this report have been notified of the security and collateral requiraments - Faderal Depozit Insurance Corporation Fegulations (12 CFFR.330.13),

I eordgfi for declare) under penalty af perjury char the foregoing is srue and correct and chae T have not violated any af the provivions of Aredcle &, Chapter I, Division 4, Title I, Governmeant

PREFARED BY (HAME 2 TITLE) EMAIL ADORESE

TELEFHIONE NOWEER
916) 555-1234

(916) 445-0000

l 2 TheBesa t 0772872019

must be provided on Report No. 14.
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Note:
If the Dept does not
have accounts

Year-End Report
14 (continued)

M STATE OF CALIFORMIA - STATE TREASURER'S OFFICE
outside the State REPORT OF ACCOUNTS OUTSIDE
... THE STATE TREASURY
Treasury, indicate Mashdlolnl

“No Accounts
outside the State
Treasury” on the [

INSTRUCTIONS

noted "No accounts outside State Treasury.” Any account i which state money is deposited, as defined by Government Code 163052, and which is not m the

This report will be required of all state agencies and departments to report state money that 1s outside of the State Treasury. If no account exists, submait report
centralized State Treasury system will be included in this report.

Ce rt | fl Cat | O n Lette r (1) Account title and number appearing on bank/savings and loan/other (3) Cite Department of Finance approval and date or specific statutory
depository statement. aunthority.
a n d O n t h e R pt 14 (2) State type of account (savings, checking, zero balance account, (6) Bank balance of account as of June 30. If the account was closed
.. . certificate of deposit, investment, etc.). during the reporting period, include "n/a"” and the date when the
a n d S u b m It It W It h (3) Brief description and purpose of account. Must be consistent with the account was closed.

purpose approved by Department of Finance or as authorized by law. (7) Indicate whether the account 1s collateralized or if collateral 1s not
(4) Name and address of depository and branch. required. Check only one box (Yes, No, or Not Required)

the year-end reports.

State Treasurer’s Office (STO) - Report 14 is submitted to STO electronically by generating
it directly in FI$Cal by August 20™. STO no longer requires a printed/signed copy.

State Controller’s Office (SCO) - Once Report 14 is generated, departments should print,
sign, and send a hardcopy (paper) with a “wet signature” to the SCO AND an Excel version
via email to BLFinRep@sco.ca.gov

orm must be signed by “Department Head or Designee.”
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Report 15

Reconciliation of Agency Accounts with
Transactions Per State Controller




Report 15

Reconciliation of Agency Accounts \qlfith Transactions per State Controller

Year End Report 15
Purpose | Report 15, Reconciliation of Agency Accounts with Transactions Per State
Controller provides a reconciliation of the depariment’s nominal account balances
with transactions per the SCO.
Reference | = Job Aid FI$Cal.240 — Reconciliation of State Agency Accounts with the SCO
Documents Transactions 1.0
= Final SCOJ/Agency Reconciliation Report as of June 30
= Prior Year Report 15
* Adjustments to Controller's Accounts, Report 3
*= Accrual Worksheet, Report 2
#* Final Budget Report, Report 6
#* Statement of Revenues, Report 4
= Pre-Closing Trial Balance, Report 7
*= SCO Year-End Financial Reports Procedure Manual (Budgetary/Legal)
* SAM section 7976
#* Chart of Accounts Crosswalk (Finance, FI$Cal Resources web page)
* Manual Year-End Report Checklist for FI$Cal Departments
How to | The Reconciliation of Agency Accounts with Transactions per SCO is prepared
Prepare | manually using:
1. Final SCO/Agency Reconciliation Report as of June 30
2. Prior Year Report 15
3. Adjustments to Controller's Accounts, Report 3
4. Accrual Worksheet, Report 2
5. Final Budget Report, Report 6
6. Statement of Revenues Report, Report 4
7. Pre-Closing Trial Balance, Report 7
Steps to | To prepare Report 15, enter data from the various sources listed below. The
Prepare | sources reference each column of the report:

A — Enter Appropriation Information from the SCO Agency Reconciliation Report
as of June 30.

B, C - Enter the Reverse Prior Year Adjustments, Accruals and Corrections
information from Prior Year Report 15.

D — Enter Reverse Prior Year corrections made by SCO from the Report 5.

E — Enter Adjustments to SCO Accounts from Report 3.

By
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Report 15

F — Enter Accruals from the Accrual Worksheet, Report 2.

Steps to
Prepare | H — Enter Appropriation Expenditures from the Final Budget Report, Report 6.
(cont’d) See sample summary of Report 6 worksheet attached with referenced

amounts.
| — Enter Appropriation Reimbursements from the Final Budget Report.
Report 6. See sample summary of Report & worksheet attached with
referenced amounts.
J — Enter Revenues from Report 4, Statement of Revenue.

K - Enter Refunds to Revert Appropriations from the Pre-Closing Trial Balance,
Report 7.

L — Enter Statewide Assessments from the Pre-Closing Trial Balance, Report 7.

Important | & Match totals to Pre-Closing Trial Balance, Accrual Worksheet, Final Budget
Notes/Tips Report and other SCO and year-end reports used to prepare Report 15.

=*= Obtain prior year accrual amounts from prior year Report 15 and report in the
correct column.

#* Check totals are correct.

* The GL 9000 total will not match the Pre-Closing Trial Balance due to
Statewide assessments mapping expenditures trees in FI$Cal.

#* Add a column to include the Transfer In/Out totals.

#* Use the Report 4 before Transfer amounts are subtracted to verify the
Report 15.

* |f departments absolutely cannot meet the deadline and must prepare
estimates of the accruals, please contact your Finance accounting analyst and
manager for guidance and instructions.

For departments that were unable to provide year-end reports in a timely manner
last year, SCO has approved the following footnote for use on year-end Reports 5
and 15, if applicable:

“Due to the FISCal implementation, the FISCal departments were unable fo
provide financlal reparts in a timely manner. As a resulf, these departments
submitted estimates for their financial reports information included in the SCO’s
Budgetary/Legal Basis publication. Therefore, the Prior Year Accrual amount on
these depariments’ financial repoits won't match with SCO’s records.”
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Reference Guide Report 15

DEPARTMENT NAME [XXXX)

"
FUND NAME [XXXX] -
RECONCILIATION OF AGENCY ACCOUNTS %ITH TRANSACTIONS PER STATE CONTROLL| REference Gulde Report 15
JUNE 30, 2019 v,
Fiwwavss Prime Taar Arwly Carrent Taar Tr imar pur Aawncy B
Transactions FioFunds ta
Appropriations For Stato Adjurtmonts Gorrections || Adiurtmentr fpprop. Expond | Appropriation Fiowertod Statouide
Gantrallor TaSG0 Hade by TaSon Fioimb Fiowonus Aeprap Ausrorrmonts
A YY) Azsmunts Azsruals Contraller's Ascmunts Azsruals 1otk W gsoony s o eoen O resan
[N [i=5] (=3 [ix}] (3] (] 51 [H) [1] 5] 3] L)
Tt 2000000001 -20X00K pt [iE]
. Chpt Z3MEFY 18 —— — P N
Prngram fi, State Budget SCO0 Tab Run This This | Cakuiated] mpte [ i T h
Frogram 15, Financial Infarmation 5 prem for Galitarnia BIB0ICY years . Total of Final Rpt & Rpts Rpt7 Adjust-
Progrom 20, dits and Evaluath "Expend/Rev" Rpt 2 Rpt 2 each ling Budget Final Statement Pre- ments to
Program 30, Stateuid ina Fali cior, Ganralting and Traini Coalumn Form | "pet Total| Columns Regort Budget of Clcr_smg Fund Bal.
Fragram 32,0 JurticeLegal Servicor (Same sign) 5768 | Accruals AF Budgetary | Report | Revenus, Trial [Sm
Frogram 37, Lacal Gavernment Auditr and Fievieu (Same it "Budgetary | actum | Bdlance Sign)
Frogram 40.01, fidminirtratinn sign) P E’C‘f" B m; B Expend- | Revenue® {.:‘?;11}&
Frogram 400 Adminirtration-Dirkributsd EII:B -m LII'E'TIZ‘BE I‘lLl'E!S” 0 ItE
Frogram 98, Clearing fzzount oY A gc'lumnté should SPam column { :ign Thiz
Cateqary 90,10, Feimburrements bo 6770, Stake Budget Prepa ¢ ( p.pml agree with (Same sign) for ! - A column is
Cateqory 96, Stake Camp. Inruranze Fund Use ¥ SIQH) "Tranzact- [ Reimburze- indepen-
Cateqary 97, Revalving Furd duanss "Adval " ione for ment fines dent and
Cateqory 9% Aduanss to SRF, Oher . doesnt
AL jency alme 3
Item XOCCX-501-XXXX. Chpt 322118 FY 18119 %D;um" : A Accounts” 5 ian) balance to
Frogram 10, To Fund Forting an Internst Webrits (Zame sign) - b the other
ltem XXXX-001-XXXX, Chpt WH7 FY 1718\ A T
~ 1 ~5 . Calumns
Frogram 10, Stats Budqet Lastyears Lzst ) HK
Program 15, Financial Infarmation S prtem Far Califarnia R 15 = This y
Program 20, State Audits and Evaluations CDI wmn N Reoort 15 year's \ v, |
Pragram 0, Shatewide Aszaunting Palisier, Canrulting and Training =3 Column Rpt 5 E— - |
Program 32, Dep artmentaf durtise Legal Servizer ’ = “Reverse e = L
. - (Opposite F Py Clearin
Program27,Lacal Gavernment Auditr and Feview sign) e ite g | |
Frogram 40.0%, Adminirteatian g gip DHB} Comect- g9 | |
Program 40.02, & dminirtr atinn-Distributed L ions Made account —
Peaarom 80, Blarina e count = by SCO" E I £ 1
Catequry 90, Reimbues ementr or "SC0 netto 0 = |
Item TIIZ-0#1-xx13, Chpt 23M6 FY 16H7 Py {zero). = ||
Frogram 10, Stats Budger Summary A 6 =
Frogram 15, Finanial Information Sprtem for Galifornia Report’ ™ | |
Fragram 2, it ard Eualwat (Same gl i
Program 30, Statenid inqFalicior, Ganrulting and Training sign) | |
Frogram 32,0, durticoLegal Saruizor i
Frogram 37, Lacal Government Auditr and Fievieu (]
Frogram d0.01, érdministrati ""m
Frogram 40.02, Adminis tration-Dirtributed =
Frogram 39, Gloar =)
Gategory 3, Fsimbursemonts o
Revenne 2013719 - Current Year [’
164000, Ersheat, Chir Warrantr [&]
161400, Mir zellansowr Reve nue
163000, lemenkrddudgementrs
164900, Dan ationrs 000
Fiswenue 281718, Prine Tear | ﬂ
164000, Ersheat, Chir, Warranke | | | | | || n 0.00] | | | [ | | | || | |
16100, Mir 2ollan cour Fiews s S O ] O g S K s W (8] .00 S 4§ LU 0o H s H | |
1000, Settlsmantridudqements 0.00] | | ul S | |
500000, Fre Furdr ba Feverted Appropar .00
Statewide Assessments .
HTotal of each column should equal corresponding
SC0-GAAP Arrpsrments .00 3 )
P sl SLAN on Pre-Closing Trial Balance (Report 7).
DOF-F 52U Ar ersments —
Flfsal Arromsments
TOTAL 000 0.1010] 0.00 ﬂ.ﬂOJll 0.0
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Report 15 Excercise

Reconciliation of Agency Accounts with Transactions Per State Controller
Report 15
Exercise

Prepare Report 15, Reconciliation of Agency Accounts with Transactions per State
Controller using the following source documents;

SCO Agency Reconciliation Report as of June 30

Accrual Worksheet, Report 2

Final Budget Report, Report &6

Final Statement of Revenue, Report 4

Steps:

1. Enter Transactions per State Controller using the SCO Agency Reconciliation
Report as of June 30, (yellow shaded cells only)

2. Enter Current Year Accruals from Report 2

3. Enter the Appropriation Expenditures from Report 6

4. Enter Appropriation Reimbursements from Report & |

. Enter Revenues from Report 4
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Report 15 Excercise

2321000 2018, 001 10 1} 06-21-2013

ITEM DESC BE/L IT. 1234-001-0001 1 23718 2018 0E-30-2019 06-30-2021

@7 TO-ETRTE EUDCET

BEGIN BRLANCE

£1,344,000.00-

16,373, 152.58

4,564,807.05-

0e-02-201% Z4-JE 0045355 BR-2 150, 000._00 150, 00000
be-0e-201% 38-CPFO03H35Z 1234/00003840-00000437 4.33 4.33
0e-0B-201% 33-CPFO03875%5 1234/00003835-00000435 20,182 .25 20,182 .25
0e-10-201% 38-CPFO035417 1234/00003820-00000441 5.00 5.00
0e-13-201% 38-CPFO035670 1234/00003R881-00000442 Z2e_00 Ze_00
0e-13-201% 38-CPFO035671 1234/00003R8Z2-00000442 B_00 B_00
0&-13-2015% 38-CPFO035&72Z 1234/00003883-00000442 1780 1780
0e-15-201% 33-CPFO04045%2 1234/00003511-00000444 1g,557.00 1&,557.00
0e-15-201% 32-CPFO04045%3 1234/00003515-00000444 48, 4T71_52 48,471.52
0e-15-201% 35-CPFO040455 1234/00003524-00000444 ., 700.00 5, Tao_oo0
0e-17-201% 35-CPFO04105Z2 1234/00003B87-00000445 171_5&6 171.5&
0e-20-2015% 38-CPFO041450 1234/00003553-00000446 E7,531. 64 ET,531. .64
0e-21-2015% 38-CPFO042071 1234/00003559-00000447 35.00 35.00
0e-21-201% 38-CPFO04207& 1234/00004006-00000447 18,382 _50 18,382_.50
ENDIHG BRALANCE 21,154, 000.00- 16,5566, 690_35 4,837,305 61-
Page 16 AGENCY 1234 - DEPARTMENT OF TRAINING Report No. 15 - Answer Sheet
FUND 4321 - TRAINING SUPPORT FUND
RECONCILIATION OF AGENCY ACCOUNTS WITH TRANSACTIONS PER STATE CONTROLLER
FISCAL YEAR ENDING JUNE 30, 2019
everse Prior vear PpIy Curren Transactions per Aigency Accounts |
Iransactions Refunds fo
Appropriations Her State Adjustments Corrections| Adjustments Approp. Expend| Appropriation Heverted | Statewde
Contraller lo 5C0 Made by lo 5CO Reimb Hevenue Approp |Assessments
o DBSI0MY Accou_nts Ac:cru_als Controller's Accou_nts Accru_als 1O 1AL r {4000}y r (8100} F8oou F (4891}
(A) (B} (C) (8] (E} (F) (G} (H} (] )] (K} (L)
Ttem TZ34-00T-4371 Step A Steps B & C Step D Step E Step F Calculated Step H Step | Step J Step K Step L
Chapter 29/18, FY 2018/19 SCO Tab Run Prior Year Report 15 Report5 | Report 3 Report 2 Field Report 6 Report 6 Report4 | Report7 | GL Trial
Program 10, State Budget 16.556.,690.39 3.6810.786.77] 20.367.477.16])| 20.367.4771
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Report 15 Excercise

DEPARTMENT OF TRAINING {1234} REPORT NO. 2
TRAINING SUPPORT FUND (4321) Page 11
ACCRUAL WORKSHEET
JUNE 30, 2019
Cash on Due from Accounts Due to Due to Local Gov't

ACCOUNTS REFER TO THE General | Revolving | Hand in Accounts Receivable Oth Funds/Appns| Expense| Prepay to Payable Oth FundsiAppns |/Other Gov't Ent| Def Credits NET TOTAL

UMIFORM CODES MANUAL Cash | Fund Cash | Agency |Abatements| Reimb Other 1400 lAdvanceg Other Funds 3010 3110 322013290 1600/3730 ] ACCRUALS

OR CHART OF ACCOUNTS M1110 [ 1130 [ 1190 [ 1311 [ 1312 [1315M318 1240000 [ 1710 | 173017407 2000000 2010000 2021000 340015330 | PER AGENCY

CROSSWALK 4101000 1101200 [1100000| 1200100 |1200050| 1380 ) 1240100 1309200 [ 2000100 2011000 2024000
CHAPTER 29/18 Enter on Rpt
Item 1234-001-4321 L BRI
Program 10, State Budget (326,412.43) (3,484374.34) (3,810,786.77)|
Page 16 AGENCY 1234 - DEPARTMENT OF TRAINING Report No. 15 - Answer Sheet

FUND 4321 - TRAINING SUPPORT FUND
RECONCILIATION OF AGENCY ACCOUNTS WITH TRANSACTIONS PER STATE CONTROLLER
FISCAL YEAR ENDING JUNE 30, 2019

EVEISE Prior Tear PPy Current Year Transacuons per Agency ACcounis
Iransactions | Refunds fo
Appropnations Her State Adjustments Corrections| Adjustments Approp. Expend| Appropriation Heverted | Statewde
Controller lo 5C0 Vade by lo 5C0O Reimb Hevenue Approp |Assessments
o DBA0MY Accounts Accruals Controllers| Accounts Accruals 1O1AL r (2000} r (8100} o 8oon I (48491)
(&) (B} (C} (8] (E} (F) (G} (H} (] 8] (K} (L

Ttem 12340074321 Step A Steps B & C Step D Step E Step F Calculated Step H Step | Step J Step K Step L
Chapter 29/18, FY 2018/19 SCO Tab Run Prior Year Report 15 Report5 | Report 3 Report 2 Field Report 6 Report 6 Report4 | Report7 | GL Trial
Program 10, State Budget 16.556.690.39 [ 3.810.786.77] 20.367.477.16])| 20.367.4771
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Report 15 Excercise

Page Mo: "
REPORT 6 - FINAL BUDGET REPORT
Department of Training - 1234
Fund 4321
Fiscal Year 2018-19
As of 06/30/2019

Business Unit: 1234 - Department of Training Report 1D: RPTGLOGBY
Fund: 4321 - Training Support Fund Run Date: 8/9/2019
Reference: oo Run Time: 16:01:45
Enactment Year: 2018 Adjusting Period: 993

Budget Period Program Appropriation Description

Appropriation Expenditures Encumbrance/Allocated Prior Year Budgetary Balance
Encumbrance Encumbrance Reversals Expenditures
REGULAR APPROPRIATIONS Enter on Report 15
(Column H)
2018 10 State Budget
-21.194_000.00 20.081.420.29 286, 05687 0.00 I 20 36T 47716 -B26 522 84

Report N.é. 15 - Answ.ér Sheet

Page 16 AGENCY 1234 - DEPARTMENT OF TRAINING
FUND 4321 - TRAINING SUPPORT FUND
RECONCILIATION OF AGENCY ACCOUNTS WITH TRANSACTIONS PER STATE CONTROLLER
FISCAL YEAR ENDING JUNE 30, 2019
EVerse Prior vear PPIy Curren Transactions per Agency Accounts |
Iransactions Refunds To
Approprations Her State Adjustments Corrections| Adjustments| Approp. Expend| Appropnation Heverted | Statewide
Controller lo SCO Made by lo SCO Heimb Hevenue Approp |Assessments
F0BS30MY Accounts Accruils Controllers|[ Accounis Accruils 1O 1AL r (9000} r (8100} r fs V[N ]V] Foi98491) |
(A) (B) (C) D) (E) (F) (G) (H) 0} () (K) (L)
Ttem T34-00T-432T Step A Steps B & C Step D Step E Step F Calculated Step H Step | Step J Step K Step L
Chapter 29/18, FY 2018/19 SCO Tab Run Prior Year Report 15 Report 5 || Report 3 Report 2 Field Report 6§ Report 6 Report4 | Report 7 | GL Trial
Program 10, State Budget 16,556,690.39 3.810,786.77| 20,367.477.16]| 20.367.4771
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Report 18

Statement of Changes in Capital Asset Group
of Accounts




Report 18

Provides information regarding the acquisition
and dispositions of capital assets acquired by
Governmental Funds during the fiscal year.

A Report 18 must be prepared for each fund
within your department.

The report will detail changes in capital asset
balances.



Reference Documents

» Job Aid FI$Cal.231 - Year End Report 18 -
Statement of Changes in Capital Assets Report

» GL Trial Balance Report and Ledger Activity
Report from the Department Adjustment Ledger

» Subsidiary Reports from the Asset Management
module

» SCO Year-End Financial Reports Procedure
Manual (Budgetary/Legal)

» SAM Sections 7977, 8652 and 8660

» Chart of Accounts Crosswalk (Finance, FI$Cal
Resources web page)

» Manual Year-End Report Checklist for FI$Cal
Departments




How to Prepare

Report 18 is
generated in FI$Cal

» Navigation:
Main Menu =
FI$Cal Processes
= FI$Cal Report
= GL Reports =
Changes in
Capital Assets

» Parameters:
Business Unit
and As of Date.

Note: Assets in
FI$Cal are recorded
in the fund and not
in the General
Fixed Asset
Account Group,
Fund 0997.

Favorites - | Main Menu » = FIBCal

*

Run Control ID 1234

Business Unit 1234 |Q
Fund (&'}
Account Q.

As Of Date D5/30/201% |[5)

[Flsave ||[Gr Returnto Search [=] Notify

Processes v

Pr

ocess List

Select Description

rd

4

Changes in Capital Assels
Changes in Cap Assets COA

Process Name
ZZ_GL_ASTRPT
Z7_GL_CAP_AS

FI5Cal Report+ » GL Reporis » : Changes in Capital Asset

Statement of Changes in Capital Assets

Report Manager  Process Monitor

Report Request Parameters

Roll up to Parent Fund

E} Add
Process Type *Type * Format
Bl Publisher Web v | |FDF

Bl Publisher Web v | |FDF

Run

Distribution

v | Distribution

v | Distribution

162



« See Page 3 of Report
Preparation Guide
Packet

How to Validate

REPORT 18 - STATEMENT OF CHANGES IN CAPITAL ASSETS
Department of Training - 1234
Fund 4321 1

1 - Review report e of 061302015
header information,

. . 1234 - Department of Training Report ID: RPTGLOTS
inc I u d in g t h e AS Of Fund: 4321 - Training Support Fund Run Date: 08/01/2019
Subfund: 2 Run Time: 15:45:00

Date.
2 — Val | d ate th e B U Account — Description Beginind  pdditions  Deductions  Ending Balance

3
and Fund number
Tangible Assets
a n d n a m e = 2341 - Equipment 2,033,432.55 452,087.51 0.00 2,485,500.06
3 —_— A Intangible Assets
C C O u n t 2411 - Computer Software - Amortizabl 2,726 441.23 93,770.08 0.00 2,820,211.31

numbers and titles ..
must be in UCM
alues

4.759.873.78 54583759 0.00 5.306.711.37

Sub Fund:
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« See Page 4 of Report

How to Validate .

4 - Report 18 pulls information from the Department
Adjustment (DEPTAD]J) Ledger.

» The AM module will provide the subsidiary data for
Report 18. To reconcile data, run the following
reports:
> Trial Balance Report and General Ledger Activity Report from

the DEPTAD)J ledger.

o Subsidiary Asset reports from the AM module, such as the
Asset History Sheet Summary report, which will provide asset
detail data for total additions, deductions, beginning and
ending balance reported on the Statement of Changes in
Capital Asset report.

> Run Report for the “CAPITAL” book.

Report 1D: ZGL0B1
DEPARTMEMNT OF TRAINING Trial Balance
Business Unit 1234
Ledger: DEPTAD) 4
Fiscal Year: 2018 Period 1to 12
Fund 4321 Training Support Fund (998)
ACCOUNT ACCOUNT _TITLE BEGINMING DEBITS CREDITS EMDING

BALAMCE BALAMCE

S - 164



How to Validate

Favorites = | Main Menu - > Asset Management - > Financial Reporis = > |Load Reporting Tables » | > Asset History Report Tbl

Load the Asset History Table:

D AM-GL Recon Table
[El - Asset History Report Thl
H D Depr Reporting Table
Na\[igation_ Asset History Report Tb; oo - E]| Nef‘ElookDV:aluiTable
un Contro 234 epUTTTETEET T TOT
Main Menu =>» Asset Language [Engleh _v
. . Load AM History Table
Management = Financial Business Unit[234|q, From Account
Reports = Load Reporting pooktemetAEE A o Aceourt
. From Fiscal Year 2018 Category Q
Tables =»Asset History Report Thru Fical Year[ 2078 ropronrition Reterence N
Ta ble #| Low Value Switch Fund a
Year of Enactment (&}
Program Q
Parameters: PC Business Unit Q
Business Unit, Book Name, and Project Q
Reporting Date o R
Source Type (&}
BOOk Name: CAPITAL Category Q
Subcategory Q
Reporting Structure (&}
Service Location (&}
Agency Use (&}
[F] save ||[@ Return to Search [=] Notify E. Add Update/Display
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How to Validate

Generate the
Asset History

Sheet Summary Ee————
S —
Report:

History

Run Control ID 1234 Report Manager Process

Wonitor
Language | English A

Report Request Parameters

L L L
L]
N a.VI g at I O I I M a I n No parameters required. Process Scheduler Request
L]
M e n u 9 ‘! S S et [l save |@’ Return to Search HEI Notify ‘ User D 4073525 1 o ool

Help

Server Name v Run Date [08/06/2018 El
Recurrence v Run Time [4:38°12PM Reset fo Current Date/Time
Management =>» e
g Process List

Select Description Process Name Process Type “Type *Format Distribution
F . : I R Asset History Sheet by Categ AMDE1000 BI Publisher Web v || PDF v | Distribution
I n a n C I a e p O rt S Asset History Sheet by Account AMDE1001 BI Publisher Web v || PDF v | Distribution
¥l AssetHistory Sheet Summary AMDE1002 BI Publisher web v |P(E” Distribution
Depreciation History AMDE1101 BI Publisher Web v || PDF v | Distribution
S S e t Special Deprecition History AMDE1102 BI Publisher Web v || PDF v | Distribution

QK Cancel

Details=>» History
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« See Page 6 of Report

How to Validate o G

5 - The Beginning Balance on Report 18 must match the Beginning Balance on the
Trial Balance.

» Any differences must be documented and explained in the Report 18-Statement
of Changes in Capital Assets, Beginning Differential Report

Agency Name and Number
5 Statement of Changes in Capital Assets Group of Accounts (Report 18)
Beginning Balance Differential Report
Fund Name and Number
As of June 30, 2019

Report 18-Statement of
Changes in Capital Assets

Breakdown of Difference:

(1 (2) (3 (4 (5) (6) (7 (8) (9
Prior Year Current Year Difference Assets Non- Transfers from Other amounts Other amounts Restatement
Ending Beginning unreported in capitalizable other that make up that make up Amount
Balance Balance the prior year assets departments the difference the difference
reported as (at histarical (provide {provide (should agree

capital assets costbookwvalue) description): description): to the difference

in the prior year prior year asset Incorrect entry calculated)

classification was made in
was incorrect current year
balance

Tangible Assets s - 3 -
Land (2310} 1,200,000 1,000,000 7 (200,000.00) (200,000} r (200,000)
Buildings (2321) 1,661,000 1,861,000 7 200,000.00 200,000 r 200,000
Improvements Other Than Buildings (2331) 505,000 535000 " 30,000.00 ao.oon 7 30,000
Equipment (2341) 335,600 325600 7 (10,000.00) (1,000) 5,000 (14,000) " (10,000)

Construction Work in Progress (2350) r - r -

Infrastructure - Depreciable (2352) - F - r -

Intangible Assets r - r -
Computer Software - Amortizable (2411} 129,000 125000 7 (4,000.00) (4,000} " (4,000)

Land Use Rights - Amertizable (2412} 100,000 100,000 r - " -

Patents, Copyrights, and Trademarks - Amortizable (2413} 50,000 50,000 r - " -

Other Intangible Assets - Amortizable (2414) r - r -

Land Use Rights - Non-Amortizable (2422) r - r -

Patents, Copyrights, and Trademarks - Non-Amortizable (2423} r - r -

Other Intangible Assets - Non-Amortizable (2424) r - F -
Internally Generated Intangible Assets in Progress (2430) 847 602 867,602 " 20,000.00 20,000 r 20,000
Total T 4828202 T 4864202 36,000 20,000 © (5,000) 7 5000 © ol 16,000 © 36,000

Report Instructions:
Col. 1- Enter Ending Balance from Prior Year Report 18.
Col. 2- Enter Beginning Balance from Current Year Report 18.
Col. 3- Compute difference between current year beginning balance and prior year ending balance.
Research posting and source documents to identify and explain the difference.
Col. 4 -8 Breakdown and categorize the differences in columns 4 to 8.
Col. 9- Compute the sum of columns 4 to 8. The amount should agree with the computed difference in column 3. 167



How to Report 18
i (Page 3)

Val l d ate Account — Description BEE?:I-.::IZE Additions Deductions  Ending Balance
6 - Reconcile 5 6 8
Additions to |
the Trial 2;::?;3’::::: 2.033,432 55 | 452,067 51 | 0.00 2,485 500 06
Balance and
the Subsidiary  Intangible Assets

2411 - Computer Software - Amolizabl]  2.726,441.23 93,770.08 0.00 2.820,211.31
Asset Report | | |
from the AM Fund: 4.759.873.78 545 837 59 0.00 5.305.711.37
Module.

Trial Balance

(Page 4)
ACCOUNT ACCOUNT _TITLE BEGINNING REDITS ENMDING
BALANCE BALANCE

1605000  Eguipment |5 52,033,432.55' 6 5152,067.51 $0.00  $2,485,500.06 8
1605900 Accum Depreciation - Equipnfent  (51,525,608.75) $0.00 $p4s5,700.15  [51,771,308.90)
1620200 Computer Software - Amortiza 5 $2,726,441.23|| 6 $93,770.08 - $0.00 $2,820,211.31 8
1620290  Accum Amorti - Comp Software (51,665,386.16) 50.00  $418,675.86 (52,084,062.02)
3903000  Fund Balance - Clearing $611,102.52 $0.00 $0.00  $611,102.52
5362399 Capitalized Equipment Purchase 50.00 $0.00 5452,067.51  [5452,067.51) &
5362549 Cap Amortiza Intangi Asset Exp 50.00 50.00 593,770.08 (593,770.08)
5424400 Depreciation - Equipment 50.00 5245,700.15 50.00 5245,700.15
5424900  Amortization -Intangible Asset 50.00 5418,675.86 50.00 S418,675.86
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Report 18
How to (Page 3)

Val Id ate Account — Description Beginning Additions || Deductions  Ending Balance
Balance

5 6 8

/ -Reconcile

Tangible Assets

Report 1 8 to 2341 - Equipment 2,033.432.55 452,067 51 0.00 248550006
Su bSId Iary Intangible Assets
AS Set Re port 2411 - Computer Software - Amortizabl ~ 2,726,441.23 83,770.08 0.00 2.820.211.31
from the AM Fund: 4321
4. 759.873.78 b45 837.59 0.00 5.305.711.37
Module. Sub Fund:
Subsidiary
Asset Report
(Page 5)
Account Cat AssetID  Description In Serv | il _ Retirements Recateg.
Rccum Depr f§ Depreciation Met Book Value
1605000 EQUI 7426 SAN iSCSI Storage S 6/30/2016 - 19,237.68 - -
320.63 320.63 18,917.05
1605000 EQUI Fa27 FortiGate 1500D 6/30/2016 33,899.74 - -
565.00 565.00 33,334.74
1605000 EQUI 7428 FortiGate 1500D 6/30/2016 33,899.74 - -
565.00 565.00 33,334.74
1605000 EQUI 7429 FirtiSandbox 1000D 6/30/2016 - -
371.93 21,943.92
Total Category EQUIP 5 - -

1,//72,Uol. 245,700.15 713,438.43
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Report 18

HOYV to (Page 3)
Validate Bedinnin
Account — Description g g Additions Deductions  Ending Balance
Balance
8 - The 5 6 8
Ending
Tangible Assets
Balance on
Report 'I 8 2341 - Equipment 2.033, 43255 452 067.51 0.00 2485 500.06 I
must matCh Intangible Assets
the Endlng 2411 - Computer Software - Amortizabl ~ 2,726,441.23 §3,770.08 0.00 I 282021131
Balance on :
. I;UI;dI; d: 4321 4759 873.78 545 837.59 0.00 5 305 711.37
the Trial ub Fund: _
Balance Trial Balance
] (Page 4)
ACCOUNT ACCOUNT _TITLE BEGINNING DEBITS CREDITS ENDING
BALANCE BALANCE
1605000 Equipment 3 52,033,432.55 6 5452,067.51 $EI"EHII'I 52,485,5m.ﬂﬁl 8

2362543

1505900 Accum Depreciation - Equipment
1620200 CumguterSuthE—Amnrtizabll

1620250 Accum Amorti - Comp Software
3903000  Fund Balance - Clearing
5362399 Capitalized Equipment Purchase

Cap Amortiza Intangi Asset Exp

5424400
5424300

Depreciation - Equipment
Amortization -Intangible Asset

(51,525,608.75)

$0.00

3 52,726,441.23 6 593,770.08

(51,665,386.16)
$611,102.52
50.00

50.00

50.00

50.00

$0.00
$0.00
$0.00
$0.00
$245,700.15
$4118,675.86

$245,700.15 (51,771,308.90)
$0.00 | $2,820,211.31
$418,675.86 (52,084,062.02)

$0.00  $611,102.52
$152,067.51 I,'SdLEE.EIE?.Sl]‘ c
(593,770.08)
S0. 5245,700.15

$418,675.86
170



Important Notes/ Tips

» Departments must conduct property inventory at
least once every 3 years. See SAM section 8652.

» Assets should be correctly converted in FI$Cal.
Beginning capital asset balances to prior year
ending balances as they were reported to SCO.

» The asset beginning balances must agree with
prior year ending balances. See SAM section 8660.

» The ending balances should equal the debit
balances on Report 19 for each asset type.

» If the beginning balance does not match with prior
year ending balance, A Beginning Balance
Differential Report is required.

Io https://sco.ca.gov/Files-ARD/BudLeg/Report_18.xlsx



Report 19

Statement of Capital Asset Group of
Accounts




Report 19

Summarizes the information contained in
Report 18, Statement of Changes in Capital
Asset Group of Accounts.

Report 19 provides the capital assets of a
department and Report 18 provides the capital
assets for a fund.

Only one Report 19 must be prepared for each
department.



Reference Documents

» Job Aid FI$Cal.230 - Statement of Capital
Assets Report (Year End Report 19)

» Statement of Changes in Capital Asset Group
of Accounts, Report 18

» SCO Year-End Financial Reports Procedure
Manual (Budgetary/Legal)

» SAM Sections 7978 and 8660

» Chart of Accounts Crosswalk (Finance, FI$Cal
Resources web page)

» Manual Year-End Report Checklist for FI$Cal
Departments
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Favorites - | Main Menu - » FI§Cal Processes » > FI3Cal Report» > GL Reporis » > Statement of Capital Assets

 Report 191s

generated from
Fl $ Cal . Statement of Capital Assets

} FO I I OW t h e S te p S Run Control ID 1234 Report Manager  Process Maonitor Run
I n J O b AI d Report Request Parameters
FI $ Cal ] 2 3 O *Business Unit|[1234] |Q

» Navigation: Main a
Menu = FI$Cal a
Processes 9 Reporting Date [06/30/2012 |[5]
FI$Cal Report =
GL Reports = B save || Nty il
Statement of

= Select Description Process Name Process Type *Type * Format Distribution
C a p I ta I AS S e t S td Statement of Capital Assets ZZ_GL_ASTRT Bl Publisher Web v |[FDF v | Distribution
¥}  Statement of Cap Assets COA ZZ_GL_ST_CAFP Bl Publisher Web v |[PDF v | Distribution

» Parameters:
Business Unit and
Reporting Date.
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How to Validate

1 - Review report

« See Page 2 of Report
Preparation Guide
Packet

h e ad e r REPORT 19 - STATEMENT OF CHANGES IN CAPITAL ASSETS
Department of Training - 1234

information, A Of dune 50,201

including the As

Of D at e . Business Unit: 1234 - Department of Training

Report ID: RPTGLO76
Run Date: 08/01/2019

2 - Validate the

CAPTIAL ASSEST:

Business Unit ;

Tangible Assets

3 - Account
numbers and e Aot e Amorizon
tltl e S m u St be | n TOTAL CAPITAL ASSETS

U C M Val ues INVESTMEMENT IN CAPITAL ASSETS FROM:

Fund: 4321

Sub Fund:
TOTAL INVESTMENT IN CAPITAL ASSEST

4
DEBIT BALANCE

Run Time: 08:10:32

CREDIT BALANCE

2,485 500.06 0.00

2,820,211.31 0.00

5,305,711.37 0.00
0.00 5,305,711.37
0.00 5,305,711.37
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HOW tO Validate |Report18

4 - Reconcile
the balance of
Capital Assets
and Investment
in Capital Assets
to Report 18,

Statement of
Changes in
Capital Asset
Group of
Accounts.

4
CREDIT
CAPTIAL ASSEST: DEBIT BALANCE BALANCE
3
Tangible Assets
2341 - Equipment 2,485 500.06 0.00
Intangible Assets
2411 - Computer Software - Amortizabl 2,820,211.31 0.00
TOTAL CAPITAL ASSETS 5,305,711.37 0.00
INVESTMEMENT IN CAPITAL ASSETS FROM:
Fund: 4321 0.00 5,306,711.37
Sub Fund:
TOTAL INVESTMENT IN CAPITAL ASSEST 0.00 5.3056,711.37 I
Report 19 4
CAPTIAL ASSEST: DEBIT BALANCE CREDIT BALANCE
3

Tangible Assets

2341 - Equipment 2,485 500.06 0.00
Intangible Assets
2411 - Computer Software - Amortizabl 282021131 0.00
TOTAL CAPITAL ASSETS 5,305,711.37 0.00
INVESTMEMENT IN CAPITAL ASSETS FROM:
Fund: 4321 0.00 5,305,711.37
Sub Fund:
TOTAL INVESTMENT IN CAPITAL ASSEST 0.00 5305,711.37 I
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Important Notes/ Tips

» The State Controller’s Office website has a checklist of
departments required to submit Report 18 and 19. The

checklist is located at https://mww.sco.ca.gov/Files-
ARD/BudLeqg/Checklist%20for%20Rprt%2018%20and%2019 17-18.pdf

» Footnote that inventories of property were conducted in
accordance with SAM section 8652

Fund: 4321 0.00 5,305,711.37
Sub Fund:
TOTAL INVESTMENT IN CAPITAL ASSETS 0.00 5.305.711.37"

1. Physical inventories of capital assets are made at least once every three years.
2. Subsiciary capital asset records are in agreement with the general ledger control accounts shown above.

\\




Report 9

Analysis of Change in Fund Balance




Report 9

Analysis of Change in Fund Balance

Purpose

Report 9, Analysis of Change in Fund Balance (also known as the Statement of
Operations), lists the beginning fund balance, additions (e.g., revenues), less
deductions (e.g., expenditures), and the ending fund balance.

This report is required when departments account for any one of the following:
1. A non-governmental cost fund in its entirety (non-shared fund)
2. An account within a non-governmental cost fund, such as accounts in
the Federal Trust Fund (e.g., Fund 0830) and the Special Deposit Fund
(e.g., Fund 0942)
3. Non-Treasury Trust Funds which include all money outside the state
treasury and all Agency Trust Fund Cash (e.g., Fund 0990)

Reference
Documents

Job Aid FI$Cal.254 — Analysis of Change of Fund Balance Report 2.0
Pre-Closing Trial Balance (Report 7)

Post-Closing Trial Balance ( Report 8)

Statement of Financial Condition (Report 20)

SCO Year-End Financial Reports Procedure Manual (Budgetary/Legal) —
refer to Nongovernmental Cost Funds chapter
SAM Section 7963

Chart of Accounts Crosswalk (Finance, FI$Cal Resources web page)
Manual Year-End Report Checklist for FI$Cal Departments

* % ¥ K K




Favorites = Main Menu - > FI%Cal Processes » > FISCalReport~» > GLReports~ > Analysis of Change in Fund Bal

How to Prepare e

Report 9 is generated in
Fscal -0

« Use Job Aid FI$Cal.254

. Navi ation: Main Menu
I$Cal Processes =>
FI$CaI Report = GL

Reports = Analysis of
hange in Fund
Balance.

« Parameters: Business
Unit, Fund Tree, Fund
Node, Ledger, As of
Date

" BudeeRR B AL

« No Data will appear
unless the year-end
close process has been
run.

Analysis of Change in Fund Balance

Run Control ID Monthly_Recon Report Manager  Process Monitor Run

First ‘&' 10f1 &/ Last

FH=

Report Request Parameters Find | View All

*Business Unit | 1234 &'} [ ron Up to Parent Fund

*Fund Tree FUND_GOW_CLASS QL
*Fund Node MONGOVERNMEMNTAL Q
*Ledger BUDLEGAL @
*As Of Date |06/30/2019 E‘]
[Z]save ||[Er ReturntoSearch |[+F] Previous in List Eh Add ¥ Update/Display

+=| Nextin List [=7] Notify

| This report can be ordered with FI$Cal COA or UCM values, SCO requires UCM values.

Process List

Select Description Process Name Process Type *Type *Format Distribution
[l Analysis of Change in Fund Bal ZZ_GL_FNDBAL Bl Publisher |".|'-.feb v| | FDF v| Distribution
[l Anlys Change in Fund Bal COA ZZ_GL_FNDBL Bl Publisher |".|'-.feb v| | FDF v| Distribution
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Report 9
(Page 3)

How to Validate

the completeness and accuracy of the report:
1 - Review report header information, including the As of Date.

2 - Validate the BU and Fund number and name.
3 - Adjustment Period 998 must be included in the report.

1 REPORT 9 ANALYSIS OF CHANGE IN FUND BALANCE
Department of Training - 1234
Fund 0942
Fiscal Year 2018-19
As of 06/30/2019
Business Unit: 1234 - Department of Training Report ID: RPTGL113
Fund: 0942- Special Deposit Fund Run Date: 82002019
Subfund: 2 Run Time: 12:01:10
3  Adjustment Period: 998

182




How to Validate .
‘epT

4— Account

numbers and
titles must be Aot

Account Title

Number
UCM values.
5530
8000
> 9000
5530

Fund Balance - Unappropriated, July 1, 2018

Additions:
Revenue

(Page 3)

Total Additions
Deductions:
Appropriated Expenses
Total Deductions

Adjustments to Fund Balance:
Total Adjustments

Fund Balance - Unappropriated, June 30, 2019

Total
6,165,404.90
3,952 475.41
3,952 475 41
270215217
2,702,152.17
0.00
141572814
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How to Validate

1 REPORT 9 AMNALY SIS OF CHANGE IN FUND BALANCE
Department of Training - 1234
Fund 0942

Fiscal Year 2018-19

As of 06/30/2019

5 - Report 9 Additions:
8000 Rewvenue 395247541 (a)

Reconci |e (Page 3) 5 Total Addiions 3,952,475 41

Deductions:
reve n u e S e 9000 Appropriated Expenses 270215217 (b)

Total Deductions 270215217
and

Adjustments to Fund Balance:

e X pe n d |tu re Total Adjustments 0.00

S account Report 7

REPORT 7 - PRE-CLOSING TRIAL BALANCE

b I P Department of Training - 1234
alances (Page Tund 0947
from Report 4) R o 0613012039
Business Unit: 1234 - Department of Training Report 1D: RPTGLOGE
9 R Fund: 0942 - Special Deposit Fund Run Date: 8/20/2019
to e po rt Subfund: Run Time: 14:59:18
Adjustment Period: 998
7 = ACCOUNT ACCOUNT TITLE DEBITS CREDITS
1110 General Cash - CTS Accounts 122.916.43
1210 SMIF Deposits ¥.605.000.00
1311 AR - Abatements 4278
1410 Due From Other Funds 115.322.90
3010 Accounts Pawvable 262.569.70
3114 Due to Other Funds - Current 68.250.68
3115 Due to Other Approps - Same Fund 41.993.16
3290 Due to Other Gowvt Entities 56.121.62
5530 Fund Balance - Unappropriated 6.165.404.90
55 Unapp InterUnit Transfers 1.381.19
—_— evenue 3852 475 49 5 (a)
9000 Appropriated Expenses 5 (b) 270215217 I
Fund D942 10.546 815 47 10.5465 815 47
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How to Validate

Account CY Report 9
Number Account Title (Page 3) Total
530 Fund Balance - Unappropriated, July 1, 2018 6,165,404 90 6
H H Additions:
6_ Be g | n n | n g 8000 Revenue 3,952 475 41
Total Additions 3,952 47541
Fund Balance eductions

9000 Appropriated Expenses 2,702,15217

Re po rt 9 mu St Total Deductions 270215217
equal the ending oo Acusmerts e
fu N d ba I a N Ce O N 5530 Fund Balance - Unappropriated, June 30, 2019 7.415.728 14
previous year’s PY Report 9
Report 9. (Page 5)

Account
Number Account Title Total
5530 Fund Balance - Unappropriated, July 1, 2017 6,060,404 90
Additions:
8000 Revenue 3,453 47541
Total Additions 3.453.475.41
Deductions:
9000 Appropriated Expenses 3,348 47541
Total Deductions 3,348 475 .41
Adjustments to Fund Balance:
Total Adjustments 0.00 ‘
5530 Fund Balance - Unappropriated, June 30, 2018 6,165,404 90 6
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How to Validate

Account Report 9
Number Account Title (Page 3) Total
5530 Fund Balance - Unappropriated, July 1, 2018 6,165,404 90
Additions:
8000 Revenue 3,852 475 41
7A E d . F d Total Additions 3,952 475.41
- Ending Fun .
Deductions:
9000 Appropriated Expenses 2, 70215217
Balance On Total Deductions 2,702,152.17
C u r re nt Ye a r Adjustments to Fund Balance:
Total Adjustments 0.00
Re po rt 9 m u St 5530 Fund Balance - Unappropriated, June 30, 2019 I 7,415,728.14 I 7 >
equal the fund
balance shown on Liabilities & Fund Equity
Statement of
. . Account Account Title Balance
financial
i Report 20 0 Accounts Payablz (262,569.70)
CO n d Ition ( Re p (Page 6) 314 Due to Other Funds - Current (68,250.68)
2 O) . 3115 Due to Other Apprapriations- Same Fund (41,993.16)
3290 Due to Other Govt Entitites (56,121.62)
| 5530 Fund Balance - Clearing (4572804)  |TA | <G
Total Liabilities
Total Liabilities (428,935.16)
Total Fund Equity (T415,728.14)
Total Liabilities & Fund Equity (7,844 663.30)
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How to Validate

Account
Number Account Title Re port 9 Total
(Page 3)

5530 Fund Balance - Unappropriated, July 1, 2018 6,165,404 90
Additions:
- 1 8000 Revenue 3,062 47541
7 B E n d In g F u n d Total Additions 3,952 475.41
Balance on Report Deductions.
9000 Appropriated Expenses 2,702,152 17
9 m u St e q u a-l th e Total Deductions 2,702,152 17
fu n d bal a. n Ce Adjustments to Fund Balance:
Total Adjustments 0.00

shown on the Post

. 5530 Fund Balance - Unappropriated, June 30, 2019 I 7,415,728.14 I 7
Closing

Trial Balance, oy

Report 8.

;

ACCOUNT ACCOUNT TITLE DEBITS CREDITS
1110 General Cash - CTS Accounts 122.916.43
1210 SMIF Deposits 7.605.000.00
1311 AR - Abatements 4278
1410 Due From Other Funds 115,322 .90
3010 Accounts Payable 262.569.70
3114 Due to Other Funds - Current (3.250.68
3115 Due to Other Approps - Same Fund 41.993.16
3290 Due to Other Govt Entities 56.121.62
5530 Fund Balance - Unappropriated TA15728.14 |7p
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Note: Federal Trust Fund

REPORT 9 ANALYSIS OF CHANGE IN FUND BALANCE
Departmegt of Training - 1234

l Fung 0890 ]
Fiscal Year 2018-19
I- Re po rt9 for e of 0612012019
(Fund 0890) will
1] Ot d i S p I ay Business Unit: 1234 - Department of Training Report ID: RPTGL113
. . Fund: 0890- Federal Trust Fund Run Date: 8/20/2019
Beg|nn|ng Fu nd Subfund: Run Time: 12:01:10
Adjustment Period: |998 .|

Balance and
Ending Balance Account |

. . Number Account Title Total
lines since they

I - No Beginning Fund Balance line

are always zero —
8000 Revenue 153,266,982.74
balances' I Total Additions 153,266,982.74
Deductions:
9000 Appropriated Expenses 153,266,982.74
Total Deductions 153,266,982 74

Adjustments to Fund Balance:
Total Adjustments 0.00

I - No Ending Fund Balance line
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Note: Federal Trust Fund

Account
MNumber Account Title Total

I - No Beginning Fund Balance line

Additions:
8000 Revenue 153,266,982.74
Total Additions 153,266.982.74

I I [ Re CO n c I I e reve n u e 9000 ApprL:)Cplr?a::;i Expenses 153,266,982 74 ﬁ

Total Deductions 153,266,982.74

and expenditures P ———

Total Adjustments 0.00

balances to Pre-Closing
Trial Balance (Report 7).

» Revenue must equal O Dpaument ot Tratoing - 1234

Fiscal Year 2018-19

Expenditures on A< o 0673612019

Business Unit: 1234 - Department of Training Report 1D: RPTGLOGSE
R 7 Fund: 0890 - Federal Trust Fund Run Date: 8/20/2019
epo rt |Subfund: Run Time: I 14:59:18_'
Adjustment Period: 998
» If not, Accruals may
ACCOUNT ACCOUNT TITLE DEBITS CREDITS
1110 General Cash - CTS Accounts 28.333.00
be needed. 1311 AR - Abatements 13227500
1319 AR - Other 4.501.00
1410 Due From Other Funds 1.097.845.73
1510 Due From Federal Government 24 262 392.66
1600 Provision For Deferred AR 4. 501.00*
3010 Accounts Pavable 301.754_35
3114 Due to Other Funds - Current 382.503.99
3220 Due to Local Governments 23.885.448_00
3290 Due to Other Gowt Entities 1.710.128.00
Report 7 65 Unapp InterUnit Transfers 758.987.95
(Page 9) | 8000 Revenue n 153.266.982. 74 |
9000 Appropriated Expenses 153.266.982.74 4
Fund D890 179.551,318.08 179,551,318.08
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Note: Federal Trust Fund

llI-Since revenue
equal expenditures,
there will not be a
fund balance
amount displayed
on Post-Closing
Trail Balance
(Report 8).

Business Unit:

Fund:
Subfund:

|accounT
1110
1311
1319
1410
1510
1600
3010
3114
3220
3290
55

Report 8
(Page 10)

REPORT & - POST-CLOSING TRIAL BALANCE

Department of Training - 1234

| Fund 0830

Fiscal Year 2018-19
As of 06/30/2019

1234 - Department of Training
0890 - Federal Trust Fund

ACCOUNT TITLE

General Cash - CTS Accounts
AR - Abatements

AR - Other

Due From Other Funds

Due From Federal Government
Provision Faor Deferred AR
Accounts Pavable

Cue to Other Funds - Current
Due to Local Governments
Due to Other Govt Entities
Unapp Interlnit Transfers

Il - No Fund Balance is displayed

Fund

0890

Report ID: RPTGLOGS
Run Date: 8/20/2019
Run Time: 14:59:-18
Adijustment Period: 9938
DEBITS CREDITS
28.333.00
132 275.00
4 501.00
1.097.845.73
24 262 39266
4 501.00
301.754 35
382.503.99
23.885.448.00
1.710.1258.00

758.987.95

26284 335.34 26.284 335.34
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Important Notes/Tips:

» If it is shared funds, the 65 account will appear in
ReFort 9 since it is closed out to GL 5570 (Fund
Balance-Clearing). It needs to be footnoted as
follows: GL 65 (Unapp InterUnit Transfers) is
equivalent to GL 1140 (Cash in State Treasury).

» If it is non-shared funds, the 65 account will not
appear in Report 9 as it does not close out to
fund balance.

» Fund 0890, Report 9 must have zero Ending Fund
Balance.
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Report 13

Report of Expenditures of Federal Funds




Report 13

Report of Expenditures of Federal Funds

Purpose | Report 13, Report of Expenditures of Federal Funds, discloses the balances of
the expenditures and encumbrances for each federal award by Catalog of
Federal Domestic Assistance (CFDA) number and program title.

Reference
Documents

Job Aid FI$Cal.234 - Report of Expenditures Federal Funds 1.0

Final Budget Report

DFQ_KK_05_ACTIVITY_REPORT_13

SAM Section 7974

Chart of Accounts Crosswalk (Finance, FI3Cal Resources web page)
SCO Year-End Financial Reports Procedure Manual (Budgetary/Legal) -
refer to Nongovernmental Cost Funds chapter

Manual Year-End Report Checklist for FI$Cal Departments _

E




How to Prepare

Favorites + | Main Menu - » FI§Cal Processes » » FI§Cal Report+ > GL Reports » > Federal Project Report

Report 13 is |
generated in FI$CaI Federal Project Report
° Use _JOb A|d F|$Ca| 234 Run Control ID Test Report Manager  Process Monitor Run
. Navigation: Main Menu Report Request Parameters | Find | View Al First ‘4’ 10f1 '}/ Last

=> FI$Cal Processes=> . Bl

FI$Cal Report = GL D _ _

RepOI’tS ep Federal “Fund Tree[FUND_CLASS_TYPE  |Q, IncludeAdjusu'nentPenod:s]

PI’O_jeCt Report *Fund Node [FEDERALFUNDS Q

*As of Date |06/30/2019  |[]

« Parameters: Business
Unit, Fund Tree, Fund
Node, As of Date,
Include Adjustment

. [Flsave ||[@h Returnto Search ||| PreviousinList ||J5 NextinList ||[=] Notify [Eh Add 7| Update/Display
Period.
« No Data will appear l This report can be ordered with FI$Cal COA or UCM values, SCO requires UCM values.
unless the year-end
Process List
CIOSE proceSS haS Select Description Process Name Process Type *Type *Format Disfribution
been run. Federal Project Report COA ZZ_GL_FDRF BI Publisher [web  w]|[PDF ~| Distribution

Federal Project Report ZZ_GL_FDRPRJ Bl Publisher [Wweb ~|[PDF | Distribution
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How to Validate

1 - Use Report 6 to
verify
encumbrance and
expenditure
amounts in each
program by ENY to
Report 13.

Report 13
(Page 4)

CFDA DESCRIPTION EXPENDITURES ENCUMBRAMNCES
10.664 Forestry Assistance 3,253,898.39 191,872.03
10.225 Community Food Projects 1,708,824.54 25,935.85
99.999 Tree Assistance Program 231,909.56 8,443.85
TOTAL FEDERAL FUNDS: 5,194,632.49 226,251.73
—
Report 6
(Page 5)
Budget Period Program pprupnauun esepudi
Appropriation Expenditures EncumbrancefAllocated Prior Year
Encumbrance Encumbrance Reversals
REGULAR APPROPRIATIONS
2017 5310 ReEerde Program
-3,796,182.57 3,253,898.39 191.872.03 0.00 4577042
2017 6312 Depelopment Services
-2,473,000.00 1,708,824 54 25,935.85 0.00 1.734,760.39
2017 5314 Asgpgistince Program
-483,046.32 231,909.56 8.,443.85 0.00 24035341
TOTAL FOR REGULAR APPROPRIATIONS:
-6.752,228.89 5,194,632 49 [226.,251.73 0.00 5,420,8584.22

TOTAL

3,445,770.42
1,734,760.39
240,353.41

5,420,884.22

Balance

-350.412.15

-738,239.61

-242 69291

-1,331,344 67
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How to Validate

2 - Run the
DFQ_KK_05_Acitivity_Re
port_13 query and verify
total expenditures and
encumbrances in the
fund on Report 13.

Navigation: Main Menu
= Reporting Tools =

Query

= Query Manager

| Favorites = | Main Menu » Reporting Tools » > CQuery = > CQuery Manager
DFQ_KK_05_ACTIVITY_REPORT_13 - KK Activity for Report-13

*Business Unit 1234
*Fiscal Year | 2018
*Period | 993
From ENY ~ (Balnk for All) (2018
To ENY ~ (Blank for All) 2018
CFDA ~ (Blank for All)

“iew RHesulis

This report can be rdered with FI$Cal COA or UCM values, SCO requires UCM values.

Process List

Select Descripfion Proceszs Name Process Type *Type *Format Distribution
| Analysis of Change in Fund Bal Z7_GL_FNDBAL BI Publisher |'-Neb v| | FDF v| Distribution
[0  Anlys Change in Fund Bal COA ZZ_GL_FNDBL B Publisher [Web  ~|[PDF | Distribution
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How to Validate

2A - R rt 13 CFDA DESCRIPTION EXPENDITURES  ENCUMBRANCES TOTAL

e p O 10.664 Forestry Assistance 191,872.03 3,445.770.42

S h O LI I d re CO n C | I e 10.225 Community Food Projects 1,708,824.54 25,935.85 1,734,760.39

H 99.939 Tree Assistance Program 231,909.56 8,443.85 240,353.41
expenditure

TOTAL FEDERAL FUNDS: 5,194,632.49 226,251.73 5,420,884.22

amounts to the

DFQ_KK_05_Acitivit DFQ_KK_05_Acitivity_Report_13
y_Report_13 Report Report

Ledger

Prograi ;::"Dp
T -

- -
C_OTL_EXP | 123 2015 0830 5310 11 0520061201002 E1ET S01400051d Fv15-13 State [ State Operatian )
C_OTL_EXP 1234 z0is D830 B30 o 2018 2018 o "E150450 51201002 B32.73 3014000314 Fr18-13 Seate 00001 Stare Olperation 10.664

C_OTL_EXP 1234 z0is D890 B30 o 2018 2018 Lt 5150450 61201003 84,04 3014000314 FY18-13 State) 00001 State Olperation 10.664

C_OTL_EXP 1234 2018 330 5310 o 2015 2015 L] "E150450 1201004 267.20 SO14000514 FrY15-13 Statey 000001 State Operation 10.664
C_OTL_EXP 1234 2018 D530 B310 o1 2015 2015 L] "B150450 1201005 43.51 S014000514 Fv15-13 Stare 000001 State Operation 10.664
C_OTL_EXP 1234 2018 D530 B30 o1 2015 2015 1] B150750 1201003 8.64 SO1400051d F18-13 State 000001 State Operation 10.664
C_OTL_EXP 1234 z0is D830 B30 o 2018 2018 995 613002013 DO00Z13965100000 51201004 16.357.00 5014000574 Fv18-13 State 00001 Stare Olperation 10.664

C_OTL_EXP 1234 z0is "Dga0 B30 o 2018 2018 995 613002013 D00021396510520081201004 6,76 S014000514 F13-13 Stave
C_OTL_EXP 1234 2018 330 5310 o 2015 2013 995 63002013 0002139150150 1201004 183.58 SO14000514 FY15-13 State
C_OTL_EXP 1234 2018 D530 B310 o1 2015 2013 995 B30/2013 0002139150350 1201004 347369 S0O14000514 Fv15-13 State
C_OTL_EXP 1234 2018 D530 B30 o1 2015 2013 995 B30/2013 D000Z1336E150450 1201004 261,38 5014000514 Fv15-13 State
C_OTL_EXP 1234 z0is D830 B30 o 2018 2018 995 613012013 DO00213965150500 51201004 11207 SO14000574 Fv18-13 Stae
C_OTL_EXP 1234 z0is D830 B30 o 2018 2018 995 613002013 D000213965150600 81201004 4, 767,69 SO14000514 Fv18-13 State
C_OTL_EXP 1234 2018 330 5310 o 2015 2013 995 63002013 0002139150750 1201004 34.56 SCM4000514 FrY18-13 Statel

Sum of Expenditures| 3.253.898.39 2

000001 State Operation 10.66¢
M00001  State Operation 10664
MO0001  Srate Operation 10.664
MO0001  Srate Operation 10.664
00001 State Operation 10.664
000001 State Operation 10.66¢
M00001  State Operation 10664
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Report 13

How to Validate (Page 4)

2 B —_ Re po rt ] 3 S h ou |d CFDA DESCRIPTION EXPENDITURES ENCUMBRANCES TOTAL
recon Ci I e encum b rance 10.664 Forestry Assistance 3,253,898.39 3,445,770.42

10.225 Community Food Projects 1,708,824.54 25,935.85 1,734,760.39

a m O u n t S to t h e 99,999 Tree Assistance Program 231,909.56 8,443.85 240,353.41
D FQ K K O 5 AC | t |V| ty Re p Orf TOTALFEDERALFUNDS: 5,194,632.49 226,251.73
_13 Report

5,420,884.22

DFQ_KK_05_Acitivity_Report_13 Report
(Page 7)

Dll

C_DTL_ENC = 1234 2018 5310 mmmg? 5302300 slznmnz {79.29) 5017000517 FY18-19 State Grant
C DTL_ENC | 1234 2018 0890 '5310 011 12 'b0002033 5304220 61201002 (27.22) 5017000517 FY18-19 State Grant'000001 |[vP14 - LSTA State Operation
C_DTL_ENC 1234 2018 D80 5310 'ou1 12 "bo002034 5304220 1201002 {63.91) 5017000517 FY18-19 State Grant 000001 |VP14 - LSTA State Operation
C_DTL ENC = 1234 2018 0890 5310 011 12 "oo002035 '5304220%61201002 (785.98) SO17000517  FY18-19 State Grant 000001 P14 - LSTA State Operation
C_DTLENC 12342018 DBao 5310 o1 12 "0000000762 "5304220%61201002 1,600.00 5017000517 FY18-19 State Grant 000001 P14 - LSTA State Operation

C_DTLENC 12342018 'Dss0 5310 D11 12 "boo000077E "5304220%61201002 168.86 SO17000517 FY18-19 State Grant
C_DTLENC 12342018 DBao 5310 o1 12 "D00000077E "5304220%61201002 248.08 5017000517 FY18-19 State Grant 000001 P14 - LSTA State Operation
C_DTLENC 12342018 'Dss0 5310 D11 12 "boo0000T7E "5304220%61201002 108.16 SO17000517 FY18-19 State Grant DOODDL P14 - LSTA State Operation
C_DTLENC 12342018 DBg0 5310 o1l 12 "DODO0OOTTY "5304220%61201002 54.44 5017000517 FY18-19 State Grant D00DDL P14 - LSTA State Operation
C_DTLENC 12342018 'Dss0 5310 D11 12 "boo0000786 "5304220%61201002 1,744.36 SO17000517 FY18-19 State Grant DDODDL P14 - LSTA State Operation
C_DTLENC 12342018 DBa0 5310 11 12 "D000000B13 "5301620'61201002 1,440.00 5017000517 FY18-19 State Grant

Sum of Encumbrances 191,872.03 2
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How to Validate

3 - If the report generates without CFDA numbers you can input the missing
CFDA number using the Project costing:

| DFQ_KK_05_Acitivity_Report_13 Report (Page 8)

P Ledger E{ - [N . - Prl:ugni"r
553(C_DTLEXP | 1234 2018 0850 :5310 t
554(C_DTLEXP 1234 2018 0830 5310 011
555/c_DTLEXP | 1234 2018 0Es0 5310 w1
556/C_DTLEXP 1234 2018 08%0 5310 ou
s57/cDTLEP | 1234 2018 0eso 530 i
5S8|c_DTL EXP 1234 2018 '0s90 5310 om
s58/C DTLEXP 1234 2018 0es0 5310 ou
s60/c_DTLEXP 1234 2018 0Es0 5310 ou1
S61/C DTLEXP 1234 2018 08s0 5310 ou
s62/c DTLEXP | 1234 2018 0Es0 530 o
563/ DTLEXP | 1234 2018 0eso 530 o
S64/C DTLEXP 1234 2018 08s0 5310 ow
565/c_DTLEXP | 1234 2018 0Es0 5310 o1
S66/C_DTLEXP 1234 2018 0830 5310 out
567|c_DTLEXP | 1234 2018 0E90 5310 ou1
se/c DTLEXP 1234 2018 0Es0 5310 o1
S6e/C DTLEXP 1234 2018 08s0 5310 ou
s70/c_DTLEXP | 1234 2018 0Es0 5310 w1
s71/cDTLEXP | 1234 2018 oes0 5310 oun
s2lcomiexe 1234 2018 0ss0 B0 o
s73/cDTLEXP | 1234 2018 0es0 530 i
574/C DTLEXP 1234 2018 0ss0 5310 om

cIcls AT Evn

1724 an1o Taonn

Feaan

fraa

5304220 61201002
r r r

§ 12/31/2017 0000127447 5100000 61201005
6 12/31/2017 0000127447 5100000 51201009
§ 12/31/2017 0000167479 5324100 'B1201002
6 12/31/2017 0000167478 5342500 51201002

10 5304220 51201002
10 5304220 51201002
10 5302300 51201002
10 5306100 51201005
10 5306100 51201005
10 5306100 51201005
10 5306100 51201005

11 5/4/2017 0000123315 5150200 51201002

11 5/5/2017 0000144318 5150200 B1201002
998 6/30/2018 0000209870 5324400 ‘51201004
998 6/30/2018 0000209870 5324400 'B1201005
998 6/30/2018 000209870 5342500 61201002
5108200 51201009
5150150 51201002
5150750 51201002
5150750 51201003
5150750 51201004

Teacnren Teannanne

LR R R R

93.04 5015000515

5,036.74 S0O15000515
7,182.76 S0O15000515
(0.02) 5015000515
3467150 5015000515
87218 5015000515
27.22 5015000515
79.28 5015000515
28.37 5015000515
258.17 5015000515
3,166,794.68 S0O15000515
39.87 5015000515
564.78 SO15000515
70.31 5015000515
0.04 5015000515
0.01 5015000515
44,213.17 5015000515
169 5014000514
668.34 5014000514
86.40 5014000514
17.28 5014000514
3456 5014000514

oca loAtARRAETA

FY18-18 State Grant 000001
r

FY18-19 State Grant 000001
FY18-18 State Grant 000001
FY18-19 State Grant ‘000001
FY18-18 State Grant 000001
FY18-19 State Grant '000001
FY18-19 State Grant ‘000001
FY18-18 State Grant 000001
FY18-19 State Grant ‘000001
FY18-18 State Grant 000001
FY18-18 State Grant 000001
FY18-19 State Grant ‘000001
FY18-18 State Grant 000001
FY18-19 State Grant ‘000001
FY18-19 State Grant 000001
FY18-18 State Grant 000001
FY18-19 State Grant ‘000001
FY18-18 State Grant 000001
FY18-18 State Grant 000001
FY18-19 State Grant ‘000001
FY18-18 State Grant 000001
FY18-19 State Grant ‘000001

CVMD AR Comen Frmme NAAAAD

Missing
CFDA

Number

State Operatiol
State Operatiol
State Operatiol
State Operatiol
State Operatiol
State Operatiol
State Operatiol
State Operatiol
State Operatiol
State Operatiol
State Operatiol
State Operatiol
State Operatiol
State Operatiol
State Operatiol
State Operation 10664
State Operation  10.664
State Operation 10.664
State Operation 10664
State Operation 10.664

Combm Plmmemsimm A0 ECA
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| Favories » ‘ MainMenu = > Project Cosfing » > Project Definfions v » General Information ||

How to Validate

Cal

General Information || Project Cosfing Definifion || Primavera Sync | Manager || Location || Phases | Approval | Jusffication ﬂserFieIds Rates 0]

Using the Main
Menu>Project Prjct LSIIE00StS Descriplon FY15-46L5TA S Gt
Costing>Project

Definitions>General i
|nf0rmatI0n |nput any \Mﬁ“ ‘l User Currency Q
missing CFDA number. o Anout
C Amount 2

Parent Project Number Amount 3
4 - Re-run the query once et ol
the changes have been i .
made and validate the
expendltures and Save ag Template Copy Project
encumbrances of Report
13- Report of Expenditures | | | R

My Projects Project Valuation Project Team Project Activities

of Federal Funds

“ReturntoSearch PreviousinLst | [¢] NextinList || Refresh | b Add || 4] Updateisalay || & incude History | |[2 Coreet History
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Important Notes/Tips:

» Program title must be identified on the Report 13 for
CFDA number with XX.XXX.

» Original signed Report 13 is submitted to the
Department of Finance, Fiscal Systems and Consulting
Unit by August 20. A copy of the Report 13 must be
submitted to the State Controller’s Office with the year-
end financial reports. Supporting documentation used
to prepare the Report 13 must be maintained by the
department.
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Report 20

Statement of Financial Condition




Purpose

Report 20

Report 20, Statement of Financial Condition report, discloses the balances of
the assets, liabilities, and fund equity as of June 30.

This report is required when departments account for any one of the following:
1. A non-governmental cost fund in its entirety (non-shared fund)
2. An account within a non-governmental cost fund, such as accounts in the
Federal Trust Fund and the Special Deposit Fund.

Reference
Documents

Job Aid FI$Cal.232 — Statement of Financial Condition 2.0

Post -Closing Trial Balance (Report 8)

SAM Section 7979

Chart of Accounts Crosswalk (Finance, Fl$Cal Resources web page)
SCO Year-End Financial Reports Procedure Manual (Budgetary/Legal) -
refer to Nongovernmental Cost Funds chapter

Manual Year-End Report Checklist for FI3Cal Departments

I H




How to Prepare

Favorites » Main Menu = » Reporiing Tools » » PSinVision+ » Define Report Request

Report Request

Report 20 is generated
in FI$Cal

« Use Job Aid FI$Cal.232

« Navigation: Main Menu
9 Reporting TOOISQ Business Unit 1234 |Q
PS/nVision = Define Report ID[REP20
Report Request

Find an Existing Value || Add a New Value

 Parameters: Business Add
Unit, Report ID.

« No Data will appear
unless the year end
close process has been

Find an Existing Value | Add a New Value

run.
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How to Validate

1 - Review report header information, including the As of Date.
2 - Validate the BU and Fund number and name.
3 - Adjustment Period 998 must be included in the report.

1 REPORT 20 - STATEMENT OF FINANCIAL CONDITION
Department of Training - 1234
Fund 4321
Fiscal Year 2018-19
As of 06/30/2019

2 Business Unit: 1234 - Department of Training Report ID : RPTGLOTT

Fund : 4321 - Training Fund Run Date : 08/23/2019

Subfund : Run Time : 10:32:29

3 Adjustment Period : 998

Assets
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How to Validate EEE

Assets
4- Account numbers
. A ccount Title alance
and titles must be o Focount T Bal
85| Unapp Interunit Transf 138119
UCM values, except 1110 G:izfmnce;gr:"-c?gsAircSuums 122.916.43
GL 65 Uapp Inter Unit 4 1210 SMIF Deposits 7,605,000.00
Transfers. = 1410| Dus fom Ot Fun 1532250
Total Assets T 7.844,663.30

Liabilities & Fund Equity

Account Account Title Balance
3010  Accounts Payable (262,569.70)
— 34|  Due to Other Funds - Current (68,250.68)
3115]  Due to Other Appropriations- Same Fund (41,993.16)
3290  Due to Other Govt Entitites (56,121.62)
5570  Fund Balance - Clearing (7.415,728.14)
Total Liabilities
Total Liabilities (428,935.16)
Total Fund Equity (7.415,728.14)
Total Liabilities & Fund Equity (7,844,663.30)
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How to Validate

5 - Reconcile assets,
liabilities & fund

equity account
balances to Post
Closing Trial Balance
Report 8.

Liabilities & Fund Equity

Report 8
(Page 4)

Account Account Title
*B5 Unapp Interunit Transfers

1110 General Cash - CTS Accounts

1210 SMIF Deposits

1311 AR - Abatements

1410 Due from Other Funds

Account Account Title

3010 Accounts Payable

3114 Due to Other Funds - Current

3115 Due to Other Appropriations- Same Fund

3290 Due to Other Govt Entitites

5570 Fund Balance - Clearing
ACCOUNT ACCOUNT TITLE
1110 General Cash - CTS Accounts
1210 SMIF Deposits
1311 AR- Abatements
1410 Due from Other Funds
3010 Account Payable
3114 Due to Other Funds- Current
3115 Due to Other Approps- Same Fund
3290 Due to Other Govt Entitites
5570 Fund Balance - Clearing
65 Unapp Interlnit Transfers
Fund 4321

Report 20 |
(Page 3)

Balance

Total Assets

1,381.19
122,916.43
7.605,000.00
42.78
115,322 90
7.844 663.30

Balance

Total Liabilities

Total Liabilities
Total Fund Equity
Total Liabilities & Fund Equity

(262,569.70)
(68.250.68)

(41.993.16)

(56.121.62)
(7.415,728.14)

(428,935.16)
(7.415,728.14)
(7.844,663.30)

DEBITS
122.916.43
T.605.000.00
4278
11532290
262.569_70
68.250.68
41.993.16
56.121.62
T.415 72814

1.381.19

CREDITS

T7.844 663.30

T7.844 663.30
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Important Notes/Tips:

» For non-shared funds, the 65 account on the report
is made up of the year-to-date Cash in State
Treasury amount. It needs to be footnoted as
follows: GL 65 (Unapp InterUnit Transfers) is
equivalent to GL 1140 (Cash in State Treasury).

» For shared funds, the 65 account will not appear,
since it closes out to fund balance.
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Report 22

Statement of Contingent Liabilities




Report Preparation Guide

Statement of Contingent Liabilities — Year End Report 22

Purpose

Report 22, Statement of Contingent Liabilities, is used to report all contingent
liabilities that have not been accrued by your department. A Report 22 is
required for all funds, or if there are no contingent liabilities, indicate on the
Certification Letter “no activity to report.”

Report 22 must include contingencies for federal audit exceptions, other audit
exceptions, and litigation pending.

Reference
Documents

Use the same template as used by Department in the past

Information provided by department’s Legal, Audit, or Personnel Offices
SAM Section 7980

SCO Year-End Financial Reports Procedure Manual (Budgetary/Legal)
Chart of Accounts Crosswalk (Finance, FI$Cal Resources web page)
Manual Year-End Report Checklist for FI$Cal Departments

2 b b S S 2 o

How to
Prepare

The Statement of Contingent Liabilities information is provided by the Legal
Office. It can also be prepared using the information provided by Audit or
Personnel Office.

—
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SAM—RECONCILIATIONS AND REPORTS

YEAR-END REPORT NO. 22,
STATEMENT OF CONTINGENT LIABILITIES 1980
(Revised 03/11)

This report discloses estimated liabilities such as federal audit exceptions, other audit exceptions, and
pending litigation. A Statement of Contingent Liabilities, Report No. 22, is not required if there are no
contingent liabilities. [n this situation, departments will indicate that there are no contingent liabilities
to report in the certification letter to the SCO.

A sample of Report No. 22, Statement of Contingent Liabilities, is shown in the 7980 llustration.

211



SAM - RECONCILIATIONS AND REPORTS
(Revised 03/02)

Agency Mame and Number
Fund Name and Number
STATEMENT OF CONTINGENT LIABILITIES - REPORT NO. 22
As of June 30, 20_____

Prepared by:

Telephone number:

Estimated

| certify {or declare) under penalty of perjury that the foregoing is true and correct
and that | have not violated any of the provisions of Article 4, Chapter 1, Division 4,
Title 1, Government Code (commencing with Section 1090},

Subscribed and executed this day of L 20 at

Reference or Estimated Date of
Type of Contingent Liability Identification Amount Payment Comments
ex. Federal Audit Federal Audit
Exception MNumber Dollar Armount By fiscal year

California.

Signature of Officer

Type or print name of Officer

Title of Officer
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Srare Controller

s Office — Foar-End Financial Reports Procedure Manual — Budegetary/Legal Basis

Prepared by:

Governmental Accounting Advisory Board (1234)
Statement of Contngent Liabilities — Report 22
Service Revolving Fund (0666001)

June 30, 203

Telephone number:

Type of Estimated
Contingent Reference Esdmated Date
Liability Identification Amounnt of Payment Comments
Damage Claims CA-LIT-21-013 690, 000.00 08£31/2019 Settlement Pending
Damage Claims CA-IIT-91-217 300,000.00 10142019 Settlement Pending
Damage Claims CA-TIT-91-015 10,000, 00000 1200502019 Settlement Pending

I certify (or declare) under penalty of perjury that the foregoing is true and correct and that I have not
viclated any of the provisions of Article 4, Chapter 1. Dhvision 4. Title 1. Government Code
{commencing with section 10907).

Subscribed and executed this

davy of

. 2033 at

. California

Signature of Officer

Type or print name of Officer

Title of Officer

i —_
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Material Variance
Explanation Form




Material Variance Form

Purpose

The Material Variance form provides explanation for material variances
between prior year and current year expenditures, revenue, and transfers
in/out balances.

Note: The original form will be included with the financial reports to SCO and
required to be submitted even if there is no activity to report.
In addition, a copy should be e-mailed to SCO at BLFinRep@sco.ca.gov

Reference
Documents

*

* * *

Pre-Closing Trial Balance, Report 7 from prior year (dated as of June 30,
2018)

Pre-Closing Trial Balance, Report 7 from current year (dated as of June
30t 2019)

Analysis of Change in Fund Balance, Report 9 for Fiduciary Funds from
prior year (dated as of June 30, 2018)

Analysis of Change in Fund Balance, Report 9 for Fiduciary Funds from
current year (dated as of June 30, 2019)

SCO Year-End Financial Reports Procedure Manual (Budgetary/Legal)
Chart of Accounts Crosswalk (Finance, FI$Cal Resources web page)
Manual Year-End Report Checklist for FI$Cal Departments

How to
Prepare

The Material Variance Explanation Form is available on the SCO web site:
https://www.sco.ca.gov/ard reporfing.html . Departments should review the
Year-End Financial Reports Procedure Manual (Budgetary/Legal Basis)
issued by the State Controller's Office (SCO) for additional instructions.

T
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Steps to
Prepare

. Enter the Fund number, Agency Code, Contact Name, and Contact

email.

. Use the PY Report 7 to fill in Expenditure, Revenue, Transfer In and

Transfer Qut for prior year.

. Use the CY Report 7 to fill in Expenditures, Revenue, Transfer In and

Transfer Out for current year.

. The form will automatically calculate the variance amount and variance

percentage.

. Based on the calculation, a message will appear identifying whether or

not the variance is material and whether it requires an explanation.
Explanation is required if a variance amount equals or exceeds $1
million AND the variance percentage equals or exceed 10%. When
either CY or PY balance is zero, variance percentage is inapplicable and
no explanation is needed.
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Important Tips:

» Use the PY and CY Report 7s to fill in the PY and CY amounts.

» Use the PY and CY Report 9s to fill in the PY and CY amounts
for the Fiduciary Funds outside the Centralized Treasury
System.

» If a variance explanation is required, provide a detailed
explanation for the applicable nominal account type(s).

» When either CY or PY balance Is zero, variance percentage is
iInapplicable and no explanation is needed.

» Submit this form to the SCO with the fund’s year-end financial
statements, even if all amounts are zero.
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CY Report 7 Pre-Closing Trial Balance

REPORT 7 - PRE-CLOSING TRIAL BALAMNCE
Department of Trainmina - 1234

Fumnd 4321
Fiscal Year 2018-19
A= of 063N 2019

Fumeci:
Subfund:

Business Unit:

1234 - Department of Training
4321 - Training Support Fund

ACCOUNT
1110
1130
1150
1311
1312
13159
1410
1420
1500
1710
1730
3010
3114
3115
32590
3420
3730
5330
5570

g5

ACCOUNT TITLE

General Cash - CTS Accounts
Fewohring Fund Cash

Ca=h on Hand

AR - Abatements

AR - Reimbursements

AR - Other

Due From Other Funds

CDue From Approps - Same Fund
Prowision For Deferred AR
Expense SAdwvances

Prepay to Other Fund=s/Spprops
Accounts Pavable

Doe to Other Funds - Current
Due to Other Approps-Same Fund
Doe to Other Gowt Entities
Unearned Reimbursements
Uncleared Collections

Re=zerve - Prepaid tem=s

Fund Balance - Clearing

Unapp InterUnit Transfers

Report ID: RFTGLOSS
Rumn Date: SISZ019
Bun Time: 171554
instrment goa|
DEBITS CREDNTS
90.00
188,280.14
100.00
10,201.05
2,205.00
450.93
Z,451,007.33
11,260, 840 45
450 93="

5365 .42
4598, 705. 76

1,497 21313
147,155 .64
10,955,542 95
IG5 2T
900, 00000
S0.00
450,000.00
1,7¥93,602.13

30,494 57001 "

| 2000 =

Rewvenue

ﬁ11,3.ﬁ1.31|

100

Feimbursements

| S000

Appropriated Expenses

45,355, 745.62

15,875, 775.45

SEE 1

Fumnd

Fefunds to Rewverted Appropriat

Fazz1

.

51,022 365"

82,777, 280.72

82,777, 280.72
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PY Report 7 Pre-Closing Trial Balance

REPORT 7 - PRE-CLOSING TRIAL BALAMNCE
Department of Trainmina - 1234

Fumnd 4321
Fiscal Year 201 7-18
As of 06302018

Business Unit: 1234 - Department of Training Report 1D: RPFTGLIGS
Fumnd: 4321 - Training Support Fund Run Date: SSSZ018
Subfumnd: Bun Time: 1715049
iustment ooz
ACCOUNT ACCOUNT TITLE DEBITS CREDITS
1110 Seneral Cash - CTS Accounts S0.00
1130 Rewvolving Fund Cash 185 285 14
1150 Ca=sh on Hand 100,00
1311 AR - Abatements 10,101 .05
1312 AR - Reimbursements 2, 205,00
13159 AR - Other S0.93
1410 Due From Other Funds 2,351,007.33
1420 Dwue From Approps - Same Fund 11,8659 840 45
1500 Prowision For Deferred AR 50.93
1710 Expense Adwvances 73512
1730 Prepay to Other Funds/approps 598 70578
2010 Accounts Payvable 1,8587.213.13
2114 Due to Other Funds - Current 187,155.64
3115 Dwue to Other Approps-Same Fund 11,955,542 95
3250 Due to Other Gowt Entities 35527V
3420 Unearned Reimbursements S00, 000 .00
3730 Uncleared Collections S0.00
5330 Reserve - Prepaid hems 450,000 .00
5570 Fund Balance - Clearing 1,753 ,8502.13
85 Unapp InterUnit Transfers 31,082,000.23 "1
| 000 2 Rewvenue ﬁEB,TDZ.ﬁﬁl
2100 Reimbursements 15,875,775 48
I S000 ) Appropriated Expenses 49 806,417.99
9891 Refunds to Reverted Appropriat 51,022 345 M2)
Fumnd Fazz1 54 822,511.79 54 828,511.79

W -

219



Material Variance Explanation Form
Expenditures, Revenue, Transfers In, and Transfers Out

June 30, 20158

1 Fund Number:r

Agency l:uni:hi-:IIr

4321 Contact Mame: U.R. Dunnel

1234 Contact Email: name@training.ca.gov

fund's year-end financial statements, even if all amounts are zero.

Report 7 from prior and current years. Be sure to include any prior year revision amounts, if applicable.

Fill in the prior year and current year amounts below for expenditures, revenue, transfers in, and transfers out. Use the amounts from

&n explanation is required if a variance amount equals or exceeds 51 million AND the variance percentage equals or exceeds 10%. If
a "YES" is indicated under "Explanation Required”, input an explanation in the space provided. Submit this form to the 5C0 with the

EXPENDITURES
PY 2017-18 CY 2018-19 Variance Amount Variance Percentage Explanation Required?
$  49,806417.99 5 48,355,745.62 | § (1,450,672.37) -3% NO
Explanation: 2 3 a 5
REVENUE
PY 2017-18 CY 2018-19 Variance Amount Variance Percentage Explanation Required?
5 (629,702.66) 5 (611,361.81) & 18,340.85 -3% NO
Explanation: 2 3 a 5

e




YEC/YEO Checklists



GHE@KLISTg Refer to SCO

Year-End Financial Report
Procedure Manual

MANUAL YEAR-END REPORT CHECKLIST
FOR FI$Cal DEPARTMENTS

(Use to ensure year-end reports are accurate and complete)

DEPARTMENT NAME:

BUSINESS UNIT:

FUND NUMBER:

FUND NAME:

CHECKLIST COMPLETED BY':

DATE COMPLETED:

CHECKLIST REVIEWED BY:

DATE COMPLETED:
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REVISIONS:

» If It IS necessary to revise the amounts
reported on the original Year-End Financial
Reports, use the forms provided on the SCO
website.

» SAM Section 7981.
» Due on September 16, 2019

» Departments are required to obtain SCO’s
approval after the Due Date.

» SCO Year-End Financial Report Procedure
Manual for detall instruction.
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DOF eLearning Courses:

http://www.dof.ca.gov/Accounting/Consulting_and_Training
FI$Cal Training

The Department of Finance provides Training Classes and eLearning courses to assist state departments using
the Financial Information System for California (FIECal).

Please send your feedback, comments and guestions regarding this web page and training to
fscuhotline@dof.ca.gov

Subscribe For e-mail notification of updates to FI$Cal Training Classes and eLearning Courses.

eLearning Courses

We are currently reviewing and updating the eLearning Courses to reflect the Milestone 3 functionalities. We will
post the updated courses as soon as they become available.

= Click here for eLearning Revision Summary

General Ledger (GL)
Accounts Receivable (AR)

Cross Module Process (XM)

Month-End (ME)

e
¥
© Accounts Payable (AP)
>
>}
o

Year End (YE)
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@ Year End (YE)
© Year End Accrual Entries (YE-A)

elLearning - P s R i Ty 0
Courses:
Year-End
Reports and
Templates

¥E - Material Variance Explanation Form
YE - Report 1
¥E - Report 2
¥E - Report 3
YE - Report 4
¥E - Report 5
¥E - Report 6
YE - Report 7
¥E - Report 8
YE - Report 9
YE - Report 13
¥E - Report 14
¥YE - Report 15
¥E - Report 18
¥E - Report 19
¥YE - Report 20
¥E - Report 22

e ¢ ¢ © © © © © © ¢ o ©o © ©o o o ©°o ©

¥E - Subsidiaries on File

© Year End Report Templates
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Closing/Estimates



DOF Website

eLearning Courses

We are currently reviewing and updating the eLearing Courses to reflect the Milestone 3 functionalities. We will
post the updated courses as soon as they become available.

« Click here for eLeaming Revision Summary

© General Ledger (GL)

& Accounts Receivable (AR)
© Accounts Payable (AP)

& Cross Module Process [(XM)

© Month-End (ME)

& Year End Accrual Entries [YE-A)
& Year End Reports (YE-R) Updated July 2018
8 Year End Report Templates

1 € Year-End Estimate Information J

© Manual Year End Reports Checklist

& S5ample Year End Workplan 2017-18
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Year-End Estimate Information

Departments that cannot finish their year-end financial reports on
time will be required to prepare estimated accruals and reports.
Deadline will be provided at a later date.

Following are the reasons departments should meet the year-end
deadlines:

» State Controller’s Office (SCO) will have final data to publish in their
annual reports.

» Department of Finance Budget Analyst will have final data to assist

with departments budgeting and meet the deadline for the Governor’s
Budget.

» Less workload for completing year-end reports.

» Departments can move forward with working on current year closing
activities.
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Year-End Estimate Information (cont’d)
These are the adverse effects if the year-end deadlines are not met:

Estimated accruals/reports will be required.

May adversely impact CAFR development process (both SCO & CSA).
DOF Budget Analyst will receive estimates and these may be reflected
in Governor’s Budget .

DF-303 “Fund Balance Reconciliation” will be impacted.

Create additional workload.

Will prolong closing the year.

After submitting year-end estimates to SCO, departments will be
required to complete and submit actual year-end reports.

Next year’s financial reports must be footnoted.

Prevent closing of new year accounting periods and delay
reconciliations.

» Impact to Federal reporting.

YV VYV

VVVY

VYV VYV
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Year-End Estimate Information (cont’d)

In the past, for manual estimated accruals/reports, the following were required:
Governmental Cost Funds and Bond Funds:
» Report 1 —Report of Accruals to Controller’s Accounts
A.571 A/B
B.571C

» Report 2 — Accrual Worksheet (optional — if completed to prepare
Report 1, include in submission)

» Report 3 — Adjustments to Controller’s Accounts
» Material Variance Explanation Form

» Certification Letter for Estimated Reports with Wet Signature
Indicate “Certification of Estimated Year-End Financial Reports”
on the certification letter subject line. Indicate Reports 14, 18%,
19, and 22 submitted earlier and provide the date(s) submitted.

Note: Some departments may be required to submit Report 7 - Pre-Closing Trial Balance and
Report 15 - Reconciliation of Agency Accounts with Transactions per State Controller.

*Departments must submit a Report 18 Differential Report if their beginning balance
does not equal the prior year-ending balance.
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Year-End Estimate Information (cont’d)

Non-Governmental Cost Funds

» Prepare manual Report 7 — Pre-Closing Trial

Balance

Including PY accrual reversals, adjustments, and accruals at
the GL account level.

> Encumbrance Query
DFQ_PO_01_ENC_STATUS_BY PO

d.
OR
b.

DFQ_PO_02_ACTIVITY_ACCTG_ENTRY
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Year-End Estimate Information (cont’d)

» Estimated Subsidiaries on File
» Report 3 — Adjustments to Controller’s Accounts

» Certification Letter for Estimated Reports with Wet Signature. Indicate
“Certification of Estimated Year-End Financial Reports” on the certification
letter subject line. Indicate Reports 14, 18%*, 19, and 22 submitted earlier
and provide the date(s) submitted.

» Material Variance Explanation form

Note: Some departments may be required to submit Report 15 - Reconciliation
of Agency Accounts with Transactions per State Controller.

*Departments must submit a Report 18 Differential Report if their beginning balance

does not equal the prior year-ending balance.
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Year-End Estimate Information (cont’d)

Note:
Year-End estimates/report are subject to change.

Please contact your Finance accounting analyst and manager
to confirm requirements.
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Contact your DOF
Accounting Analyst for
assistance or question
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